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Sub  MOA of the Deemed to be University as per UGC (Institutions Deemed to be
Universities) Regulations, 2019.

Sir

Wwith reference to your letter No AIHS&ME/RUGC/2023-21i210) Gaied 38,2020 and
email dated 14.12.2020 on the above subjest, | am directed to inform you that the MOA
submitted has been found in accordance with UGC {Institutions Deemed to be
Universities) Regulations, 2010 You are also requested to adopt and follow the UGC
(Instiutions Deemed to be Universifies) Amendment Regulations, 2020 which has been
nofified and published in the Gazette of India on 18.11.2020 {copy enclosed).

Yours taithfully,

(Dr. Naresh Kumar Sharma)

Under Secretary

Encl: As above.
~ Registrar

Avinashilingam Institute for Home Science
and Higher Education for Women
(Deemed to be University)
Estd, u/s 3 of UGL Act ! )56)
Coimbatore - 041 045 Tumil Nudu, India
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UNIVERSITY GRANTS COMMISSION
NOTIFICATION
New Delhi, the 18th November, 2020

F. No. 1-2/2018 (CPP-VDU).—In cxercise of the powers conferred under clauses {£) and (g} of
sub-section (1) of section 26 of the University Grants Commission Act, 1956 (3 of 1956), the University
Grants Commission hereby makes the following amendments in the UGC [Institutions Deemed to be
Universities| Regulations, 2015 namely:

l. (1) These regulations may be called the UGC [Institations Deemed to be Unrversities}
Amendment Regulations, 24020

(2)  They shall come into force on the date of their publication in the Official Gazetic.

2. In the UGC [Institutions Deerned o be Universitics] Regulations, 2019, in regulation 19.0, in
clause (jii), aftcr the words “faculty of the Institution Deemed 1o be University”, the following shall
be inserted, namely -

“except in the following cases, namely:-

fa) The Institution Deemed to be University approved under regulation 7.01 may enter into an
agreemedt or arrangement if —

{I}  thg establishment, maintenance or operation of such institution is pertnitled nnder any Act
of Partiament vr the rufcs or regutations made thereunder; and

(Iy it has made an applicatiop under sub-regulation 7.01.1 after following the progedure
specified in regulation 7.01, except the pracedure in syb-regulation 7.01.2,

and the campus to be established under such agreement or arrangement shall be -

(A}  trested as an off-campus centre of the Institution Deemed 1o be University as long as such
agreement of amangement remains valid ynder such law: and

{B)  subject to similar standards of audit and disclosure as 2 ‘tot-for-profit” entity as that of the
Institution Deemed to be University;

{b) the Imstimtion Deemcd to be. University approved under regulation 7.01 may chter into
agreeenent or arrangement for practical training of siudents of a skill orfented vocational course if
such course is approved by the University Grants Commission or any other body established
under any Act of Pariiament.”

Prof. RAJNISH JAIN, Secy.
[ADVT.-[II4/Exty./370/2020-2] |

Note: The Frincipal regulations were published in the Gazette of India, Extracrdinary, Fart 111, Section 4
vide F.No. 1-2/201 §{CPP-I'DU), dated the 20™ February, 2019,

Upluaded by Die. of Printing at Government of India Press, Ring Road, Mavapuri, New Delhi-110063
and Published by the Contralier of Publications, Delhi-1 10054, el i+ B
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MEMORANDUM OF ASSOCIATION {MOA) AND RULES
OF
AVINASHILINGAM INSTITUTE FOR HOME SCIENCE AND HIGHER
EDUCATION FOR WOMEN (DEEMED TO BE UNIVERSITY)
Coimbatore ~ 641043, Tamil Nadu India

(MOA/RULES IN ACCORDANCE WITH THE UGG {INSTITUTIONS DEEMED
TO BE UNIVERSITIES) REGULATIONS, 2019}

1.0 Name, Address and Registration details of the. TrusﬂSocletyICompany
registered far the Deemed to be University

1.01) Name of the Society: Avinashilingaminstitutefor Home Science
and  HigherEducation for Women,
registered under theTamllinaduSocicties
Registration Act, 1975,since25.05,1088

(hersinafter referred to as Managing
Somety)

1.02) Name of the Trust: The Avinasilingam Educational Trust
constitutedon10.10.1951 which  owns
and manages the Managing  Society
(herein-afier referred fo asthe
Sponsoring Body)

1.03) Office of the Society: Avinashilingam Institute for Home
Science and Higher Education for

Women, Bharathl © Park Road,
Coimbatore - 841043

1.04) Office of Spensoring:  Sri  Avinasiingam Educational Trust,
Trust ‘Bharathi Park Road, Coimbatore-641043

1.05} These Regulations shall replace the
UGG (Instititions Deemed ta be
Universities) Regulations, 2016 and
its subsequentamendments.)

2.0 Name of the Institution Deemed to be University, its approved
constituent units/off-campusesfoff-shore campuses |

2.01) Name of the Institution: Avinashilingam  Institite  for Home
Science and Higher Education for Women- Deemed to be
University (Estd wu/s 3 of UGC Act 1956), Bharathi Park road,
Coimbatore - 641043 (herein after calied the Institute)

2.02) Approved constituent Units: !
(i} Sri Avinashilingam Home Science College for WUI:‘nen
(ii) Sri Avinashilingam Teachers' College »

- e gLt el Mosha

i‘ais.naging Trustae
The Avinashilingam Educaticn Trus
Coimbatore-541 043.
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2.03) Approved off-campuses: '
I. School of Engineering i

Ayya Avinashilingam Nagar, Varapalayam Thadagam Past,
Coimbatore - 841 108 :

ii. School of Education,

Ayya Avinashilingam Nagar, Varapalayam, Thadagam Post,
Coimbatore - 641 108

2.04) Approved off-shore campuses: MIL

3.0 Approved constituent un|ts!oﬂ-campusesfoﬁ-shore carnpuses with
UGC letter / MHRD Notification and dates

3.01. Approved constituent units:

(iy Sri Avinashilingam Home Sciance College for Wcmen
Bharathi Park Road, Goimbatore-641043

(it) Sri Avinashilingam Teachers' Colfege
3.02. Approved off-campiises:

(i) School of Engineering, Avinashilingam Institute foriHome Science
and Higher Education for Women, Ayya Avinashilingam Nagar,
Varapalayam, Thadagam Past, Cmmbatore 641 108

UGG 07/04/1995 D L. ND F.6-5/95 {Chp) ‘

AICTE | 07/06/1096 No F.730-52- Z?Q(E)!ETJFQB ‘
|

(i) Schoal of Education, Avinashilingam Institute for Home Science
and Higher Education for Women, Ayya Avinashilingam Nagar,
Varapalayam, Thadagam Post, Coimbatore - 641 108

|
|

' RCI 18/9/1998 | No. 8-165/96-RCl | ‘

01/2578. Dated 27/11/2000

NCTE | 27/11/2000 | TNISEG/26/SROINGTE/2000- ‘

3.03. Approved Off-shore Campus: NIL

T'ﬁ'lLMM\

Mmaqmq Trustee _—
1on lrus
ne Avinashilingam Educat
2 o3z T Cmmba rare-Hdl 043,




4.0 Definitions \ {
in these MOA and Rules, unless the mntext otherwise reqmres

4.01."Act” - means the University Grants Commission Act 1956 (Act 3 of 1956).

I
4.02,“Campus’-means campus of the Institution Deemed to be University at is

headquarters, wherein its major facilities, faculty, staff, students and its
academic departments are located in a city flownfvillage in India and includes
all the campuses situated in the same territorial jurisdiction,

4.03."Commission” — means the University Granls Commission (U C) constituted
under the Acl

I

i

4.04. “Category” — means the category of Institltion Deemed to be University
under the University Grants Commission (Categorization u‘f Universities
(only) for the Grant of Graded Autonomy) Regulatians, 2018: and "Category
I" and "Category |i" shall be consirued accordingly.

4.05. “Constituent Institution” — means ‘an Institution operatlng under the
administrative,academic and financial conirol of the Sponsorrng Body. and
declared as such under the Nofification. !

i

4.06. “Constituent Unit” — means those units of the Institution which were existing

at the time of submission of proposal to be declared as an Inshtullon Deemed

to be University. :

~ |
4.07. “DE-NOVO Institution” — means an Institutionwith the fucus on teaching

and research in unigue and ‘emerging areas of knowTedge so determined by
the Commission after a due pmcess i

408. “Emerging area of Knowledge® — in the context of D&
NCvCinstitutions means such areas which are considered desirable and
useful and not  usually imparted in the country. |

4.09. “Expert Committee” means a commities consisting of academtcs or other
exports in the relevant fields of knowledge or practica to be nominated by
Chairman of the Commission and include representatives of the Statutory
bodies; and there may be as many Expert Commitiees as the Commission

may deisrming for different purposes. l
|

410 “Government’, unless the context so specifies, meahs the Central
Government in the Ministry of Human Resource, Development
allocated withbusiness pertaining to higher education.’

|
4.11 “Institution” — means an Institutionof Higher Education engaged in
teaching and research at the undergraduate, post—graduate or higher
levels. :

4.12 “Institution Deemed to be University” - means an Institution of
higher education, so declared, on the advice of the Commission by
the CentralGavernment, under Section 3 of the UGC Act. i'_

3 aof 324 Mmagmg Trasiee

The Avinashilingam Education Trust
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413 “Necessary [nfrastructure” means infrastructure as requnred under the
narms of concernad Statutory Body/Commission.

414 "Off-Campus Centre” means a centre of the Institution Ijeamed io be

University, approved by the Government and situated beyt::nd its Campus
within India.
t
415 "Off-Shore Campus’ means a centre- of the Institution Deemed to be

Uriversity approved by the Government and situated beyund its campus
putside India.

4.16 "Processing Fee’- means the charges that have to bei paid by the
applicantinstitution to  the Commission along with the application
for processingsuch application. '

4.17 “Notification” — means a nofification issued by the Government in the official
Gazette declaring an  Institution- for  higher education, as an
Institution Deemed to be University under Section 3 of the UGC Act.

418 “Sponsoring Body'- means The _ Avinasilingam Eduéational Trust
constituted on 10.10.19851. ' i

419 “"Statutory Body/Authority/Council® — means a hody consfituted under any law
for the time being in force for determining or maintaining standards of
quality in the relevant areas of higher education such as the AR India Council
for Technical Education {(AICTE), Medical Council of indua. {MCI), Dentai
Council of India (DC1), National Councit for Teachers Educatian {NCTE), Bar |
Council of India (BCI), Indian Nursing Council (NG) or any other.such regulatory
body established under an Act of Parliament. g

4,20 "Teacher’” means a member of the reguiar faculty at the levels of Professor,
orAssociate Professor or Assistant Professor, and includes adjunct faculty and
faculty on a long-termcontract of not less than threeyears,

421 “University" maans a Universily defined in the University Granis
Commission Act, 1956 ;

422 "NAAC" means National Assessment and Acoreditation Councit. |

|

i
4,23 “NBA" means National Board of Accreditation. |
424 °NIRF" means National Institutionz! Ranking Framework.: |

50  Objectives of the Institution Deemed to be University |
The objectives for which an Institution is declared by the Government
as anlnstitution Deemed to be University shali be;

5.01 Te provide higher education to womeh leading to excellence and
innovation in the area of HomeScience,Bio Sciences, Physical and
Computationzl Science, Arts & Social Science, Education, Commerce
and . Management, Engineering, Community | Educaticnand
Entrepreneurship Developmentand in such branches as may be
teemed fit, primarily at “under graduate, post graduate and research

T G L s S

Managing Trustea
he Avinashilingam Education Trust
Coimbawore-tial D43
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degree levels, fully confirming to the concept of the Institute as defined
herein.

502 To engage in areas of specialisation with proven hbility to make
distinclive contributions to the objectives of the educatlcrn system in
diverse disciplines.

5 03 To provide for high quality teaching and research recugmzed nationally
and glebally.

6.0 POWERS AND FUNCTIONS

6.01. To make Rules, Bye-laws and Regulations for conduct of the affairs of
the Institute and to add, amend, vary or rescind them, fiom time to time.
To create Cells/{ Centres / Departments/ Schools /iFacullies in all
branches of Science, Agriculture, Technology, Social Science,
Languages, Medicine, Paramedicine, Education, Engineeting and other
Departments / Branches in emerging areas relevant to Women
Development and Rural Development with prior approval of UGC /-
Ministry of Human Resource Development (MH RDY. :

6.02. To include other Institutions working in the overall areas of Higher
Education, Women Empowerment and Rural Devetopment and create
off-campus and off-shore centres with prior approval of the Commission.
To conduct Distance Education Programme(s) through "On-Campus
Mode” with approval of the Competent Authority. :

- 6.03. To provide for research for advancement and dissemination of
knowledge. To Institute degrees, titles, diplomas and awards for
academic distinctions and establish courses for non-forf*nal education.

6.04. To hold examinations and confer degrees, fitles, dlpﬁomas and other
academic distinctions on persons who pursue the appmved coursa of
studies in the Institute, unless exempted in the manner prescribed by
the rules and have passed the prescribed examinations of the Institute
or who have carried on research, under the conditions prescribed.

6.05. To create Professorship, Associate Professorship, Assistant Professor-

ship and other teaching and non-teaching posts requnred by the Institute
ta fulfill the objectives of the Instituta.

6.06. To provide opportunities for excellence in higher education, research
and extension for women in respective disciplines.

|
6.07. To provide instruction and training in such branches of learning, so as
to inculcate ethical, social and spiritual values and the highest ideals of
Indian Womenhood, as propounded by S Ramakrishna, Swami
Vivekananda, Holy Mother Sri Saradamani Devi, Mahatma Gandhiji and
other saints and seers, which form the basis of all human development.

6.08. To serve as a centre for National Integration, where wamen students
from all parts of the country and abroad, study, interact and stay
together with appreciation for the composite culture;of India and get

' ° <. L W‘“‘M”"
' -l Managing Trusies
Thes Avinashilingam Educatien Trust
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trained 1o contribute towards National Development with national and
international perspectives. !

6.09. To provide equal opportunities for the persons iwith disabilities
(disabled). To provide thrust on vocaticnalisation of courses and skill
development. To facilitate the Institute to award scholarship, stipends,
medals, prizes, fellowships and trave! assistance fo the students.

6.10. To develop programmes, courses and methodologies for non-format
education. To recognize programmes, courses and degrees from other
Universities/ Institutions Deemed to be University for the purpose of
admission and appointment. To publish books, monographs, scientific
journals and periodicals in furtherance of the aboveisaid objectives,
establish, maintain and manage residentiaf facilities, |

6.11. To formulate such programmes for the " students and staff of the
Institute as to secure their health, wall being and discipline.

- 6.12. To raise funds, hold and manage endowments, pmp:ierties and raise
loans required for the purpose of the Institute.

6.13. To fix Tuition Fees, Speacial Fees, Deposits and other bharges etc. and
to roceive the fees, deposits and other charges etc. prescribed. To
constitute such committees, as it may deem fit. To delegate such of its

powers, as it may deem fit to any authority or authorities of the
Institute. ;

- 6.14. To provide the system of education to women students of whatever
race, creed, caste or class, religions, nationality, state, citizenship and

ne condition shall be imposed on the above, while admitting students
or appointing staff members and examiners. ’-

6.15. To make provisions for admission of the sludents of Scheduled Caste/

e dcheduled Tribe/ OBCs in accerdance with the directives of the
Government of India issued from time to time fo avoid fotally any
beneficiary, which involves conditions or obligations opposed to or
incensistent with the aims and objectives of the Institute.

6.16. To do all such other acts as may be necessary or desi:red to further the
objectives of the Institute, in general. :

8.17. To appoint qualified teaching and non-teaching staff iamd to frame the
service rules, i

6.18. To formulate curticula and courses and ‘update from time to time and
get recognition for the courses/ degrees offered by the Institute from
appropriate authorities/ bodies of the Institute. To provide facilities for
teaching, research and extension. :

. 7.0 CORPUS FUND

Since the |nstitute is maintained and funded by UGC/MHRD/Gol, this
: clause is not applicable. (This has been meéntioned in the

UGC Regulations 2019, Clause 4.02 of the Rules. A copy of which is
enclosed herewithn %\\.{\&ﬁ(_\%@_)
+ 6 of 32 ' .
Magaging Trusiee

The Avinashilingam Education Trust
. Coimbatore-64! 043.




80 OFF-CAMPUS CENTRES AND OFF-SHORE CAMPUSES
|
Off-campus centres and Off-shore campus centres shall' be started

by the deemed to be university -only in accordance with the UGC
Regulations

|

I

i

8.01 Off-Campus Centre (s): .
8.01.1 Institutions Deemed to be Universities in Category-I 8. Gaiegon,r-ll or
ranked from 1-50 in the"Universities” category of current NIRF ranking

shall be permitted to start new Off- GampusCentre(s) following the
procedure mantioned hereunder;

8.01.2 Institutions Deemed to be Universities in Category-l & Category-)l or

- ranked from 1-50 in the"Universities” category of current NIRF ranking

shall submit their application to the Government byway of an Affidavit

- in the prescribed proforma for approval to start an Off-Campus Centre

: or, forissuance of Letter of Intent fnr setting up an Off-Campus Centre,
as the case may be.

8.01.3 The Govem ment, after such preliminary scrutiny as it may deem fit, of
theapplication cantainingdetails of existing or proposed: infrastructure
facilities, Courses/Programmes - of study, Students intake,financing
arrangements, shall forward the application to the Commission for its
advice. Thelnstitutions applying for Off-Campus Centre(s), shall have
to meet the foilowing stipuiations: .

() The teacher student ratio shall not be less than 1:20 with a faculty
strength of not less than 25(twenty five) teachers and a minimum of
500 students on its rolls under the regular class-room mode,of
which not less than one third being postgraduate/research

students; and at feast 3 post graduate departments with research
programmes.

(i) Shall possess such academic and physical infrastructure as may be
prescribed by the Cornmissionand/or the re!evant staiutc:ary bodies.

(iii} Shall hbave a built up area of not less than 30 sq. mts per student
which shall inciude academlc(academlc buiidings, lsbrary, lecture
hall, laboratories, efc.), administrative (hostels, facuityresidences,
heaith care), common and recreational facilities.

8.01.4 In respect of Institutions Deemed to be Universities in Category -1 or

: ranked from 1-50 in the*Universities” category of current NIRF ranking,
there shail be no requirement of physical inspection.The Chairman of
the Commission may constitute a Standing Committee to undertake
examination ofthe information fumished by the Institution. The
Chairman, on behalf of the Commission, shallforward the advice to the
Government within thirty days on receipt of the application taking
intoconsideration the observations of Standing Committee, Category-|
Institutions Deemed to belniversities or ranked from 1-50 in the -
“Universities” category of current NIRF ranking can estahlishonly threa

f—';svleM
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1

off-campuses in a perod of five years provided that nat more than one
campus can beestablished in one academic year. These off-campuses

shall be reviewed by the Cormmission after apericd of five years from
the date of Nofification by the Govemment,

B.01.5 In respect of Institutions Deemed to be Universities in Category-l, the
information provided with théapplication may be assessed and verified
by an Expert Committee, constitited for the purpose by
theCommission. The Chairman, on behalf of the Commission, shall
forward the advice to theGovernment within sixty days on receipt of
the application taking into consideration the observationsof Expert
Committee. Categery- 11 Institutions Deemed to be !Universities can
establish only two off-campusesin a period of five years provided that
not more than one campus can be established in oneacademic year.
These off-campuses shall be reviewed by the Commission after a
period of five yearsfrom the date of Notification by the Government,

3.018 The Government shall, after taking into consideration the advice of the
Commission, ordinarily withina further period of fifteen days from the
date of receipt of such advice, either issue a-notification forstarting of
ofl-campus centre(s) or, as the case may be, a Letter of Intent for
selting up of new off-Campus centre(s) or reject the proposal stating

the reasons therete. The decision of the Governmentlshall be final and
binding. ;

- 8.0.7  If at any time, the information provided by the applicant Institule is

‘ found to be incomect, theGovernment may withdraw the approval for

starting the off-Campus centre; and in order o protect theinterests of

students enrolled at such centre, the Institution shall be asked to seek

affiliation of the Of-Campus centre to the State/ Central University

having territorial jurisdiction. Any information foundto be false after

3 , due verification shall be liable for criminal prosecution under the
Indian Penat Code, 1860, as amended from time to time.

8.02 Off-shore Campus:

8.02.1 Institutions Deemed to be Universities in Category-1:shall be allowed
to start new Off-ShoreCampuses with the prior approval of the
Ministry of Human Resource Development after receivingNQC from
Ministry of External Affairs and Ministry of Home Affairs. Institutions
Deemed to beUniversities shall maintain the standards similar to their
main campus and shall foflow similaradmission cfiteria,curriculum,
examination system and evaluation system. All the information about

off-shore campusshall be disclosed on-the website ‘of the Institution
Deemed to be University. |

!
.

8.02.2  Existing Off-Shore campus ﬁuiii"continue to operate provided they have
obtained due permissions.

1 . " r;- 4 LLM.H-M}\'-' M
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9.0 NEW COURSES/ PROGRAMMES/ DEPARTMENTS/ SCHOOL! CENTRE

New Departments/ProgrammesiDepartments/School/Centre shall be

started by the deemed to he unwersity only in accordance with the
UGC Regulations

901 institutions Deemed to be Universifies in Category-l, Category-ll or
Institutions from 1-50 in“university” category of NIRF ranking may start
new Course(s} /Pragramme(s) /Department(s) /School(s) /fFaculty(ies) in
any field in their existing campus and approved off-Campus centre(s),
withthe prior approval of its Board of Management and, also where
applicable, the relevant Statuiorybodies. Such Institutions shall inform
the Commission about starting of a new course/ programme/department/
school/ centre in its existing main campus. and approved off-campus
within one month ofthe grant of approval by the Board of Management of
the Deemed to be University and concerned Statutory Bodies.Provided
that where the Institutions Deemed to be Universities in receipt of granis

~in aid or otherfunds for maintenance from the Ceniral Government or the
- Slate Government or its Agencies, priorapproval of the appropriate
Govemment shall also be required.
8.02. insfitutions Deemed to be Universities, other than those referred to in
“clause 9.01 herein above, shalistart new Course{s};’F'rogramma(s) f
Departmentis) Scheol(s)/Faculty(ies) in allied field only in theirexisting
Campus and approved off-Campus centre(s) only after -abtaining
permission from its Boardof Management and, also where - applicable,
the relevant Statutoery Bodies. In case. of starting of newCourse(s)
Programme(s) Department(s) / School(s) / Faculty{ies) in other than
allled fields, priorapproval of the Commission shall be required in
addition to approval from the relevant Statutory : Bedies. The
Commission shall convey its decision either for approval or rejection as

the case may be,within sixty  days of receipt of the application from
the Institution. f

10.0 MONITORING THE PERFORNMANCE OF DEEMED TO BE UNIVERSITIES

10.01 It shall be the responsibility of the Commission to monitor annually, the
petformance and agademicoutcomes of all institutions .Deemed to be

Universities, based on public disclosures on performanceparameters,
namely:

a. The graduate outcomes shall be such that a minimum of 50% of the
graduating students secureaccess t© employment/self-employment
A or engage themselves in pursuit of higher education; |

h. Promote linkage of the students with the society!induétw such that at
least two-third of thestudents engage in socially productive activities
during their period of study in the Institutions;

- ¢. Train the students in essential professional skills such as team-work,
communication skills,leadership skills, time-management skills, soft

- L MM
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skills, etc; and inculcate a spirit ofinnovationfentreprenaurship and

critical thinking among the students and promote avenues fordisplay
of these talents; i

The teacher student ratio shall not be less than 1:20 with a faculty
strength of not less than 100({Hundred) teachers and a minimum of
2,000 students on its rolls under the regular class-raommode, and

ensure that not more than 10% of the sanctionad pos.lts of teachers is
vacant at anypoint of time; '

Conduct induction programmes for students:

Adopt Leamning-outcome based curriculum framework(LOCF Jand
revise curricuium at regularintervals; %

Use Information Communication Technology (ICT) based learning
tools for effective teachingleamingprocesses: ‘

Choice Based Credit System (CBCS), Academic flexibility for
interdisciplinary learming;

Examination reforms to ensure that the student asseésment is based
on understanding of theconcepts and application therect:

Ensure that at least half of the students passingi out appear for
examinations such asGATE/JAM/UGC-NET and at least half of those
appearing qualify; :

Tracking of the student progress after completion of course:

Ensure that all new teachers, immediately after recruitment, are put
through an induction course imparting pedagogica! aspects:

All existing teachers shall be placed through an annual refresher
training; l

Compulsory participation in the NIRF ranking;
National level merit-based admission process:

Effective implementation of measures for Quality improvement as per
the quality mandate of UGC;

To ensure not to start or run any professional 'caurses governed by
specific Acts of Parliament, except with the prior and specific

approval of the authority constituted thereunder. as well as in
conformity with the Clause 8 of these Regulations:

To submit the type of courses those are-being offered latest by 30
April every year. The details to be provided are — year, department,
courses offered, whether the course is professional or general,

approval of the statutory council, approval of the UGE, student
intake, actual number of students enrolled, eto:

Mo - G LR
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8. To adhere to these regulations and other rules / requlations/

directions issued by the UGC and relevant statutory bodies from time
1o time;

. Every year on completion of the admissions, the Institute shall
upload all the data on s website; :

10.02. The Commission shall decide on the physical verification of the
- Instituteor canstitute teams for such verification only “on receipt of
complaints against the accuracy and veracityof the information ptaced on

the website of the Institution in respect of the parameters referred to
inclause 10.01. -

1 1'.0 Governance

“11.01 The proposed/existing institution Deemed to be University shall be

© «  registered as a not-for-profit Society under. the Socisties Registration
Act, 1860 or as a not-for-profit Trust under the Public Trust Act or as a
not-for-profit company under section 8 of the Companies Act, 2013.

Provided that a spensoring body exclusivety established for running

educatienal Institutions shall be exempted from registering as a separate
- not-for-profit Soclety /Trust /Company for the Deemed to be University.

However, the sponsaring body shall categorically mention in its

Registration Deed that the sponsoring body is exclusively for running

educational activities and no other activities are being carried aut or shall
~ be carried out in future under it.

Provided further that if the sponsoring body of an existing Institution
Deemed to be University does not have a Society /Trust /Company
exclusively for running educational Institutions, it shall form a new net for
profit Society / Trust /Company for the Deemed to be University. In such

- cases, the sponsoring body shall be exempted from transferring of its
moveable and immoveable assets 1o the newly created
Society/Trust/Company, if such sponsoring body provides Natarized
Affidavit to the effect that the entire moveable and immaoveable assets
~allocated to the Instituticn Deemed to be University shall not be leased
- or otherwise disposed off without the prior permission of the
Commission, and also that all expansion in the future shall be

undertaken by the Society /Trust /Company exclusively established for
Deemed to be University.

Provided aiso that the sponsoring body shall make available the

infrastructure for operating the institution Deemed to be University
withaut any rental or other such charges.

11.02 A¥ moveable and immoveable assets of the Institutions shall be used
only for the purpose of conducting academic activities, promotion of

research and related administrative requirements. of the [(nstitution
Deemed to be University.

11.03 The highest goveming body of the Institution Deemed to be University
' shall be a Board of Management to be headad by the Vice Changellor,
and consisting of not less than 10 and not more than 15 members,

11.04 The Board of Management of the Institution shall be independent of the
sponsoring body with full autonomy to discharge its-academic and

administrative responsibilities. |
r:“' Y W‘ #
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12.0 Composition of the Board of Management

The composition of Board of Management shall be as under:; -

i} Vice-Chanceltor {Chairperson);
ii} Pro Vice Chancellor - Not Applicable
i) Two Deans of Faculties of the Institution Deemed to be

University, to be sppointed by rofation based on inter-se
senionty;

iv) Three eminent academics, who shall have functioned at the rank
of Professor, to be appointed by the Chancellor from among
persons unconnected with the Institution Deemed to be University
as well as the Sponsoring body;

v} One representative of the Central Government or. the State
Govemment, as the case may be, where the Institution Deemed to
be University is controlled and managed by such Government or is
receiving grants directly or indirectly of a minimum of 50% of the
average expenditure of three previous years, who shall be an
eminent academic nct below the rank of Professar - in respect of
all other Institutions Deemed to be universities, the, UGC shall
nominate a representative from a panel of names selected through
a process approved by the Commission;

vi) Two teachers of the institution Deemed to be University, one each
from among the cadres of Professors and Associate Professars, to
be appointed by rotation based on inter-se seniority,

4 vii}  Nominees of the Sponsoring body, not exceeding Four in number;

The Registrar,shall be ex-DfﬁGIG Secrefary af ihe Board of
Management.

13.0 Tenure of the members of the Board of Management

13.01  All the members of the Board of Management, other than the ex-
officio members and teachers, shall hold office for a term of three
years from the date of first appointment and shat be eligible for
reappointment.

13.02 Members of the Board of Management appainted from among
: teachers shall hold office for a period of two vears or till such fime

as they cease o be teachers .of the Institution Deemed to be
University, whichever is earlier. -

14.0 Powers and Limitations of the Board of Management:

1401 The Board of Management shall be the principal corgan of
management and the apex execulive body of the institution
Deemed to be University, with powers to make rules of the
Institution Deemed to be University.

14.[}2 The Board of Management shall be the final decision making body
of the Institute in respect of every matter of the Institution Deemed
to be University, including in the academic, administrative,

personnel, financial and developmental matters.
&L ML £
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14.03 The Board of Management shall not infringe upon the powers of the
v, respective autharities provided under these Regulations;. and where
any authority has been given advisory frecommendatory powers, the
gt Board of Management shall obtain advice /recommendations from
A such authority, before deciding on any matter before it.

- 150  MEETINGS OF THE BOARD OF MANAGEMENT

15.01, The Board of Management shall meet at least four times a year, with

o not less than 15 days’ notice being given before every meeting of the Board
. offtdanagerment,

15.02. Attendance by more than one-half of the total number of members of
Board of Management shall form the quorum for a meeting.

15.03. In the absence of the Vice-Chancellor, a member chasen by the other
' members present, shall preside over the meeting.

15.04. Every member of the Board of Management, including its
Chairperson, shall have one vote and decisions at the meetings of the
‘Board shall be tzken by simple majority; and in case of a tie, the
Chairperson shall have a casting vota.

15.05. Any business, which it may be necessary for the Board of

Management to perform, may be carried out by circulation ameongst its
members.

16.06. A copy of the proceedings of each meeting shall be furnished to the
Chancellor of the Institution Deemed to be University as soon as
maybe possible after the meeting.

_15.0 TERMINATION OF MEMBERSHIP OF THE BOARD OF MANAGEMENT

If a member other than the Vice-Chancellor and those representing
the teachers, accepts a fullime appointment in the Institution
Deemed to be University or does not attend three consecutive
meetings of the Board of Management, without proper leave of

absence, such member shall cease to be a member of the Board of
Management.

17.0 DELEGATION OF POWERS OF THE BOARD OF MANAGEMENT

The Board of Management may, by a resolution, delegate to the Vice
Chancellor or any other officerfaculty or to a Committee of
officersifaculties of the !nsfitution Deemed to be University, such
powers as it may deem fit, subject to the condition that the action

i taken by the Vice Chancellor or the officerffaculty, or the Commitiee
in the exercise of the powers so delegatad, shall be reported at the
next meeting of the Board of Management. :

T ALt S
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13:,0 Composition of the Academic Council:

The Academic Coundll shai be the principal academic body of the
Institution Deemed to be University and shall, subject to the provision of
the Rules, have the control over and be responsible for the maintenance
of standards of teaching, research and training, approval of syllabus, ¢o-
ordination of research activities, examinations and tests conducted by the
Institution Deemed to be University and shall exercise such powers and
performi such other duties and functions as may be prescribed or
conferred upon it by tha Rules of the Institute.

_The compasition of the Academic Council shall be as under:

I Vice-Chancellor - Chairperson:

ii. Pro Vice-Chancelior - Not Applicable:
iii. Dean(s) of Faculfies:

iv. Heads of the Departiments;

v.Ten Professors other than the Heads of the Departments, by rotation
based on inter-se seniority;

vi. Two Associate Professors from the Departments other than the Heads of
the Departments by the rotation of inter-seseniority;

vil. Two Assistant Professors from the Departments by the rotation of inter-se
seniority; :

viil. Three persons from amongst educationists of repute or persons from any
other field related to the activities of thelnstitutionDeemed to be University

who are not in the service of the InstitutionDeemed to be University,
nominated by the Vice-Chancellor:

ix. Three persons who are not teachers co-opted by the Academic Council for
“their specialized knowledge:

% The Registrar shall be the ex-officio Secretary of the Academic Counil.

Note- The representation of different categories shall be only through
~ rotation and not through election, The term of members, other than
the ex-officio members, shall be two years. The Contraller of

Examination shall be the permanent invitee to the meetings of the
Academic Council.

19.0 POWERS AND FUNCTIONS OF THE ACADEMIC COUNCIL

The Academic Council shalt have the following powers and dufies, namely

[} To consider matters of academic interast either on its own initiative or at
the instanca of the Board of Management or those proposed by the
deparimentsAaculties and to take appropriate action thereon:

ii) To exercise general supervision over the academic work of the
Institution Deemed to be University and to give direction regarding
methoeds of instruction, evaluation and improvements in  academic

standards;
NEE-STE Mol /e
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iif} To promote research within the Institution Deemed to be University and
to acquire reports an stich researches, from time to time;

iv} To prescribe courses/programmes of study leading o degrees and
diplomas of the Institution Deemed to be University;

v)' Ta make arrangements for the conduct of the examinations, in conformity
with the bye-laws;

: w} To appoint examiners, moderators, tabulators and such other personne|
for different examinations;

vii} To.maintain proper standards of the examinations:

viii) To recognize diplomas and degrees of” universities and other Institutions
~and to  determine equivalence with the diplomas- and degrees of the
[nstitution Deemed to be University:

ix) To suggest measures for departmental co-ordination:
x) To make recommendations to the Board of Management on:

a) Measures for improvement of standards of teaching, research and
training;

h) Insfitution of Fellowships, Travel Fellowships, Scholarships, Medals,
Prizes etc;

¢) To recommend to the Board of Vianagament, the establishment or
abolition of departments/centresand:

d) To frame rules covering the academic functioning of the Institution
Deemed to be University, admissions, examinations, award of

fellowships and studentships, free-ships, concessions, attendance,
discipline, residence etc: :

xi} To appoint sub-committees to advise on such specific matters as may be
referred fo it, by the Board of Management; '

xii) To consider the recommendations of the sub-committees and to take such
action as the circumstances of each case may require;

Xiii) Totake pericdical review of the activities of the Department/ Centres and
to take appropriate action with a view to maintaining and improving
standards of instruction:

xiv] To recommend Instiiution of teaching posts (Professors, Associate
Professors and Assistant Professors) ta the Board of Management; and

xv}  To exercise such other powers and to perform such other duties as may
" be conferred or imposed uporn i, by the Rules.

20.0 MEETING OF THE ACADEMIC COUNCIL

i. The Academic Council shall meet as often as may be necessary but
not iess than three times during an academic year with rot less than

15 days’ notice being given before evary meeting of the Academic
Cauncil.

ii.  Cne third of the total number of members of the Academic Council
shall constitute the quorum for the meeting of the Academic Council.

T-Q.LL_ML':
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lii. Each member, including its Chairman, shall have one vote and
decisions at the meetings of the Academic Council shall be taken by

simple majority; and in case of a tie, the Chaimman shall have a casting
vote,

iv.  Any business, which it may be necessary for the Academic Gauncil to

perform, except such as may be placed before its meeting, may be
carried out by circulation of the resolution.

21.0 - PLANNING & MONITORING BOARD

a. The Planning &Monitoring Board shait be the principal Planning

- Body of the Institution Deemed to be University and shall be
responsible for the menitoring of the development programmes of
the Institution Deemed to be University.

b. The Vice-Chancellor and the Registrar shall be the Chairman and
the Secretary, respectively, ofthe Planning & Monitoring Board,
which may include seven members, internal to thelnstitution

Deemed to be University, and three' experts of eminence from
outside the Institution.

¢ The constitution, powers and functions of the Planning & Monitoring
Board shall be prescribad by the Rules.

d. The Planning & Monitoring Board shall have the right to advise the
‘Board of Management and the Academic Council on any matter
which it considers necessary for the fulfillment of the objectives of
‘the Institution Deemed to be University.

e. The recommendations of the Planning & Monitoring Board shall be

placed before the Board of Management for consideration and
approval.

22.0 COMPOSITION OF THE FINANCE COMMITTEE

The Composition of the Finance Committee shall be as under

i. ' Vice-Chancellor — Chairperson;
i,  Pro Vice-Chancellor — Not Applicable;
iii.”  One person nominated by the Sponsoring Body;

iv.  Two nominees of the Board of Management, one of whom shall be a
member of the Board;

v. Qne representative of Central Government not below the rank of
Joint Secretary or his representative to the Government of India, in
case the Institution is controlled and managed by Central
Government or is receiving grants more than or equal to 50% of ils
expenditure (based on average of previous three year account) from
the Central Government directly or through #s Agencies; and in all
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other Insiitutions Deemed o be universities, the Commission shall
nominate a representative from a panel of names selected through a
process approved by the Commission;

vi.  One representative of the State Government, in case the Institution

Deemed to be University is receiving grants from the State
Government;

vii.  Finance Officer shall be the ex officio secretary of the Finance
‘Committee.

23.0 TENURE OF MEMBERS OF THE FINANCE COMMITTEE

All members of the Finance Committee other than . ex-officio memhers

shall hold office for a term of three years from the date of first
appointment.

24.0 POWERS AND FUNCTIONS OF THE FINANCE COMMITTEE:

I, To consider the annual accounts and financial estimates of the
thstitution Deemed to be University and to submit them to the Board
of the Management for its approval;

ii. To consider and recommend the annual budget and revised
estimates fo the Board of Management:

iii.  To fix limits on the total recurring expenditure and the total non-
Tecutring expenditure of each year based on the income and
resources of the Institution Deemed to be University.

Note: No expenditure other than that provided in the budget shall be
incurrect by the Institution Deemed to be WUniversity without the
approval of the Finance Committee.

25.0 MEETINGS OF THE FINANCE COMMITTEE

The Finance Commitlee shall meet at least twice a year to examine the

accounts and to scrutinize proposals for expenditure. Four members shall
constitute the guorum for the meeting.

26.0 BOARD OF STUDIES

There shall be one Board of Studies for each Department of the Institution
Deemed o be University.The composition of Board of Studies of each
faculty/ Department shall be as under;

i, Dean of facultyf Head of tha Department — Chairperson:
ii.  All Professors of the facultyf Department;

ii.  Two Associate professors of the faculty/ Department by rotation
based on inter-seniority; ’
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v. ‘Two Assistant Professors of the faculty/Depariment by rotation
based on inter- seniority;

v.  Not more than 2 parsons to be co-opted for their expert knowledge
including those belonging to the profassion or ind ustry concemed; -

Note: The powers and functions of the Board of Studies shall be prescribed by
the Rules of the Institution Deemed to be University.

27.0 SELECTION COMMITTEE

i, There shall be ene or more Selection Committee constituted for
making recommendations to the Board of Management for
appointment to the post of Professors, Associate Professors,
Assistant Professors and such other posts, as may be
prescribed, in accordance with- the UGG Regulations on minimum
qualifications for appointment of teachers and other academic staff

_ in Universities and Colleges and measures for the maintenance of

Standards in Higher Education, 2018 as amended from time to
time.

fil.  The meetings of the Selection Committees shall be convened, as

and when necessary, by the Chairperson of each Selection
Committee.

i, Four members of tha Selection Committee, of which at least two
-shall be experts, shall form the quorum.

28.0 MISCELLANEOUS MATTERS PERTAINING TO AUTHORITIES

i. if any question arises, as to whether any person has been duly
neminated or appointed as, of is, entitled to be a member of any
authority or any commitiee of the Institution Deemed to be
University, the matter shali be referred fo the Chancellor, whose

* deglsion thereon shalk be finaland binding.

fi. Any member, other than an ex-officio member of any authority, may
resign by a letter addressed to the Registrar and the resignation
.- shall take effect as soon as it is accepted by the Chancelior or the

- Chairperson of the Board of Management, as the case may be.

. Sudden vacancies among the members of any authorty or any.
Commiftee of the Institution Deemed to be University shall be filled

by the respective authority, as soon as may be, and within a period
of six months.

iv. A person shall be disqualified for being chosen as, and for being, a
member of any of theauthorities of the fnstitution Deemed to be
University: .

a) if hefshe is of unsound mind;

b} if hefshe is an un-discharged insolvent;

c) if he/she has been convicted by a court of law for an offence
© involving moral turpitude;
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-d) if he/she has not been appointed. as per the provisions of these
‘Reguiations,

Note: If any question arises as to whether a person is or has been
subjected to any disqualificationsmentioned above, the question

shall be referred for decision to the Chancellor, whose decisien shall
befinal and binding.

- OFFICERS OF THE INSTITUTION DEEMED TO BE UNIVERSITY
The following shall be the officers of Institution deemed to be university :

-a)  Changzellor
b)  Pro-Chancellor (Not Applicable)
¢} Vice Chancellor
d) Pre-Vice Chancelior (Not Applicable)
2) Registrar
fi  Finance officer
g)  Controller of Examinations
h}: Deans of Schools
.1} Heads of the Departments and

) Such other officers, as may be prescribed in the Rules of the
- InstitutionDeemed to be University.

20,0 CHANGELLOR

i. The Institution Deemed to be University shall have a Chancellor who

shall, when present, preside over the convocations of the Institution
Deemed-to be University but shall not be the Chief Executive Officer.

ii. The Chancellor, who shall be appeinted by the sponsoring body, shall
hold office for & period of 5 years from the date of first assuming office,
and shall be eligible for reappointment for one more term.

ili. Where power is conferred upon the Chancellor to nominate persons to
authorities, he/she shall, to the extent necessary, nominate persons to

represent the various interests for the furtherance of the objectives of
the institutions Deemed to be Uiniversity.

30.0 PRO-CHANCELLOR - Not Applicable to this Institute
31.0 VICE-CHANCELLOR

A. The Vice-Chancellor shall be a whole time salaried officer of
Institution Deemed to be University, -and shall be appainted by the

Chaneellor from a panel of three names suggested by a Search-cum-
Selection Committea.
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The qualifications of the Vice-Chancellor shall be in accordance with
the UGC Regutations (on Minimum Qualifications for Appointment of
Teachers and Other Academic Staff in Universities ang Colieges and
Measures for the Maintenance of Standards in Higher Education)

. 2018, as amended from time to fime.

The procedurefcomposition of Search-cum-Selection-Committee

{(SCSC) for selection of Vice-Chancellor shall be as under:

Where control of the management of an Institution Deemed to be
University is with the Central Government or the State
Government, the Vice-Chancellor shall be appointed in
accordance with the procedure laid down by the Central
Government or the State Government, as the case may be.

Where the financial assistance, by way of grants in aid or
otherwise, to the institution Deemed to be University by the
Central Government or by its Agencies is mare than or equal to
50% of its expenditure (based on average of previous three year

accounts) the composition of Search-cum-Selection-Committee
shall be as under:

a. A nominee of Chancellor, who shall be a reputed
academician as the Chairperson of the Committee;

b. A nominee of the Central Government, who shall be an
academic of eminence; and,

c. An academician, with not less than 10 years service as
Professor, nominated by the Board of Management

Where the financial assistance, by way of grants in aid or
otherwise, is less than 50% of its expenditure {based on average of

previous three year accounts), the composition of Search-cum-
Selection Committee shall be as under:

. A nominee of the Chanceflor, who shall be a reputed
academician as the Chairperson of the Committee:

ii. Anominee of the Chairman, University Grants Commission;
iii. An academician, with not less than 10 year service as

Professor, nominated by the Board of Management;

Tenure of Vice-Chancellor:

The Vice-Chancellor shall hald office for a term of 5 years from the

date of assuming office, and shall be eligible for reappointment for a
secand term;

‘Provided that in no case shall the person appointed as
Vice-Chancellor held office beyond the age of 70vears;

r;, ;.u_w ! ~
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Provided further that not withstanding the expiry of the period of 5
years, the Vice Chancellor may continue in office for not more than

six months or till the successor is appointed and the latter assumes
office, whichever, is earier.

Where the office of the Vice-Chancellor falls vacart due to death,
resignation or otherwise and in case of his/her absence due to illness
or any other cause, the Senior most Professor shall perform the
duties of the Vice-Chancellor until a new Vice-Chancellor is

appointed, or the existing Vice-Chancellor resumes duties, as the
case may be.

Powers of the Vice-Chancellor

The Vice-Chancellor shall be the Principal Exacutive Offiger (PEO)
of the Institution Deemed to be University and shall exercise
general supervision and control over its affairs,and shall be mainly
responsible for implementation of the decisions of alf its authorities.

The Vice-Chancellor shall be the Ex-officic Chairperson of the
Board of Management, the Academic Council, the Finance

Committes, the Planning & Monitoring Board and Selection
Commiitees,

The Vice-Chancellor shall have the power to convene, or cause fo

be cohvened, meeting of the various authorities of the Institution
Deemed to be University. :

The Vice-Chancellor may, If hef she is of the opinion that immediate
action i1s called for on any matter, exarcise any power conferred
upon any authority of the Institution Deemed to be University under
these Regulations and Rules of the Institution Deemed fo be
University, and take such action, or proceed to take such action,

and shall report to the authority concemed on the actien taken by
him/her on such matters.

Provided that if the relevant authorify mentioned in Clause ({ii}
herein above is of the opinion that such action ought not to have

been taken, it may refer the matter to the Chancellor whose
decision thereon shall be final.

Provided further that if any person in the service of the Institution
Deemed to be University is aggrieved by the action taken by the
Vice-Chancellorunder the said Clause, hefshe shall have the right
to appeal zgainst such decision to the Board of Management within
30 days from the date on which such action is communicated to
him/her and thereupon the Board of Management shall call the
matter in a subsequent meeting and may confirm, madify or reverse
the action taken by the Vice-Chancellor.

It shall be the duty of the Vice-Chancellor to ensure that these
Regulations and Rules of the Institution Deemed to be University
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are ._'duly cbserved and implemented; and, he/she shall have all the
necessary powers in this regard.

vi.  All powers relating 1o the proper maintenance and discipline of the
Institution Deemed ta be University shall be vasted in the Vice-
Chancellor.

vii. The Vice-Chancellor shall exercise all other powers as may be
delegated to him/her by the Board of Management.

vii. The Vice-Chancellor shall have the power to re-delegate some of
histher powers to any of histher subordinate officers with the
concurrence and approval of the Board of Management.

X. The Vice-Chancellor shall exerciss such other powers and perform
such 'ather functions as may be prescribed by these Reguiations,
Rules and Bye-Laws of the Institution Deemed to be University.

F. Removal of Vice-Chancellor;

Where there are reasons fo believe that the Vice-Chancellor. of an
Institution Deemed tobe University does not possess the qualification
as reguired under these Regulations and alse under the UGC
Regulations on Minimum Qualifications for Appointment of Teachers
and Other Academic Staff in Universities and Colleges and Measures
for the Maintenance of Standards in Higher Education, 2018, as
amended from time to time or is not appointed as per the procedure
stipulated in these Regulations or has committed any
financial/administrative impropriety, the Chairman of Commission
shall constitute a Committee consisting of academic, administrative
or financial experts to enquire into the matter.

i. Where the repor of the Enquiry Committee confirms the ineligitility,
or proceduralviolations, or impropriety, as the case may be, the
Commission shalf disect the Chancellor to remove the Vice
Chaneellor after following the due process:

Provided that, in respect of Vice Chancellors of Institutions Deemed
to -be universiies managed and controlled by the Central
Government or State Government, the Commission shall convey its
advice ragarding remaval of Vice-Chancellor to therelevant Ministry
of theCentral Government or the State Government, as the case may
be.

32.0 PRO VICE-CHANGELLOR - ‘Not Applicable to this Institute

33.0 REGISTRAR

I. The Registrar shall be a whole time salaried officer of the insiitution
Deemed to be University and shall be appointed by the Board of
Management on the recommendations of the Selection Committee

r"‘:“. el MM
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Vi.

consisting of the following:

Vice-Chancellor — Chairperson;
One nominee of the Chancellor;
Cne nominee of the Board of Management;

One expert not being an employee of the Institution Deamed 1o be
University to be appointed by the Board of Management.

00T

The emoluments and other terms and conditions of service of the
Regisirar shall be as prescribed by the Rules of the Institution Deerned
to be University.

When the office of the Registrar is vacant or when the Registrar is
absent by reason of #lness or any other reason, the duties and
functions of the Registrar shall be performed by such other person as
the Vice-Chancellor may appoint for the purpose.

The Registrar shall be the ex-officioc Secretary of the Board of
Management, the Academic Council, and the Planring and Monitoring
Beard, but shall nat be deemed to be a member of any of these
authorities.

The Registrar shall be direcily responsible to the Vice-Chancellor and
shall work under his/her direction.,

The following shall be the duties of the Registrar

a. To be the custadian of the records and the funds and such other

property of the Institution Deemed to he University as the Board of
Management may commit to histher charge.

b. To conduct the cfficial correspondence on behalf of the authorities
of the Institution Deemed to be university.

To issue notfices convening meetings of the authorities of the
Institution . Deemed to be Umniversity and all Committees and
sub-Committees appointed by any of these authorities.

o

d. To'maintain the minutes of the meetings of all the authorities of the
Institution Deemed 1o be University and of all the Committees and
sub-Committees appointed by any of these authorities,

e. To make arrangements for and supervise the examinations
conducted by the Institution Deemed to be University.

f. To represent the institution Deemed to be University in suits or
proceedings by or against the Institution Deemed to be University,

sign powers of attorney and perform pleadings or depute histher
representatives for this purpose.

9. To enter into agreement, sign documeants and authenticate
records on behalf of the Institution Deemed to be University.

h. To make arrangements fo safeguard and -maintain the buildings,
gardens, office, canteen, cars and other vehicles, laboratories, libraries,
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reading rooms, equipment and other properties of the
InstitutionDeemed to be University. '

|. To perfomn such other duties, as may be specified, in the Rules of
Institution Deemed to be University or as may be assigned by the
Board of Management or the Vice-Chancellor from time to time.

" 340 FINANCE OFFICER

() The Finance Officer shall be a whole time salaried officer of the
Institution Deemed to be University and shall be appointed by the
Board of Management.

(i) The emoluments and other terms énd conditions of service of the
Finance Officer shall be as may be prescribed by rules of the
Institution Deemed to be University.

(i) The Finance Officer shall work under the diraction of the
Vice-Chancellor and shall be responsible to the Board of
Management through the Vice-Chancellor.

(iv) He.*shé shall be responsible for the preparation of annual budget,
estimates and statements of account for submission to the Finance
Committee and the Board of Management.

(v) He / she shall be responsible for management of funds and
investments of the ‘nstitution Deemed to be University, subject o
the cantrol of the Board of Managemett.

35.0 CONTROLLER OF EXAMINATIONS

(i) The Controller of Examination shall be appomted by the Board of
Management.

(i) The emoluments and other terms and conditions of senvice of the
Controller of Examination shall be as may be prescribed by the
Rules of the Institution Deemed to be University.

(iii) The Controller of Examinations shall ensure that ail
specific directions of the Board of Management, Academic Council
and the Vice-Chanceflor in respect of examination and
evaluation are complied with.

(iv) The Controller of Examinations shall be a permanent invitee to the
Academic Council.

36.0 DEAN

The departments dealing with allied subjects shall be grouped into
Faculties/Schools and every faculty/schoolmay be headed Dy a

Dean whose term shall be 3 years and she shall be eligible for

reappointment for ona more term.
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37.0 HEAD OF THE DEPARTMENT

(1)

There shall be a Head of the Department for each- of the
Departments in the Institution Deemed to be University, wha shall

be appointed by the Vice Chancellor from amongst the
Professors of the department, '

Provided that if there is no Professor in the Department or there is
onty one Professcr in the Department whose term as Mead of the
Department is ending, the Vice Chancellor may appoint an
Associate Professor as Head of the Department.

(i} The term of the Head of the Department shall normally be 3
vears and he/she shall be eligible for reappointment for one more
term, but not for two consecutive terms.

{ii}  The powers and functions of the Head of the Department shall be

prescribed by the Rules of the Institution Deemed to be University.

Notwithstanding anything contained in these Regulations, the
govemance system and managemert structure of an Instifution
Deemed to be University managed and controlled by the Central
Government or the State Government shall be in accordance with
the decision of the appropriate Government.

38.0 ADMISSIONS AND FEE STRUCTURE

| 38.01. The |nstitute shall not accepl payment fowards admission fee and other

fees and charges for admission in respact of any courses or programme
of study conducted in the institute:-

a. Which is a capitation fee or donation in whatever nomenclature
or form either directly or indirectly,

b. OCther than such fee or charges for such admission, which has
been daclared by it in the prospectus for admission against any
such seat, and on the website of the Institution.

¢. More than the fee prescribed by the Fee Committee constituted
as per fee regulations issued by the Commission.

d. Without a proper receipt in writing issued for such payment to
the student admitted in such Institution.

38.02. Insfitution Deemad to be University shall not charge any fee for an

admission test other than an amount representing the reasonable
cost incurred by it in conducting such test.

38.03. Institution Deemed to be University shall be abided by UGC

notification regarding refund of fees and non retention of original
cerlificate as amended time to time.
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38.04. Admission of students to an Institution Deemed 1o be University,
public or private, shall be strictly based on merit in the entrance
exam prescribed by the appropriate statutory authority and in the

manner specified in the prospectus, in case no entrance Exam has
been prescribed.

38.05.The Institution shall maintain the records of the entire process of
selaction of candidates, exhibit such records on its website, and
preserve such records for a minimum period of five years.

38.06.Before the expiry of sixty days prior to the commencement of
admission to any of . its courses or programmes of study, the
Institution shalt publish and upload on its website (in the form of an
affidavit) its prospectus containing inter alia, the following:

i Each component of the fee, deposits and other charges
payable by the students admitted to such Institution for
pursuing a course or a programme of study and the other
terms and conditions of such payment;

ii. The percentage of tuition fee and other charges refundabie
to a student admitted in such Institution in case such
student withdraws from such Institution bafore or after
-completion of course or programme of study and the time

.. withinand the manner in which such refund shall be made to
the student:

iii. - The number of seats approved in respect of each course or
programme of study for the ~academic year for which
admission is proposed to be mads:

iv. The educational qualifications specified by the relevant
statutory authority/body, or by the Institution, where no such

qualifying standards have been specified by any statutory
authority;

v. The process of admission and selection of eligible
candidates - applying for such admission, including all
refevant information in regard to the details of test or
examination for selecting such candidates for admission to
each course or programme of study and the amount of fee

- 1o be paid for the admission test:

vi, All relevant instructions in regard to maintaining the
discipline by students within of autside the campus of the
tnstitution, and, in particular, such discipline relating to
prohibition of ragging of any student or students and the
consequences thereof and for violating the provisions of
any regulation in this behalf made under the University
Grants Commission Act, 1955 or any other law for the time
being in force.
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38.07 The Institution shall not retain any original certificates from the
candidates seeking admission of schog leaving examinations, or
degree or any other award: and shall, after dus verification with
the original certificates. retain only copies of such certificates
solf-attested by the candidates for its recorgs

39.0 INSTITUTION DEEMED TO BE UNIVERSITY OPEN TO ALL

39.01.  Admission and empioyment in an Institution Deemead to be
University shall be open to all citizens of India- regardless of
religion, race, caste, sex, place of birth or residence.

39.02. All policies and procedures, in matters of admission and
employment as applicable to the university-level public and
privately funded Institutions respectively, shall apply to (the

appropriate categeory of Institutions Deemed to be universities)
this Institute, .

40.0 INSTITUTION DEEMED TO BE UNIVERSITY TO BE UNITARY

As this Institution has been declared as [nstitution Deemed io ba
University, it shall be Lnitary in nature, and shall not affiliate any other
Institution nor shall add ary constituent Institutions. '

41.0 RESERVATION POLICY

institution Deemed to be University shall implement the policy on
reservations in  admissions and recruitment, in  accordance  with
provisions of the Constitution of India and any Act of Parliament for the
time being in force and disciose all such information on its website.

42.0 DISTANCE EDUCATION

The Institution may offer courses in the Open, Distance Leaming / On
Line mode in accordance with the UGC (Open and Distance Learning)
Regulations, 2017, and UGC (Online Courses or Pragrams) Regulations
2018 as amended from time to time.

Provided that Institution Deemed to be University, which are already
offering programmes of sludy, with the approval of the Commission,
through the Open and Distance Leaming mode, shall be permitted 1o

coniinue such programmes subject to further approval by the
Commission,

43.0 POWER TO CONDUCT ENQUIRY AND CONSEQUENCES OF
VIOLATION OF REGULATIONS ‘

43.01. Where the Govemment or the Commission, as the case may be,
receives information by way of a complaint or otherwise, that an
Institution Deemed to be University has violated any of the
provisions of these Reguiations, it shall cause to conduct an
enquiry into the facts of such information after issuing a notice to
the said effect to the Institution Deemed to be University.
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43.02. The Commission may also cause an inspection, o be made by
persons of eminence and integrity; being experts in matters of
academics, administration and finance: regarding . academic
oulcomes or any matter connected with the administration or

finances of the Institution Deemed to be Uiniversity for the
purpose of the enquiry.

43.03. Based on the enquiry or through regular inspections mentioned in
these Regulations, if the Government or the Commission, as the
case may be, is satisfied that these Regulations have been
violated, the Institution Deemed to be University. shall be
subjected to such action as provided in these Regulations, after a

reasonabie opportunity has been given to the Institution io
present its case.

43.04. Where thisinstitution Deemed to be University is found to have
violated the provision(s) of these Regulations, it may be
subjected o one or mare of the following action(s) :

A, Violations leading to issuance of unapproverd degrees:

s Purishment under Section 24 of the University Grants
Commission, 1956,

ii. Barring from any expansion in ferms of diversification fo
new Courses / Programmes of study / Department{s) and
Off-Campus{es) / Constituent Institution(s) / OF-Shore
Campuses, for a limited periad.

iii. Reducing the intake capacity in student enrolment in a
specific course(s) or in all courses; for a limited period or
in perpetuity,

V. Barring from admission of students for a limited period or
in perpetuity in a specific course(s) or all courses.,

V. Closure of the Courses ! Programmes of study/
Department{(s)and ~ Off-Campus(es) /  Constituent
Institution(s) / Off-Shore Campuses.

vi. Withdrawal of the notification of declaration as Institution
Deemed to be University.

B. Violations leading to non-adherence of the Regulations:

i Where any deficiencies in complying with the provisions of
these Regulaticns come to the notice of the Commission, it
shall issue a warning in that regard to the Institution
Deemed to be University requiting rectification within g
reasonable time; and, failure to take remedial action within
the said period shall attract punishments provided under

these Regulations.
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Provided that any punishment awarded to the institution
Deemed to be university shall be without detriment to the
interests of the students.

.  Vice-Chancellor of the Institution Deermed to be University
may be removed as par the procedure laid down in relevant
Clause of these Regulations, '

iii.  Repeated violations of the provisions of these regulations

shall attract action(s) mentioned in Clause 43.04A. herein
ahove.

44.0 CONSIDERATION OF PROPOSALS UNDER PREVIOUS REGULATIONS

All proposals for seeking declaration as an Institution Deemed to be
University or seeking approval for establishing off-Campus Centres or
off-shore Campus{es) or for the inclusion of other institutions in the ambit
of the Institution Deemed to be University, which are either pending or in
process before the Commission or have been received by the

Government prior to the date of notification of these Regulations, shall be
governed by these Regulations.

Provided that if an applicant, in respect of a proposal prior to notification
of these Regulations, desires so in wiiting that such application be
processed under the UGG [ Institutions Deemed to be Universities]
Regulations, 2016, the Gavernment or the Commission, as the case may
be, shall proceed to do so after obtaining an undertaking in writing from
the applicant, to become compliant with these Regulations within two
years of its notification, failing which the Deemed university status shall
be withdrawn by the Government, and the applicant shall have to apply
afresh for such status under these Requlations.

45.0 FUNDS, ACCOUNTS, AUDITS AND ANNUAL REPORT

L. The books of accounts of the Institution Deemed to be University
shall he maintained, managed and operated in the name of the
Institution Deemed to be University and not in the name of the
sponsoring body or any other; and, shall be kept in such farm as may
be laid down by the Board of Management and conform to the rules,
if any, prescribed in this regard by the Cammission.

ii. Funds shall not he diverted at any time from the accounts of the
tnstitution Deemed to be University fo any other accounts, including
to the accounts of the Sponsaring body.

ii. The institution Deemed to be University shall get its boocks of
accounts audited, annually and at such other frequency as shall be
prescribed by the Commission, separately published and uploaded
an the website of the Institution; and if such Institution is funded by
Central or State Government or through its agencies fully or partially,
then the accounts of such Institution Deemed to be University shall
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be open for examination by the Controller and Auditar General of
India; accounts of Institution Deemed to be University shall also,
where required, be open for inspection by the Commission.

iv. The annual financial statements and accounts shall be audited by a
qualified professional, being a Member or Feliow of the Institute of

Chartered - Accountants of India, to be appeinted by the Institution
Deemed to be University.

Provided that, the Cormmission may, on receipt of information in
regard to financial impropriety or embezzlement or iflegal diversion of
funds from the accounts of the Institution Deemed to be University; or
of fees being collected against the provision of the regulations, issue
a notice directing the Institution Deemed to be University to show
cause as te why an inspection, including a forensic audit, not be
ordered in respect of the complaint, and after providing a reasonable
opportunity to the respondent Institution, the Cotnmission may on
being satisfied that there were suffigient grounds 1o proceed further,
cause an inspection by a team of the Commission and also direct g
farensic audit to be undertaken by a qualified Member or Fellow of
the Institute of Chartered Accountants of India; the report of and the
inspection team and the forensic audit report taken together shall

form the basis for the Commission to take further action, as it may be
deemed fit, under these Regulations,

v. Annual Reports and the Audit Reports shall be submitted by the
Institution Deemed to be University to the Commission within nine
months of the clasure of the accounting year.

46.0 MISCELLANEOUS

i.  The Institution Deemed to be IIniversity shall mention the name with
location of campus/off campus Joff-shore campus/ constituent
unit‘Constituent Instifution on the degree, diploma, certificate, ar any
other qualification awarded to students on its rolls.

ii. The Institution Deemed to be University shall, as soon as may he,
after the completion of the academic programma, and in no case
fater than 180 days from the date of such completion, ensure that the
degree, diploma, cerificate, or any other quaiification in respect of

the programme of studies, is awarded and mads available 1o
students.

ii. This Instdution Deemed to be Liniversity shall not at any time enter
into any franchise agreement or arrangement, either overily or
covertly, with any individual or organization for establishing,
maintaining or operating the off-Campus/off-shore
campusfconstituent  unit(s) /7 constifuent Institution/ course/

programme of studyf department/ school/ faculty of the Institution
Deemed to be University.

T—__ S'LLMJ Vet e

Maniging [ras3aes
ili jon Trust
Avinashilingam Education
ot 32 L Coimbatore-i4l 043.



iv.  While every effort shall be made by the Government or the
Commission, as the case may be, in respect of disposal of
applications received from Sponsoring bodies or Institution Desmed
to be University within the prescribed time limit, if any, such
applications shall not be deemed to have been disposed off owing
merely to the fact that such time limit has been exceeded: the
applicant shall, however, be at liberty to remind the Government or
the Commission, as the case may be.

V. The income and property of the Institution Deemed to be University

shafl be utilized solely for promoting the objectives of the Institution
Deemed to be University,

vi. The Commission shall have the powers to issue directions to an
Institution Deemed to be University for implementation of any public
policy of the Govermment or in aspect of any law in force, including
appropriate directions in case of any violation of any law or policy by
the Institution Deemed to be University.

vil. Al expenditure incurred on the pracessing of application for granting
Beemed to be University status, starting of off-campus/off-shore
campus/constituent Institution, etc, including all inspections by the
Expert Commitice shall be bome by the Commission; and any
expenditure incurred directly or indirectly by the Spoensoring body or
the Institution Deemed to be University, as the case may be, on orin
connection with the visit of any inspection team of the Commission

shall be deemed to be a violation of these Regulations and
proceeded with accardingiy.

viii. No portion of the income and property of the Instifution Deemed to
be University shall be paid or transfered directly or indirectly, by way
of dividend, bonus or otherwise howsoever by way of profit to the
persons who were at any time or are members of the [nstitution
Deemed to be University or to any of them or any persons clatming
through them, provided that nothing herein contained shall prevent
the payment in good faith of remuneration to any member thereaf or
other person as consideration for any service rendered to the
Institution Deemed to be University or for travelling or other
allowances and such other charges,

iX. The Government, in consultation with the Commiseion, shail have
powers to impose such other conditfon(s), not inconsistent with
these Regulations, in the Letter of Intent or Notification, and the
same shall be binding on the Institution Deemed to be University.

X.  Every Institution Deemed to be University shall, in order to comply
with the relevant UGC norms, provide for the following, namely:

a) Anti Ragging Cel|

b} Anti discrimination Cell

¢} Gender Sensitization Call
d) Grievance Redressal Cell
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g) Internal Complaints Committee for prevention of Sexual
Harassment

f) Barrier Free access to persons with disabilities 16 all its facilities

Xi. Where, this Institution Desmed to be University wishes to
surrender its status of ‘Institution Deemed to be University', it may
do 50 with the prior permission of the Govermment; and similarty,
withdrawal of any ~ Constituent Unit{s) of the Institution Deemed
to be University from the purview of an Institution Deemed to be

University, shall require the Sponsoring body to take the prior
permission of the Gavernment,

Provided that such surrender or withdrawal, as the case may be,
shall take effect only after the last batch of students on the rolls of
the Institution Deemed to be University or its Constituent Unif(s),
asthe case may be, have been accorded opportunity te qualify for
the completion of the programme of study and award of degree.

Xi. In the event of conflict of opinion with regard to interpretation of
these Regulations, the opinion of the Comrission shall ba final,

47.0 LEGAL PROCEEDINGS

. For the purpose of Section 6 of the Societies Registration Act,
1860, the person in whose name the Instifution Deeamed to be
University may sue or be sued shall be the Registrar, who shall
have the power to enter into agreements, sign documents and
authenticate records on behaif of the. Institution Deemed to be
University, and shall exercise such powers and perform such
duties, as may be prescribed by these Ragulations.

il No suit or legal proceedings shall fie against the Government, or
the Commission, or the Institution Deemed 1o be University, ar an
Officer of the Institution Deemed to be University, or a member of
the authority of the Institution Deemed to be University, in respect

of anything done or purported or intended to be done in pursuance
of any of these Regulations.

48.0 REMOVAL QF DIFFICULTY

UGC reserves the right fo remove difficultyfies in the course of
implementation of these regulations in consultation with the
Government of India, Ministry of Human Resource Development,
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APPLICATION AND DEFINITION

These bye-laws shall apply to the Rodies of Authonihes, UGC  aided
employees and students of the Institute other than those as may be specifically
exernpted by ibe Board of Management.

These bye-laws may be called as “Bye-laws of Avinashilingam Institute for
Home Science and Higher Education for Women” {Bodics of Authoritics,
Committees, Siaft recruited under UGC and Students) 2016,

These bye-laws shall come into force with effeet front the darc of approval by the
Competent Anthorities of the Insiityte.

Unless the context otherwise required the various terms used in the bye-laws
in the sense are as explained below:

I

iii.

v,

V1,
vil.
VIl

ix.

X1

X11.

X1,

Institute: Means Avinashilingam Institute for Home Scienee and Higher
Education for Women, a deemed to be Unmiversity as per GOIVMIIRD/
UGC orders

Chancellor: Means Chancellor of the Institute.
Vice Chancellor: Means Vice Chancellor of the Instiuee,

Dean: Means Deans appoinied by the Institate for various Taculties /
Student aftairs. '

Registrar: Means Registrar of the Institute.
Finance Officer: Means Finance Officer of the Institute.

Controller of Examinations:  Means  Coniroller of Examinations
of the Institute, '

Head of the Department/Centre: Means THeads of the Departmients
appomted by the Institute including the Heads of the Centros.

Appainting Authority:  Means the Authority empowered to make
appointiments to the posis sanctioned.

Disciplinary Aethority: Means the Authority Competent under these
bye-laws (o impose penallics on an employee of Lthe Institule as
specilied in Rule 1] of CCS (CCA) Rules 1965, In the case of students,
the Dean, Students™ Aftairs shall be the Disciphnary Authority.

Committee: Means Committee constituted ejthor by the Competent
authorities or the Vice Chancellor in accordance with these bye-laws.
Employee: Means employee of the Instirute.

Duty: Duty ineludes service on probation provided that such service is

followed by voniinmution.
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Xiv,

XW.

XV,

i

vl

XIX.

X

xxi.

XX,

xxiii,

Licn: Means the title of an employce of the Institute to hold
substantively cither immediately, or on the tcrmination of a period or
period of absence, a permanent post, including 2 tenure post, to which
he/she has been appointed substantially.

Officiating: An employee may officiate in a post when hefshe performs
the duty of a post on which another person holds a hien. An empioyee may
also officiale in a vacant post on which no other employee holds the lien.

Probation: A person on probation on a post is one appointed Lo a post’
for determining her fitmess for cventual substantive appointment (o the
post.

Cadre: Moeans the lovel of a service or part of a service
sanctioned in the respective units.

Time scale of pav: Means pay, which rises by periodical increments from
a minimom to a maxinms,

Leave Salarv: Means thc monthly amount paid by the Institute to an
employee who is on leave.

Forcign Service: Mcans service in which an cmployee receives her
substantive pay, with the approval ol the Institute from a source ether than
the funds of the Institute.

Honorarium: Means recurring or non-recurring payment granted
from the funds of the Institute as remuncration for work of special nature.

Students: Means students corolled under various programmes of the
[nstitute after pavinent of proseribed fees.

Director - Halls of Residence: Means Director of Falls of Residence
established by the Avinashilingam Education Trust managing [ostels for
all Students and Scholars of the [nstitute.
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1. Establishment of Teaching and Research Departments

1.1,

1.2

f.d.

.6

1.7.

In furtherance to the objectives of the Institute, the Academic Council will
recommend 1o the Board of Management (BoM) for the establishment or
abolition of Depariments.

Starting a new department shall be bascd un the recomineindations of the
committee, constituted for that purpose by the Vice Chancelior, consisting of
alleast three eminent academicians who have expertise in the same 7 related
ficlds and the Dean ! Senior Faculty member nominated by the Viee
Chancellor. The Regisirar shall be the Convener of the Comimiilee,

The recommendations of the Academic Council along with the report of the
Expert Committee shall be placed before the Board of Management for iis
approval.  The Board of Managemoent has the right to upprove or reject or
teturn the tecommendations to Academic Council for reconsideration, either in
whole or m parl together with any amendmeni which the Board of
Management may suggest.

The proposed Department shall be only in such fields of study which is in
furtherance of the objectives of the Tnstitute and shall be started only with the
prior approval of the University Grants Commission.

The new  epartments shall olter only those  programmes ol study as
approved by the appropriate bodies of the Institute and Statutory /
Regulatory bodies such as UGC/AICTERCINCTE ele. wherever applicable.

The Board of Management shall regutate and manage the activities of the
Depariments.

I the functioning of the Department'Centre does not meet the mimimum
standards as stipulated by the University Grants Commission or remains
unsatistactory for three consecutive snnual reviews. the Board o] Management
may initiale action against the Departments/Centres on the basis of the reparts
of the high level committees. In the inferest of the students, the BoM may
allow the Department/Centre to funetion fill the last batch of students enrolled
therein until passing out, The Institute shall take appropriate steps to protect
the interest of the Staff who are appointed on repular basis for such
DepartmentsfCentres, Inthe  evenmt of  closure  of any
Departments/Centres rojects the movable and immovable assets and liahilities
shall be owned by the Institule.

No Off-Campus Center is permitted to be run by the Institute withou! formal
approval of the University Grams Commission. Any new proposal to start off-
carnpus ceaters, a formal proposal shall be submitted 1o the University  Grants
Commission afler obtaining No Objecuon Certificate from the UGC.

Mo student shall be admitted or regular appointments be made by the Institute
betore oblaining permission from the University Grants Comnussion,
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110, The [nstitute shall allow the Deparlments to conduct Joint venture Programmes
with other Universities / Lnstitutions/ Deemed to be Universities in india and
abroad only with the prior approval of the Universily Grants Cominission.
The proposed joint programmes shall be in accordance with the Acts and
Bye-laws of the Institute and ag per the regulations of University  (rants
Commission that shall apply to such programmes from time to time subject to
the nandatory assessment and acereditation with sufltcient satepuards so as to
protect the interests of the students.

[ 11. The aforesaid procedures laid down shall also be applicable for starting of any
School! /Mepartment/Centre/ Cell/Laboratory/ ete.
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2. Courses of Study for award of Begrees, Diplomas and Certificates of the
Institute

2.1.

2.3.

2.4

2.5

2.7

2.5

2.9,

2,10

In furtherance to the objectives of the Institute, the units (Schoolf
Department/Centre/Cell/Lab)  may initiate  steps  for  starting  new
programmes -of study fur the award of Degrees, Diplomas and Certiticares
with approval from the competent authortics.

The Head of the Department through the Tdean of School may propose
for starting of New Academic Programmes.

The Vice Chancellor may constitute a Conmittee consisting of three experts
(both internal and external] to assess the feasibility of starting a new
academic programme in lerms of need and relevance of the programme,
availahility of stafl and infrastucture, resources and constraints anticipaled,
ete.  The Committee  may submit 2 dewiled report including the number
of students intake to be admitied.

The Vice Chancellor, based on the recommendation of the Commullce, may
accord permission to the Chairperson of Board of Studies (Bo3) to
convene the meeting,

The BoS will cxamine the proposal in detail and  submil with
specific recommendation aleng with the detailed syllabus for starting the
programme.

" The proposal of Board of Studies on approval of the Academic Coungeil will

be placed before thie Board of Management for its approval.

The approved proposal along with the syllabus will be submitted 1o UGL for
s approval,

The newly proposed academic programmes afier approval of statutory bodies
{such as AICTEANCTE/RCI) shall be started only atter the approvul ot such
bodies.

Any programune started shall be subject to the general rules and regulations
of the Insutute

The Vice Chancellor shall have the right to appoint-any senior member of the
staff (o coordinate the academic programmes or  assign duties &
responsibilities until permancal arrangements are made as per DGO
regulations.

The Head of the Department/ Dean shall propose only progranimes
wlich alipn with the oljectives of the Institute.
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3. Conferment of Degrees, Diplomas aud Distinctions

31. The Institute shall award Degrees/Diplomas/Certificates to  students of
Avinashilingam lostitute for Home Science and Higher Education for Women
who have undergone the programme of study and completed the course
suiccessfully by following all the byc-laws and regulations stipulated by the
authorilies (rom time Lo time. :

1.2 The Institute shall hold examinations and assess the meril of the students by
written. oral, practical, project work/dissertation, Internship and through such
other means.

3.3.  Choice Based Credit System: The Institute has implemented the CBCS  patiern
of curriculum since 2011 and has modified the pattern from the academic year
2015-16 based on the guidelines of UGC, NCTE, AICTE and RCL

34.  The Examinations of both UG and PG programmes of study shall have two

major Componenis — Continuous Internal Assessment (CLA} and
Comprehensive Examination (CE).
For Undergraduate Programmes CIA: CE break up shall be 50:50 and for
Posigraduates it shall be 40:60. The Tnternal Asscssment components include-
Continuous Internal Asscssment Tests and Assignnients for UG and Continuous
Internal Asscssment Tests, Assignments and Scminars for PG. Sclected papers
shall be 100" internal and 100% exicrnal  like Practical inbwilt theory papers,
Multidisciplinary courscs, Open beok test, Self study papets and Online test, ¢te,

3.5, Passing Minimum: The Passing minimum in CE and Aggregate for various
courses are given in the Table below:

Passing Minimum (Percentage)

founsg CE Apgregate (CTA+CE)
UGBEMiplema 40 L)
PGM.EMED/B Ed /BPE 43 S0
PG-1EM, Tanzania ) 40_ | an
M. Phil . Shive i 50
100% CIA & 100% CE papers 300

3.6, Resuli Passing Beard: The Resull Passing Board meeting shall be convened
after fifieen working days of the last day of the End Semester Examination to
discuss the performance of the students of all programmes except Ph. D) thesis and
to analyze the results. The board will incorparate the modificalions (it any} and
the results of ench student shall be uploaded io the lostitute Website,

T
|

The Board of Management of the Institute shall approve the results of the
examinations conducted and approve the award of Degrees/Diplomus in a special
meetings for which no quorum shall be insisted upon.
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3.8 Evaluation Methods

The Answer Scripts undcr part 1, iland 1] subjects of UG and part | subject of PG
shall be cvaluated by both Continuous Internal Assessment (CIA) and End
Scmesler Examinations and the perfurnmance of the students shall be expressed 1n
terms of marks and Letter Grades (fronmt 2016-17 and onwards). The marks of the
students for Part IV (UG) and part [1 (PG) compenents shaltl be cxpressed in terms
of remarks, as given below:

+ Criteria for Remarks for Skill Based, Co-Curricular, ¢ Criteria for Remarks

Extra Curricuiar and Professional Certificalion courses for Value Added courses
‘ Range of Marks ___Rclml rks Range of

85-100 Execllent Marks Remarks

N 70-84 - Very Good S0-100 Excellent
f' 55-69 _ Geod 75-89 Very Good
! 40-54 Fair 60-74 | Good
a 1 - ——
d  Less than 40 . N?l i 40-59 | _*”‘“’_
I et | Compleied Less than 40 | Not Comnpleted
Points

The marks scored by the students [(2011-2016) shall be converted mw Grade
Points as below:

Range of Marks |  Grade Points

_ 95-100 9.5-10 |

L 90-94 . 9.0-94 |

85-8¢ | 8589 I

80-54 - BO-RA -
75-79 - 7519
s 7.0-7.4
. 6589 . 6.5-6.9
- 60-64 . 6.0-6.4
. 55-59 . 5.5-5.9
5054 5.0-5.4

i. Grade Points & Letter Grade
Conversion of Marks o (imde Points & lLetter Grade from 2016-2017 and

onwards. B _ _ o
Range of Marks | Grade Points  Letter Grade |  Description
90-100 | 9.0-100 0 . Cutstanding
R0-8Y 5.0-8.9 _ D+ Excellent
7574 ia =i || o Distinction
W I 7074 | A | Nerygood
' 60-69 C6.0-068 A a CGood
50-59 | 5.0-59 B . Average
DO-44 0.0 _ U . Re-appear
. ABSENT . 0.0 AAA . ABSENT
8 ' & fk'!DM&%
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ii. Cumnulative Grade Point Average (CGPA)

The Classification of Final Result of the students shall be based on the CGPA
as given below: (2011-12 and onwards}.
lLetter

CGPA i ‘ Clagsification of Final Result-
- Grade _
9500 O |
_90-54 ) First Class }ﬂ.fitl_lE_xccllcncc*
X.5-%0 Aol
8084 | A First Class with Distinetion®
7579 A
7.0-74 | B—+
6.5-6.9 B~ )
: ;U 64 i n Tirst Class et
| 5559 C+
5.0-5.4 C Second Class

* Applicablc'to candidates who have pussed in the first appearance and within
the prescribed scmester.

3.9, Caleulation of Semester Grade Point Average {SGPA) and Cumulative Grade
Point Average (CGPA).

i Individual semester perlormance of the students will be cxpressed by the

caleulation of SGPA using the formula:
o o Semester:

Semester Grade Point Average [SGPA]=LC G,/ X G

Sum ef the multiplication of Grade Points by the
credits of the courses
Sum of the credits of the vourses inaq semester

SGPA =

> = Credits carncd Tor course §in any semoster.
G: = Grade point obtained for course 1in any semester.

n - refers to the oumber of semesters in which such courses were credited,

ii.  The overall performance of the student in all semesters will be expressed by the
calculation of CGPA using the formula:

I'er the entire Programine:

Cumulative Grade Point Average |[CGPA] =X, 3 Ca G/ L, X Cui

sum nf the muftiplication nj’ Grade Patnts by the credits of the entire programne

CGPA=

sur of the Credits nf the courses uf the entire programme

Reglatar
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310,

30t

302,

CGPA is calculated for Part 1, I and N1 separately for all programmes,
cxcept engineering course. For engincering course CGPA 18 caleulated by
adding part [, [1 & 111,

For all the programmes based on the CGPA the final results shall be given.

In the Consolidated mark sheet total eredits carned, CGPA and Percenlage
of marks up to two decimal places shall be given

[sswe of Transcripts: Transcripts shall be issued on payment, Original mark
sheets need o be produced lor verification. Authorization letier shall be
meandatory if'a third  person is representing the candidate.

Issue of Duplicate Mark Sheets: The candidate has (o submit a requisition with:

(1) First Information Report 1iled in o Police Station and

(i) An affidavit from & Notary Public on Rupees Twenty Stamp Paper. Fees for
Duplicate mark sheets should be remitted in the Indian Bank., ADUC
branch, Coimbatorc-43 through Challan.

Award of Degree/Diploma / Certificates and Vedals.

The Institute awards Degree. Diploma and Certificates to the students wha have
undergone ihe programme of study successfully following all the bye-laws and
regulations stipulated by the Authoritics from time (o time.

The students arc assessed by both continuous internal assessment and end
semester examinations by written, oral, practical, project waork/disscriauon,
Internship and threugh such other mcans.

Gold medals have been instituted with the approval of the Board of Management
of the Institute in cach programme offered by the School /Department! Center
be awarded to the student whoe has highest CGPA in the respective programmes of
the studies, subject to the fallowing:

i, The student has to clear all subjects within the minimum prescribed period
for completion of the programime in the first appearance itself.

ii.  The student has not found guilly of misconduct or offences mvolving
moral turpitude.

iii.  The Gold medals shall be awarded only to the wppers in the respeclive
programmes of study where the students” strength is net less than 10,
iv.  The medals and prizes imstituted shall conferm the vision and mussion of

the lnstitute wnd are instituted with a view to achieve the objectives of
University and to promote studies / rescarch in vurious diseiplines
programmes of the Institute.

v.  The prizes / medals are not denominational in nuture and are open to the
students of the Institute irrespective of their casts, ereed and religion, sex,
language or State.

Reglstrar
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3.

4,

13.

4.1
4.2

4.3

4.4

4.5

4.6

4.7

S

A’.rfnashmngam INStitute far Hammn Srppran
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vi, A eertificare indicating the fact that a medal / prize has been awarded for
Best rank holder in 4 pariicular course/ shail be issued along wath the
medal / price.

vil,  The awardees of such medals shall be chiosen rom the lists furnished by
the Controller of Cxaminations by a specially constituted commitize by the
Vice Chancellor comprising Deans and Scoior Acadernicians,

viil. I mentorious candidates are not available in any field/branch, the award
shall not be given for the particular vear.

Attendance Norms to appear for End Semester Examinations (Applicable to
the students admitted from 2017-18 and onwards)

3.13.1. Theory and Practical Papers

i For direct appearance including ‘on duty’, a student shall maintain
minimuwm 75% attendance per semester in a 90 teaching days schedule.
It Students with 65 -758% attendance shall be permitted to appear for the
examination with condonation fee of Rs. 1 OMN-.
ii. In case the attendance is [ess than 65%, the student will not be permitted
to appear for the comprehensive cxamination and she has to ropeat the
Screster,

Students Admission

The admission shall be done an All India basis

The admission shall be based on the communal rescrvation policy of the
Government of India.

The Academie Council shall lay down the criteria for admission into vanous
courses of study at Avinashilingam lustitute for ome Science  and Higher
Education for Wotnen.

The Board of Management may accept/reject (or) return the recommendations
of the Academic Counell for reconsideration either in - whole  {or) in  part
together with any amendment as suggested by the Board of Management.

a. The admission v the Undergradoate Programmes (except B.E.) will be
bascd on the marks scored in the -2 examination, whereas, for
admission to PG, M.Phil. and Ph.D programmecs, an cntrance
exatuination  and interview will be conducted, based on  which the
admission will be made.

h. The admission to BE, ME and MBA Proprammes will be based on AICTE

Narmms.

The noutication regarding admission shall be ssucd 1 leading News-
papers and details be posted on Institute websile.

The Institute shall not entertain any request for changing the date of cnfrance
examination, payment of fees ete.

%Mil@o !
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4%  No TA/DA shall be provided for the candidates appearing for the entrance
test/interview,

49 Admission made on false information shall 1zad to cancellation of admission.

4.1 No discrimination shall be made on the basis of caste, creed, religion, state
and language with regard to the admission,

4.11  Admission o M.Phil/Ph.I> programmes shall be based on the guidelines
tssued by UGC from ume 1o ime.
4.12 Al candidates for admission must present  the following  ornginal

Certificates in the prescribed form obtained from the Scheol /College/
University which they last attended:

1. Marl Sheoets

11 Transfor Certficale

i1, Community Certificale

v, Consolidaicd marksheet (wherever necessary)
Y. Conduct Certilicate

VI, Provisional/Depree Certificate

vii.  Repori of Altendance from the Instiute last studied
(wherever necessary)
viii.  Migration Certificale (wherever necessary)

413 No candidate shall be envolled for admission or allowed w attend any - class
until the semester fec has been paid in fubl.

414 Refund of fees alter admission to any programme of study shall be as per
UGC norms.

4.15  In the case of admission to PG courses. provisional admission shail be granted
to the candidares selected on the basis of writien test and interview. However,
the sclected candidates have 1o submil thewr oniginal certificates vouching for
the sucecesstul completion of qualifying examination on or before the
stipulated period, failing which, the candidate shall forfeit the admission.

4.16 A stipulated fee as decided by the Instiluie shall be charged for any
copy/exiract permitted by the [nshitufe Authorities from the Adinission
Register.

417  Any student whe leaves the Institute withowt the penmission of the Registrar
betore completing the progrumme shall not normally be issued Transfer
Certificate or Conduct Certificate.

418 A student who leaves the Institute in the middle of a Semester/Year cannot
claim refund of semcster Tees or any other fees for the rest ol the
Semester/Y ear.

419  Forcign Applicants shall produce a valid Student Visa, Medical Fitness
Certilicate as per the norms of the Govermment of India and o Certilicate of
Financial Guarantcee at the lime of seeking admission. 1l admitted. they will be
governed by such bye-laws and regulations as may be framed by the

; 9“&&@% |
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{.

Govermiren! of lodia and by the authoritics of Avinashilingam Institute for
Home Science and Higher Education for Women from time to time.  Students
from Sri Lanka, SAARC and developing countries such as Kenya, Uganda,
Sudan, Nigeria will have to pay the fee and caution deposit on par with Indian
students. This will not be applicable 1o fellowship holders of these countries
and in such cases the fees shall be prescribed by the Prospectus and Fee
Revision Conunittes of the Institute,

Foreign students/NRI students shall pay the fees and caution deposits in US
Dollars as prescribed by the Institute.

No regular student shall be permitted to do any other regular Degree or
Diploma programme of this Institute or any other institution during the period
of study at Avinashilingam Institute for Home Science and Higher LEducation
for Women,

Transfer/Re-cntry of students

I a student wanls 1o re-join afler a break and re-de an odd  semester, she can

apply anly for the next odd semester, and likewise if shc has missed an even

scmester, she can apply only for the nexl even semester in the next academic
" year.

The student should submit a requisition letter to the Registrar in May if she
wanls to rejoin in the add semester and in Octlober, i she wants 1o jain in the
CVER somester.

The office will process in June/November betore the start ol the semester.

If permitted to rejoin, tuition fces have Lo be paid and artendance will be
caleulated for her from the next following working day.

Attendance details of the student till the Jast scmester she had complered will
be turmshed by the Registrar's ofiice

A student becomes eligible for rejoining only if she has not received the TC
earlier.

The Examination Section

The Controller of Examinations{Col=) will submit a ligt of arrear papers of the
candidate if any. the papers she had studicd so far and the papers vet to study.

The Role of Chalrperson
The Chatrperson of the Board will submit the details of cquivalence of the

paper for ail semesters of the programnie.

The Role of Dcan of School

Based on the above three observations, the Dean of School will certify the
eligibility for rejotning of the candidate or not.

Registrar and Vice Chancellor

With the permission of the Registrar and the Vice Chancellor. the candidate 18
permitted to rejoin the course by paying the tottion fees prescribed.
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423  Transfer of candidates from Orther Universities/Alliliated Colleges/
Autonomous Colleges

L.

2.
i

Ln

No Objection Certificate should be submitted by the candidate from the
institution last studied.

Availability of seats in the particular balch has 1o be verified.

The previeus original mark sheets have to be checked,

Equivalence - fur  completed  subjects  and  subjects yet 10
complete will be submitted by the Chairpersons.

The candidate should produce the Transfer Certificale only after  petting

the approval from the Controller of Examinations, Head of
the Department, Regisirar and Viee Chancellor
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Admission, Examinations and award of Degrees, Diplomas and Certificates
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515

Prospectus and Fee Revision Cotnmitlee canstituted by the Vice Chancelior
shall submit its recommendations regarding the fees to be prescribed from the
students of various proprammes of stady in Avinashilingaro Institute for Home
Science and Higher Lducation for Women.

The fees structure sugpgested by the Prospectus committee and Fee Revision
Committee as per UGC regulations will be approved by the Board of
Management.

‘I'he fees. Lo be charped from the students, shall include the Tuition fees and
Special fees such as Library, Games, Laboratory lees.

The Prospectus and Fec Revision Comumittee shall also recommend [or other
types of fees such as admission, smart card, health services, calendar,
magazine, syllabus whenever and wherever ncecssary.

The Institule shall also charge refundable caution deposits such as library,
laboraiory, ficld placemenls elc.,

The Institute reserves the right to exempt students from paying any kind of
foeis).

Mo extcnsion of time shall be normally permilled for payment of admission
fces under any circuimsiances.,

Non-payment  of fees, at the time of
cancellation of selechon.

admission, shall lead to the

The students shall pay the semester fees on or before the date prescribed.
failing which a fine shall be imposed

The names of the students shall be deleted from the roll, if they do not pay
course fee within the deadline fixed along wilh line.

The cxamination fees shall also he paid within the stipulated lime. faling
which the student wilt not be pormitted to write the examination.

Payment of any fees shall be made only through online mode.

Students shalt visit the Institute wehsite and refer circulars issued from time to
time to know payment details.

Examination Fees: The Semester Examination Fee Application Forms will
be gencrated in the e-campus only if the tuition fee has been paid by the
student.

The examination fees for theory/ practical examinations, practical inbuilt
theory papers, internship and projects of both UG and PG programme and Parl
IV camponent of UG programme arc decided as per the regulalions prevailing
al thai time.

Candidates who have left the Institute aficr completion of programme shall also
remit examination and other fees either in Indian Bank (Avinashilingam
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Institute for Home Science and Higher Education for Women Campus HBranch)
or send the fee by Demand Draft drawn in favour of ~The Regstrar,
Avinashitingam institute for Home Science and Higher Education lor Women™,
payable at Coimbatore.

A Roussal-

R egistrar )
Avinashilingam Institute for Home Science

Educ ation for eman
e nghersld.ws. 1 of UGE ACL 156

ity €
lumm&zimhatou - 041 43

16



6. Conduct of Examinations, Appointment of Examiners and Publicativn of
Results

6.1,  The Institute shall follow all the guidelines laid down by the Academic
Council from time to time with regard 1o the Conduct of Exuminations.

$.2.  The Institute follows Choice Based Credit System from 2011 and
onwards and henee shall have both Continuous Internal Assessment (C1A)
and IEnd Semester Comprehensive Examination (CR),

63 The CE shall be conducted for the students studying in various
programmes by the Controller of Cxaminations afler the specified peried.

6.4, The supplementary CE shall also be conducled for such students who have
failed in CE (or) unable to appear for the examination due to ill-health
or any other valid reasons.

6.5 Notificalion inviting application for the semester examinations shall be
normally issued by the office of the Controller of Examinations one monih
before the commiencement of the CE.

6.6, In addition to the examunation fec prescribed, an addilional fee as
prescribed by the Institution shall be remitted towards cost of application
form and each statement of marks respectively.

6.7. In case of final semester of all programincs, an additional fec has to be
remitied towards the cost of Consolidated Statement of Marks, Provisional
Certiftcate and postal charge as preseribed by the Institute,

6% Students shall submit daly fitled-in application forms along with the fees
preseribed for the lind Semester Examinations through the Head of 1he
Department / Dean of School congerned on or before the stipulated date.

6.9.  The students who are appearing for supplementary examinations shall aiso
submit the completed application form along with the fee receipt 1o the
Caontroller of Rxaminations.

6,10, All the fees shall be paid within the stipulated time, tailing which the
student will not be permitted o write the examination.

6.11. The students who do not bave the required percentage of attendance shall
not be permitted to 1ake up the end semester examination even though they
had paid the examination fees and submitted the applicalion forms in time.

.12, The examination shall be conducted only according to the time schedule
prepared by the Controller of Examinations.

6.13. Reguest for the postponement or cancellation of examinations shall not be
entertainad.

6.14. I'he twa CIA Tests in cach subject and three CLA ‘lests in the case ol
100% internal subjects per semester shall be conducted before the last
teaching day of the semester.

6.15. The question paper for the examinations shall be based on the paitern
approved by the Academic Council. Tn the case of visually challenged
candidates and other eandidates who are disabled due to accident or
disease and ¢ v unable (o write with their own hands may ask {or the help
of a seribe. The Controller of Examinations shall arrange for scribe in the
case of such requests of the candidate depending upon the ment of the

v Rovesoddy "
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case and shall issue orders to the Chiel” Superintzndent of Lxamimation
centre concerned.

6.16. In the case of visually challenged candidates, one extra hour shall be
permitted fo write examination.

6.17. Syllabus for Repeaters

The syllabus for repeaters (prior to 2011 batch) who continue 1he course
with CBCS patlern bateh is defined as [ollows:

i.  Chairpersons shall equate the old papers completed by the candidate and
give the corresponding eredit points while calculating the CGIPA

ii.  These who join the third year UG or fourth year BE shall be exempled
from Part [V compoenents-Value added course and Co-curricular Coursc,

iii. Those who join third year BE shall be instructed to write Soll Skall /
Communication Skill papers which is not applicable to fourth ycar B.I:
studants.

iy, Candidates of batches prior to 201 ] continuing the course with break in onc
or two semesters shall follow the attendance and ather norms prevailing
during the period of study.

6,18, Hall tickets

i, Phe studenis who have required percentage of attendance a3 preseribed by
the BoM shall only be eligible 1o reccive the Hall Tickets for the CE.

ii.  The Controlicr of Cxaminations shall issue Hall Tickets 1o all the
candidates through the respective HODs ¢ Deans. Hall Tickets shall be
issucd to candidutes only alter paying breakage fees, Final year students
shall mandatorily produce *No Ducs’ Certificatc from their concerned
Departments,

iii.  Private Candidates shall get their Hall Tickets from the office of the
Controller of Examinations after producing identification lefier obtained
{ram the HODs of the concerned departments.

iv. For every examination the candidate shall produce her Hall Ticket and
[dentification Card and Invigilators has ta ensure that it is her own.

v, If anv candidate fails to bring her Hall Ticket (or} Identification Card, she
shall not be permitted (o appear for the examination.

vi. In case of loss of Hall Ticket, she shall get written permission from the
Chief Superintendent of examination for verification of Invigilators. She
shall also receive duplicate Hull Ticket from the Controller of
Examinations.

6.19. Chief Superintendent of Examinations
i, The Viee Chancellor shall appeint the Chict Superintendent  of
[ixaminations from the list of Teaching Facultics not lower than the cadre
of Associate  Drofessor who  shall be responsible  for conduct of
Comprehensive Examinalions.
ii.  The Chief Superintendent of [xaminations shall muke all facilities far
proper conduct of the Comprehensive and Supplementary Exaruinations,
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W1,

Vil

The Conireller of Examinations shall provide the list of candidates
appearing for examinations to the Chiel Superintendcnt of Examinations
well ahiead of cormmencement of CE,

The Chief Superinticndent of Examinations shall not permit any candidate,
who has net been issued hall icket by the Controller of Fxaminations, to
appear [or the cxamination.

In case of exigencies, thz Chief Superintendent of Examinations may
permit the candidate to appear for the examination after oblaming a
declaration from he candidate to the effect that the candidate to wrile the
examination gt her own Hsk. The result of such examination taken up by
the candidate is subject to the deciston of the Controller of Fxaminations.
The Chiei Superiniendent of Txaminations shall appoint imvigilators from
teaching facully of the Tnstitute well in advance.

It shall be the responsibility of the Chief Superintendent of Examinations to
ensure thal the examinadions are conducted smooth with utmost seriousness
without giving any room Jor fraudulent activitics.

6.20. Dutics of Invigilators

i

vi,

Vi1,

Vill.

x.

The [nvigilators shall report hersell for duty to the Chict Superintendent
of Examinations at least half an hour before the commencement of
gxaminaliorn.

The Tnvigilaters shall remain in the cxamination hail during the entire
duraticn of examination and shall not leave the hall without the
permission of the Chief Superintendent of Examinatians.

The Invigilators shall scc to the distribution of question papers and
answer books 1o the candidates, and also the collection of answer boeks
from the candidates at the end of the examination.

The Invigilators shall submil the collected answer books to the Chief
Supcrintendent of Examinations.

The Invigilaiors shall verity the identity of the candidates and shall also
prepare the absentees list.

The Invigilators shall be rvesponsible for the maimtznance of general
discipline in the examination hall and shall inform the Chiel
Superintendent of Examinations of any inconvenience /incidents!
difficulties encountered during the conduet of examination.

The Invigilators shall report all cases of malpractice in writing to the
Controtler of Examinations through the Chief Superintendent ol
Examinations.

Nu teacher of the Institute shall absent or absiain from invigilation duties
of examination without proper pemission from the Contreller of
[xaminations.

In case of exigencies. alicrnatve arrangements witl have to be made by
the individual concerned for invigilation and the same should be
informed to the Controller of Examinations in writing through the Chiel
Superinmendent of Examinations.
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0.21.

Revaluation, Retotaling and Transparency

A student shall apply for revaluation, retoraling and transparency in the
prescribed form available in the website with the required fee within 10 days
of publication of the results in the Institale website, In addition, 5 working
davs shall be allowed for candidates applyving for transparency,

6.22. Malpractice

L. No candidate shall resott to any malpractice in the Examination Hall.

il In casc, if anyone is found, her answer papers shall be seized and the
candidate shall be sent out, Her Hall Ticket shall alsa be seized. She wil
not be permitted to appear for subsequerd examinations in that semester.

Punishment for malpractice shall vary from debarring a candidate (romn

appearing for Examinations o expulsion of the candidate from the

institure,
Committee.

6.22.1, Penalty Rules

Details about Malpractice and nature of Penally

5. Nature of Cascs
No | (Not limited 1o the helow)

1 | Appeal for favourable consideration or

| mercy made by candidate.

2 | Candidate’s name written in any part of

| the answer book.

3 | Letter or appeal coupled with promisc
of'any form of consideration.
Possession  of mobile  phones  any
written or prinied imaterial  bearing
subject matter by the candidate inside
the exarmination hall and evidenced by
the invigilator. v
Copving answers from the
sheets of another candidale.

b | Allowing another candidate o copy her
answers,

i =5,

Sal

6 a| Willfully changing or interchanging rell

numbers in answer shects.

b ' Inserting previcusly writlen  answer

sheets brought [rom outside.

HIEW U

The pumishment shall be the decision of the Examination

Penalty

Warning

Warning

The examimation {or that particular paper

 shall be cancelled, y =
The cxamination taken on that day shall |
be cancelled and the candidate shall be
debarred from appearing the rest of the
papers in that scmester.

The cxamination taken on that day shall
e cancelled and the candidate shall be
debarred from appeariug the rest of the
papers in that semester.

The examination tuken on that day shall

be cancelled and the candidate shall be
debarred from appearing the next two
examinations (Subsequenmt regular and
supplementary examinations) held by the

Institute for all papers,

The examinalion luken on that day shall
be cancelled and the candidare shall be
debarred from appearing the next two
examinations {Subsequent reguylar  and

Q. ML\M i«ﬁn_
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7a Threatening/assaulting the invigitator or

insubardinate behavior,

Manhandling/injuring the Chief
Superiniendent,  Hall  Superintendent
and  other  ecxamination  officials!
personnel of Instilule,

supplementary examinations) held by the
Institute for all papers.
The candidate shall be debarred from two
examinations including the one taken by
the candidate for all papers.

The candidate shall be debaried from
writing examinalions for the next ihree
vears lor all papers.

Note: Punishnient under this rule will be in addition to any punislunent that the candrdate
may incur under the rales 1-6 supra,

&

9

10 Malpractice in the Continuous Internal

6.23.

6.24,

Cases of impersonation

Tampering Grade Certificales or any
ather certificates issucd by this Institute.

The tmpersonator shall be handed over
io the police. The examinauon ol
bonafide student lor whom
unpersonaiion  was  done  shall  be
cancelled and she shall be debared for
three years.

Complaint shall be lodged with the
police. The tampered Grade Certificares
shall be retained in the Institute and the
duplicate shall be issued only afier
clearance by the police.

papers of that CIA test.

Implementation of e-Governance in the Examination Scction

¢-Governance of Examination module facilitates in improving transparency,
providing speedy information, dissemination, improving administrateve etficiency
and public services related to cxamination. Implementation of e-Governance helps
to monitor acadermie standards related o examination and evaluation, It helps in
the continuous monitoring, assessment and meaningful evaluation of the teacher
and the student.

Examindliun'dctails in the Institute website www.avinot Lac.in

~Fhe tnstilute website has “Examination’ menu in the home page with sub menus:
Conduct Examinativin. Fee payvment, Issuc of [all dekets, Results, Time Table,

Re-valuation, Retotatling and  Transparcncy, Degree  Certificate, Migration
Certificate, Duplicate Certificate, Genuinity of Statement, Syllabus copy with the
details updated every time. The results of the Semester Examination will be
uploaded in nstitute website,

The Continuous Intermal Assessment Tests Time Table for all programme shall
be uploaded 15 days priot (o the commencement of the tests. The End Semester
LExanination Time Tabte for ull programme shall be vploaded 30 days prioy to the
commencement of the Examination.
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6.25. Retention Period of the answer scripls

The minimum retention pericd of the Semester Examination Answer scripts shall
be five years alter which the answer scripts shall be disposed to TNPL approved
pulping industry that will issue a certificate of the reeyeling of these papers.
Alternatively quotalion shall be called for through e-tender for the disposal of the
answer seripts, This shall be performed by a commitice canstituted for this
specific purpose with Vice Chancellor as the Chairperson and Registrar. Coll and
Finance Officer as members.

6.26. Research Programmes (MLThil and Ph.1X}
Admission to Research Programmes (M.Phil and Ph.D} and the conduci ol the
examinations of these programmes shatl be followed as per the minimum
Standards and procedure for Awards of M.Phil / Ph.D Depree as per UGC
AICTE, NCERT and RC[ and subscquent regulations and amendments,

i. Lligibility Criteria for M.Phil /Ph.I> Supervisor shall be decided by the
Rescarch Advisory Committee of the Institute.

ii. Predetermined strength of Rescarch Schiolars to be admitied in an acodemie yeur
in 2 particular department shall be decided by the Rescarch Advisory
Commitice  depending on the number of supcrvisers available in the
department.

iii. Number of available M. Fhit and Ph.D seats shall be notified well in advance
in National Newspapers.

Accordingly, a separate guidelines is prepured and approved by BOM
{Research Guidelines) (emf + elick o view the link).

g l%_LLLL {2&.%5

Ragistrar )
Avinashitingam \nstitute for Home Sclency
and Kigher £4 ucatlon for Women
iy Eawifs. Jof UGC ALY
ambatore~ G#1 843



7.

Regulation for award of Fellowships, Scholarships, Freeships, Medals and

Prizes

7.1, Medals may be instituted with the approval of the Board of Management of

the

[nstitute in cach programme offered by the School/ Department to  be

awarded to the student who has highest CGPA in the respective programines
of the studics, snbject o the following:

7.1.1.

7.1.2.

7.1.3.

The swdent hns to clear all courses within the munimum period
prescribed (or completion of the prograrime in the first attempt itsclf.

The sindent is not found goilty of misconduct or offences nvolving
moral turpitude.

The medals shall be awarded onlv to the toppers in Lhe respective
programmes of study where the studenis strength is not less than 10

7.2.  The Medals shall be instituted subject to the following conditions:

121

=
[
p

723

7.2.6

The medals and prizes instituted  shall be in confonmity with the
vision and mission of the Avinashilingam Institute for Home Science
and Higher Education for Women and should be instituted with a view
to furthering the objectives of the Institute and to promofe sludies /
rescarch in various disciplines / programimes of the Institute.

The prives / medals shall not be denominational in naturc and  shall be
open 1o the students of the Institate respective of their caste, creed,
religion and languape or State, elc.

The Institutton  of medals m memory of persons  [from whom
contributions have been received and accepted by the Institute shall he
made on the specific request from the donors, The Institute may
gxamine such specific requests on individual merit in the light of the
subjects being offered in the Institule and such medals shall be
appropriately titled.

A certificate indicating the fact that a medal / prize has been awarded in
the memory of a pariicular person may be issved along with the medal /
prize.

The awardees of such medals shall be cliosen trom the lists furnished by
the Controlfer of Examination by a specially constituted comimitree by
the Vice Chancellor comprising Deans/ Senior Professors of the
Institute,

The ahove condimions are also applicable 1n the selection of best NS&
volunieer, best NOCC wolunteer.
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7.2.7. Sclection for the award of excellence in sports for the year will be donce
by the Sports and Tournaments committee

7.2.8, If meritoricus candidates are nol available in any field/branch, the
award shall be withheld for the particular year.

7.3 Institution of Fellowships/Scholarships/Freeships shall be subject to the
following

7.3.1. ¥t shali conform to the vision and mission of the Institute.

7.3.2, Institution of such fellowship/scholarship/freeship requires mandatory
approval of the Board of Management afler salisfying the financial
requirements

7.3.3. Award of fellowship/scholarship/iteeship to be declared by the Insutute
from time to Lime shall be based on applications  invited  for  that
purpose  through  the circulars issued and submitted in ume to the
section concerned, duly forwarded by Head/Dean concerned.

7.3.4 The Awardees shall be selected by a specially constituted committec by
the Vice Chancellor consisting of Deans, Head of the Departments
concermed and two prolessors.




8. Maintenance of Discipline by the Student

a1,

8.2,

8.4

g.0.

In additional to the bye-laws, the Instilule shall frarme and issuc additional
bve-laws from time to time on matters related 1o disciplinary aspects of
students for regulating the conduct of students within the campus and
outsidce,

The Institule shall have powers to mposs any one or more of the
punishments on the erring students such as fine. suspension, expulsion,

Students should abstain Mrom participation in political parties or communal
groups.

Siudenis are prohibited from defacing or damaging any building or
fumiture or any asset or property of the Institute in any way. If done so,
the cost of any damage so caused will be recovered from the swdents
collectively, if responsibility for it cannol be fixed on any individual(s}.
Students are prohibited from arranging any function or meeting within the
Institute, without permissien of the appropriate authorilies

Students are strictly prohibited from taking out any procession withaout the
official permission of the authorities,

The students indulging in any form of ragging/strike/antisocial activity
will be summarily expelled from the Institute as per the laws prevailing in
force at that time.

Usc of mobile phone during class hours is prohibited and disciplinary
action will be taken on the defaulters.

Use of Plastics is prohibited within the campus.

Students eoming in powered two wheelers/four wheelers shall register
their names with the Dean, Students™ Aftairs,

Students should attend the mormning assembly and the prayer without fail,

Students should carry their [D cards with them and produce the same on
demand.

With regard to the conduct and discipline of the students, the decision of
the Disciplinary Committee, as approved by the Vice Chancellor is  final,
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Establishment of Hall of Residenee and Students Health

91. There shall be Halls of Residence/Hostel Blocks for students. Each Hall
of Residence/Hostel Block shall consist of as many Hostels as may be
decided by the sponsoring sociely of the Institute from tune fo time.

92.  Each of the Hall of Residence/Hostel Blocks may be given such names as
proposed by the sponsoring society of the fnstitute,

9.3, Swdents shall be admilied o the [alls of Residence/Ttestel Blocks subjecl
to availability of accommodation.

94 The students residing in the Institute Hostels shall pay such fees as muy be
prescribed by the sponsoring socicty from lime to tme.

9.5.  Fach Hostel shall have Wuarden(s). who shall be appointed by the
spansoring seciety.

9.6, The Wardens shall be entitled to such honorarium as may be decided by
the sponsoring society from tme to time,

7. There shall be one Resident Warden.

9.8. The Resident Warden shall ardinarily be required to stay in the campus,
frec of rent during the tenure ol her appointment as Resident
Warden.

0.9.  On the expiry of her term or on the lermination of her appointment. the
Roesident Warden shall be required to vacate her accommodation, provided
to her in the hostel.

9.10.  The Warden shall ensure the proper maintenance of records and - registers
in the hostels.

9.11. The Warden shall ensure that residents shall observe discipline as per the
hoste! rules,

412 Power and Functions of Hostel Wardens

The Warden shall:

9.12.1 Supervise the Hoslels in matters relating to the overall
functioning, the resident students' welfare, and discipline

9.12.2  Inspect periodically the Hosict Rooms and be in contact with the
Deputy Wardens if any, stall and students

9.12.3  Shall have the powers to recormmend  disciplinary  actian.
including the ardering ol cviction of the student{s) {rom the
Hoslel to the higher autharities of the Insttute.
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8.12.11

9.12.12

9.12.13

91215
9.1216

912,17
G218
9.12.1%

9.12.20

G.12.21

To prepare the budgel of the Hoslel and operate it after it has
been duly approved by the Sponsoring Society.

To sanction leave for Deputy Wardens, if any in the Hostel,

To ensure maintenance of discipline and decorum in the premises
of the halls of residence.

Be responsible for all maters relating to health, hygiene.
sickness, food, sanitation and cleantiness of the Hostel students,

To supervise the Tunctioning of the Mess and the waorking of the
Mess Staff,

To supervise the system of purchases of mess stores and

" provisions cle.

Inspect the correetness of receipts, 1ssuance ol mess stores. ele.
and stock halance.

To attest all entries in the relevant Stock Register and check the
valuation ot the closing stock

Check and certify the bills received from suppliers with
relerence to the Stock register

Suspend mess facilities in respect of resident students defaulting
payment of Mess Bills

Be responsible for the overall scourily of the Hostels and instruct
the sceurity staff of the Institute to maintain safety and security;

Enforce rules fike giving warning to the students who have not
paid mess fecs. suspend mess facilities and remove them from
hostels, 1 they continue to be the detauliers.

Be available in the Hostel everyday at specified hours to attend
to  official business and to address the problems of resident
students

To Allat and supervise Hostel Rooms
Mairitain the Residential Stadents Repister

Take disciplinary action against resident student (s) for keeping /
entertaining unauthorized guests, if any

Take action for the eviction of resident students mn consuliation
with the Sponsoring Society wherever warranied.

Periodically verify the furniture and fittings of the Hostel and
take action [or their repairs/replacement {for obtaining additional
furniture.
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9.12.22 Maintain such Register and records, as may be prescribed by the

9.12.23

5.12.24

Avinashilingam Fducation ‘Trust Institution and tumish such
statistical information as the Avinashilingam Education Trust
Institution may require, from tune to time,

Perform such other duties as arc assigned o them by the
Avinashilingain Education Trust Institulion from time o tme
and function under the overall charge of the Sponsoring Society.

Obtain prior approval of the Sponsoring Society when she gocs
on leave.
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10, Service condilions, Appointments & Fixing Emoluments of Teachers and
employees other than T'eachers of the [nstitute

10.1. Classification and Emoluments

The Scales of pay of the teaching staff shall be as prescribed by the
MIRDAIGC from tume (o time. In addition to the pay in lhe scales
such other allowances, facilitics and perks as prescribed by the MHRD/
UGC, Government of India from time to time shall be admissible to the
teachers.

10.2. Teachers to be whole-time employee

No teacher of the Institute. without the permission of the Board of
Management shall engage directly or indircetly in any Trade or Business
or any private tition or any olher work (o which an emolument or
henorarium is attached: Provided that nothing contained in this rule
shall apply to the work wundertaken  in conmeclion with  the
cxamination of Universitics or learned Bodies or Public Service
Commissions or 1o any lierary work or publication or radio talk or
exlension lecturcs or. to any other acadeinic work with the permission of
the Vice Chancellor,

10.3, Recruitment and Qualifications

10,31, The direct recruitment to the  posts  of  Assistant  Professors,
Associate Professors, Professors and equivalent cadres in the Institute
shall be on the basis o ment through all India advertisement and
selections by the duly constituled Sefection Commibtess as per the
guidelnes prescribed by the UGC/NCERT/AICTE/RCI from time to time
following the Reservation policy of Govt. of India.

10.3.2. The minirmum qualifications required for appointinent to the posts of
Assistant Professors, Associate Professors and Professors and equivalent
cadres will be those as preseribed by the UGC/NCER T/AICTE/RCE from

Liine lo e,

10.3.3 The guidelines related o recruitment and other requirements of teaching
staff will be those as prescribed hy UGCNCERT/ AICTE/RCI from time
to time.

10.3.4.The screening comnuliee, appointed by the authorities comprising the
Dean, tie Head of the Department concerned and an external subject
expurt nominated by the Vice Chancellor shall scrutinize the applications
and subinit the recorumend-ations,
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10.4. Seleciion Commiftees

14,1, The Compasition of Sclection Committee for recruitment of Assistant
Professor. Associatc Professor. Professor and other equivalent cadre
shall be as per the guidelines laid down by the UGC/MHRD from time
to time. '

10.4.2. The Vice Chanceltor shall be the chairperson of the mectings of the
Salection Commitiees and the Registrar shall be the Non-Member
Secretary of the Committee (0 convene Lhe meetings.

10.43. The selection procedure will be strictly in accordance with UGC
regulations from ame to tme, ‘

10.44, A detailed tabulated statement of all the eligible candidates shall be
authentlicated by the Registrar thereon and placed before thi
selection committee  together  with  the application or bio-data in
original for each such candidate.  The original cerlificalzs of
qualifications, proef of age and community and documents in respect of
any other statement produced by the candidate(s)  shall be duly venficd
by the Registrar or an Officer assigned for the purpose to admit the
candidate for interview.,

10.4.5. The quorum of the sclection committee shall be as per the
guidelines issued by the UGC/MIHRID in this regard. -

10.4.6. The faculty sclection will be sirietly as per merit [ollowing the UGCs
regulations.

10.4.7. Proceedings of the Sclection Committec shall be trealed as contidental.
Only members of the Seleetion Committee should be presented when the
selections are made upon and decisions recommended.

10.4.8. The proceedings of the Sclection Committec shall be recorded and
signed by all the members at the meeting itself.

10.4.9. No Member of Sclection Committee shall be  allowed 10 offer
himscHhersell as o candidate for the post Tor which the selection
conmiltee constituted.

10.4 10. The recommendations of the Selection Committee shall be placed
before the Board of Management. If the Bol is unabic 1o accept the
recommendations  made by  the Committee, it shali record by valid
reasons thereef and vequire an approprigle review by @ high power
committee constituted by BoM us and when required.

10 Regliztrar .
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10.4,11, The recommendations of the selection committee when approved by
the BoM shall remain valid for a period of one year from the date ol
sich approval.

10.5. Screening cum Evaluation Committec

105 1. "The Institute shall follow the procedure for the purposes of promotion
ol teachersieguivalent cadres from a lower grade to next higher grade
under CAS (Career Advancement Scheme} as per the regulations of
the UGC/MIIRD issued from time to time.

10.5.2. The Compasition ol the Screening cum Evaluation Committee for CAS
promaotion shall be strictly in accordance with the UGC regulations from
time to Hime.

10.5.3. The Vice Chancellor shall preside aver the meetings of the Screcning
cum Evalualion Committee.

10.5.4. The quorum for the commiltee shall be as prescribed by UGC!
MITRED.

10.5.5.  Al'l scorelAcademic Performance Indicators) related  information shall
be colflected by the 1QAC (Internal Quality Assurance Cell) and
verified by a committee constituted by the Vice Chancellor for this
purpose before which the relevanc materials and the same shall be
submitted to the Scrcening cwmn  Evaluation Commiftes for its
recommendalions.

10.6. Reservation of Posts

[0.6.1. Vacancies in the post of Assistant Professor, Associate Professor and
Professor shall be reserved for SC 7 ST and OBC as per the Rules laid
down by the UGC/Government of India.

1062 The Institute shall  implement 3%  reservation for Persons with
Disabililies (PWIIs) in accordance with the directions issued by the
LGC/Covernment of India from time to time.

10.6.3  The Institule shall maintain Cadre-wise Rescrvation Rosters for teaching
posts (Lc. Assistant Professor, Associate Professor & [Professor) as
prescribed by GOVMHRD from time to time,

10.7. Offler for Appointment in the Institute

The letter of the offer for appointment in the Institute shall be sent only by ol{icial
mode.
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1.8,

10.9.

Drawing of waiting list ot candidares based on the recommendations of the
selcetion committees

The Selection Commitice(s} buesides recommmending appointment of suitable
candidale(s) may also draw waiting list of candidates valid for one year as per
UGC norms.

Validity of Panels of Experts of Selection Commitlces

The panel of experts of seleclion commuittees approved by the BoM an the
recommendations of the Academic Council are kept valid for three vears. The
Vice Chancellor shall choosc experts vut of the approved panels keeping in view
their availability as well as other related aspects.

10,10, Service Register

The Service Register shall be opened from the date of lirst appointment m the
prescribed form o UGC/MEIRD,

10.11. Nature of Dutics

10.12.

Every teacher shall take parl in the tcaching, ruscarch, cxtension activifics.
examination of students, their discipline, welfare and perfor such orher dutics
as may be assigned 1o ber from time to time by the Instiwe and generally act
under the direceion of the Authorities of the Instnute

Period of Probation and Confirmation

10.12.1 The mimmum peued of probatmn shall be one year extendable by a

maximurm period of one mote year in case of unsatistaclory performance of
duty.

10.12.2. The confirmation of probation at the end of one yuar shall be automatic,

unless extended for another year by a specific order, before expiry of the
first year,

10.12.3. i is obligatory on the part of the Board of Management to issue an order of

confimnation of probation to the teachers within 43 days ot completion of
probation  period afler duc process of werification of satisfaclory
performance.

10.12.4. Probation and confirmation rules are applicable only at the inival stage of

recruitment, issued from fime to time by Government of India.

10.12.5. All other rules related to probation and confirmauion, presenbed by the

UGC/MHERDYGovernment of India from time to time, sha)l be applicable to

the Instittite mutars and mutandis. \[(_’u
M{LLL‘L_A
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10.12.6. The confirmation shall not be linked with the completion of orientation
coutse but the teachers should adend such a cowse immediately after
joining ke Institute.

1013 Creation and Filling up of Teaching Posts

10.13.1 Teaching posts in the Institule shall be created in a pyramidal order: that s,
for instence, for b opost of Professor, there shall be 2 posts ol Associate
Professors and 4 posts of Assistant Professors, per department,

10,12,2. All the sanctioned:approved posts in (he Institute system  shall be fitled up
on need basis.

Appointment oo Coatract Basis

The teachers shall be appointed on contract basis only when it is absolutely necessary
and when the student-leacher ratio does not satisfy the laid down norms. in any case. the
number of such appointments shall not cxcced 0% of the total number of faculty
positions in the Institute. The qualifications and selection precedure for appointing them
ghall be the same as those apphicable to a rcpularly appointed teacher. The fixed
emoluments paid to such contract teachers should not be less than the monthly gross
salary of a rcgularly appointed Assistant Professor. Such appointments should not be
made initially for more than one academic session and the performance of any such
entrant teacher shall be reviewed for acadernic pertformance before reappointing her on
contract basis [or anotler session.

10.14. Increment

Every tcacher shall draw increment in her scale of pay as per UGC/MHRD
rules/Guidelines , unless it 13 withheld or postponed by a resolution af the Board of
Management on a reference by the Vice Chancellor and after the teacher has been
given sufficient opportunity to make her written representation.

10,15, Promotion

The teachers shall be emtitled for promotionfupgradation from one level to nexi
level under the Career Advancement Scheme (CAS) as prescribed by the UGC
MHRD from time to time.

10.16. Seniority of Teaching Staff

[(.16.01  Seniority in cach grade in the Josutule shall be determined in
accordance with the lenpth of continuous service Mom the date of
appointment of the employee in her cadre.

10 16.01.1. If two persons join on the same day, then the seniority will be
fixed on the basis of time of their joining,

A Rogigtror
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10.16.01.2. If the tme of joining is same, then it will be fixed on the basis of date
of birth.

10.16.02  If a teacher is promoted to the next higher cadre/post under the Career
Advancement Scheme, her seniority in the higher  grade/post  shall  be
reckoned from the date of eligibility for promotion to the next cadre/ post
(or) as Tixed by BoM.

10.16.02.01 I two teachers come in the same level of seniority ther their seniority
will be fixed on the basis of their seniorily in the  feeder cadres.

10.16.02.02 [f the feeder cadres don’t resolve the issuc, then the age will be the
crilerion for fixing the seniority.

10.16.03  Seniority among the Deun of Faculties/Heads of the Departments
(or) similar olfices shall be determined with effect from the date
of appointment as Deans’Hold of the Department.

10.16.04 Tt shall be the duty of the Registrar to prepare and maintain the updated
scniority list in respeet of cach category of employees to whom the
provisions of this rule apply, and approved by the BoM. In case of
conflict, the decision of BOM shall be final.

10.14.05  The teachers shall be entitled for promolion, upgradation from onc  to the
nexe level under the Career Advancement Scheme (CAS) as prescribed by
the UGC/MHRD from time to time.

10.17 Counting of Past Services for Direct Recruitment and Promotion under CAS

The rules and regulations preseribed by the UGC iGovernment of India from time
tor time shall apply o the Institute lor the purposes of counting of past serviees for
direct recruitment and for promotion of wachersfequivalent cadres under CAS
from time to Lime.

10.18. Pension Scheme for person moving from Central/Siate  Universitics
Institutions and Antenomous Bedies to the Inslitote

The employees who cntered the serviee of the Instilue prior o 1.1.2004 are
governed by old peasion scheme {nnnﬂ;untnhutmy Pension scheme) under the
Cenrral Civil Services (Pension) Rules, 1972 shall continuc to be governed by
the same pension scheme and the same rules for the purpose of counting of their
past service under the said rules.

In view of the new pension scheme effective on ar after 01.01. 2004, no new cases
of conversion of pension schenwe to the old scheme shall be allowed.

SR entalin
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Family Pension:  Fammily Pension facilities as approved by the Central
Government in respect of the Central Government Employees on the
recommendations of prevailing CPC (Central Pay Commission) shall be available
10 Teachers and other cadres whao are eligible for such pension at present.

1019 Transfer of Teachers

The transfor of Faculty Members {rom one Departruent/School/Centre to another
within the nstitude shall be made with the written concurrence of buth the School!
Deparmment/Centre as well as ol the Faculty Member concerned with the approval
of BoM withour affecting pyramidal hierarchical status of the Department.

10,20 Re-cmployment of Teachers

10,2001,

10.20.2,

10.20.3

Subject o availabililty of vacant posilion and fitness, leachers shall also
be re-employed un contract appoiniment beyond the ape of sixty five
years {65) up o the age of seventy years (70). Re-cmployment beyond
thc age of superannuation shall, however, shall be re-cmployed
against the permanent vacancy, sclectively for a limited period of 3
vears in the first instance and then for  further period of 2 vears purely
on the basis of merit, experience, area of specializanon and pecr group
FCWILW.

Om  the interest of the [nstitute, (he Bob  shall  recommend
the Vice Chancellor to re-employ a teacher on her supcrannuation against
the post held by her or for any other similar post for a period not exceeding
live vears (3+2), i0 hedshe is in sound health, and 15 uble o perfonn her
dulies satistactorily.

The re-emplovinent will be  considered in accordance  with  the
provisions of the guidelines prescribed by the UGC/MHRD trom time to

time,

10.21. Admissible Allowances

10.21.1

10.21.2

The tcachers in the service of the Institute shall be pawd allowances!
facilities such as Dearness Allowance [DA), Transport Allowance, House
Rent Allowance (HRA). Childrens’ Cducation Allowance, TA/DA on
wavel, Leave Travel Concession, Medical benefits, Deputation Allowance,
Incentive for promoting Small Family Norms, Non-Practicing Allowarnce
{(NPA)Y ete, These allowances shall be paid to them on  par with the
cmployees of Government of India and as regulations preseribed by the
UGC/GO] From twme Lo time,

Teachers with disabilities shall be entitled to twice the normal rate of
transport allowance as prescribed by the Government of India under the

gL&MJ.w.MO 3s
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Family Pension:  Fammily Pension facilities as approved by the Central
Government in respect of the Central Government Employees on the
recommendations of prevailing CPC (Central Pay Commission) shall be available
10 Teachers and other cadres whao are eligible for such pension at present.

1019 Transfer of Teachers

The transfor of Faculty Members {rom one Departruent/School/Centre to another
within the nstitude shall be made with the written concurrence of buth the School!
Deparmment/Centre as well as ol the Faculty Member concerned with the approval
of BoM withour affecting pyramidal hierarchical status of the Department.

10,20 Re-cmployment of Teachers

10,2001,

10.20.2,

10.20.3

Subject o availabililty of vacant posilion and fitness, leachers shall also
be re-employed un contract appoiniment beyond the ape of sixty five
years {65) up o the age of seventy years (70). Re-cmployment beyond
thc age of superannuation shall, however, shall be re-cmployed
against the permanent vacancy, sclectively for a limited period of 3
vears in the first instance and then for  further period of 2 vears purely
on the basis of merit, experience, area of specializanon and pecr group
FCWILW.

Om  the interest of the [nstitute, (he Bob  shall  recommend
the Vice Chancellor to re-employ a teacher on her supcrannuation against
the post held by her or for any other similar post for a period not exceeding
live vears (3+2), i0 hedshe is in sound health, and 15 uble o perfonn her
dulies satistactorily.

The re-emplovinent will be  considered in accordance  with  the
provisions of the guidelines prescribed by the UGC/MHRD trom time to

time,

10.21. Admissible Allowances

10.21.1

10.21.2

The tcachers in the service of the Institute shall be pawd allowances!
facilities such as Dearness Allowance [DA), Transport Allowance, House
Rent Allowance (HRA). Childrens’ Cducation Allowance, TA/DA on
wavel, Leave Travel Concession, Medical benefits, Deputation Allowance,
Incentive for promoting Small Family Norms, Non-Practicing Allowarnce
{(NPA)Y ete, These allowances shall be paid to them on  par with the
cmployees of Government of India and as regulations preseribed by the
UGC/GO] From twme Lo time,

Teachers with disabilities shall be entitled to twice the normal rate of
transport allowance as prescribed by the Government of India under the
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provisions of Persons with Disabilities (Protection  of  Rights, Fqual
Qpportanitics and Full Participation) Act, 1995,

10,22, Leave Rules

The rules and conditions governing number of teaching days, work load
and leave rules shall be as prescribed by the UGC Regulation 20i¢ and
GOl from time to time,

The other conditions of service for teachers will be as per UGC Regulation
2010 and as amended from time to time.

The Board of Managcment may grant any other kinds of leave m
exceptional cases, for reasons 10 be recorded subject to such terms
and condilions as it may deein [t 10 imposc.

1(1.23. Year for the purpose of Leave

For the purpose of this rule, the term “year” shall mean an academic year (July-
June) spreading over from the commencement of the academic scssion o lhe
end of the geadsmic session, which consists of two semesiers,

10.24. Maximum Period of Abscnce I'rom Duty on Leave

ID.24.1 No teacher shall be granted lcave of any kind for a continuous period
excoeding three years.

10.24.2 Where a teacher does not resume duty after remaining on lcave for a
continvous pericd of three years or where a teacher remains  absent
from duty, after the expiry ol her continuous leave of three ycars Cxeepl
due to (1) Forelgn Service (10} suspension and {iy the approval ol
BOM on exceptional circumstances, hefshe deemed to have  been
terminated from the Institute from the date on her unauthorized
absence.

10.25. Increment during Leave
I the increment of pay falls during any leave, other than casual leave.
special casnal leave, duty leave or sabbaticalfstudy leave, the eftect of
increase ot pay shall be sanctioned from the date the teacher resumes duty
without prejudice to the normal date of her increment, except in thase cases
where the leave period is also taken into account for sanctioning ihe
Inerement.

10.26. Conversion of One Kind of Leave to Another

(On the request of the teacher, the Institute may converl retrospectively any
kind of leave. including exira-ordinary leave, into a Jeave of different kind

i Q- M“i’”ﬁ’
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which was admissible o him/her at the time the leave was originally
availed: but hedshe cannot claim such conversion as a matter of right. If one
kind of lecave is converted into another, the amount of lcave salary and the
allowances admissible shall be recalculated and arrears of leave salary and
allowances paid or the amount overdrawn shall be recovered, as the case
may be.

10.27 Resignation

A whole lime salaried tcacher may. at any time, terminate her position by
giving three months notice in writing {or) on payment of three manths salary
in licu thereof to the Board of Management, However the BoM can waive
the requirement of notice on valid grounds at its discretion.  The notice
period shal] be onc month in case of probalioners, contraclual. tetnporary
and ad-hoe teachers or salary in liev thereof.

10.28. Ape of Superannuation and Retirement Benefits

10.28.1 Every teacher, confirmed in the service of the [nstitute, shall retire from
serviee on the afternoon of the last date of the month-in which she attains
the age of 65 vears or if the date of attaining 65 years [alls on  the
first day of the month, the teacher shall retire on the aftemoon of the last
day of the preceding month.

10.28.2 On superannuation, the tzachers shall be entitled for Gratuity/Retirement
beneflts, leave cicashment, etc. prescribed by the Government of India
from time to time.

1129 Professional code ol conduct
As preseribed by the UGC regulation from time to time. [ UGC regulations 2019,
Serial No, 17.0 Appendix 1)

10.30 Appointments and Emoluments of Employees other than Teachers ol the
lnstitute

The emplovees of the Institute other than Teachers shall be grouped into Group
AB and C categories as may be classified by Government of India from fime io
time.

10.30.1 The Institute shall have the following methods ol recruitment to the Non-
Teaching post
4. By Direct Recruitment
b By tromolion
¢. By depuation of Emglovecs, whose services are borrowed from other
Organisalions
d By Shart Term Contract
¢. By Re-cmployment of persons retired from service
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1L,

[2.30.2 Appointment to a post in any grade by promotion shall be made, whather in
4 permanent or officlating capacity, from amongst cmployses serving on
post i the immediately preceding lower cadre in service, shall subjeer to
such conditions of cligibility as may be  preseribed by ke Board of
Managernent (BOM) and Cadre Recraitment Rules (CRR).

10.30.3  Every appoiniment by promotion shall be made on the Basis of Suitability,
Past Performance and Conduet. as Evident from the Annual Confidential
Reports, besides due regard to semority.on  the recommendations of the
Departmental Promotion Committee  constituted  for  the purpase  rom
time to time.

10304 The Qualification, Experience, Age limit ¢te., for  various posls
other than Taculty positions in the Institute shall be as prescribed by the
Government of India and Cadre Recruitment Rules {CRR) ol the Institute.

10.30.5 The Rules of Government of India in regard to Pay and Allowances. Leave,
Pension and PF shall be follewed subject to amendments if any from time to
ime.

Maintenance of Conduct, Discipline among the Employees of the lnstitute
{for boih Teaching & Non-teaching) and Penalties

TLT Fwery employee shall at all times maintgin absolute ntegrity. show
devotion to duty, and de nothing which s unbecoming  of  an
cmployee of the Insiitute.

11.2. An employee who commits a breach of the byc-laws/ regulations  of  the
Institute or who displays negligence, inefficiency or indolence or who
knowingly does anvihing detrimental to the interests of the Institure or
i confliet with the instrections, connnils 8 breach of discipline or is guilty
of any act of misconduct shall be table to be punished.

11.3. The Cenual Civil Services {Conduct) Rules, 1964 Chapter IX — S No.22
and S.No: 88 shall apply, sutaiis  mutandis, w both the Teaching and
Non-teaching staff of the Institute posted under UGC {(Appendix In.

114 Parl 1V (Suspension), Part V {Penallics and Disciplinary  authorites),
Part ¥V (Procedure for Imposing Penaltics), Pan VI {Appeals) and
Part VIl (Revision and Review) of the Cenmal Civil Services
(Classification,  Cantrol  and  Appeal) Rules 1965 shall Ty
mrtandis apply o employees of the Instirute.

11.5. Competent authority shall exercise the disciplinary powers and the Viee
Chaneellor shall be the appellate authority can approvelratify the decision

with the consent of the Board of Management,
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11.6. In the case of the teachers and staff, abhove the cadre of Assistant
Registrar of the Institute, the Vice Chancellor shall be the Disciplinary
Authority and the decision of BoM is final.

1V In the case of technical and other non-leaching sta{T of the Inslitute, the
Registrar shall be the disciplinary authorily and the Viee Chancellor shall
be the appellaic authority.

i 1.8 In respect of Central or State Government cmployees borrowed by the
Tnstitute, the provisions of Rule 19, 20 and 21of the CCS (CCA) Rules-

1965 shall apply.

119, The CCS {CCAY Rules of Government of India as and when amended shall
apply nrutatis mutandis 1o the employees of the Instituie.

11.10. In case of any grievances, the employce shall approach the immediate
Higher Officials and shall not directly approach the Higher Authoritics of
the Institute, failing which, he/she is liable for disciplinary action.
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Powers, Functions and Duties of the Academic Council

12.1. 'There shall be conduct of three ordinary mectings of the Avademac
Council in a year.

12.2,  The Vige Chancellor may, at her discretion, call for or postpone the date
fixed for an ordinary meeting or special mecting of the Academic Couneil.

123 The Repgisirar shall. under the direction of the Vice Chancellar, give not
less than fifteen clear days’ notice for the ordimary meating,

124 The Vice Chanccllor may, whenever she thinks it and shall on the
requisinon  of not less than 15 members ol the Academic Couneil, call
for a special  meeting Whenever requisition for a meeling comes from
the members, the requisition must he in writing and signed by the
requisitionists and must be  forwarded to the Registrar with a copy ot the

resolutions to be moved and the name of the proposcr of cach rezolution.

[
UI

One third of the members of the Academic Couneil shall form the quorum,
provided that if at any tme in deterrmming the number fmction 1s
involved, it will be raised to the next higher number.

126, Any member who wishes [0 move a reselution al the meeting shali
forward a copy of the resolution (o the Registrar so as to reach her not less
than four clear days belore the date ot the standing committee imecting. A
memnber who has forwarded such resolution, wishes (o withdraw it, may
give a written notice, which shall reach the Registrar not less than two
¢clear davs betfore the date fixed tor the standing committee meeting.

12.7. The Registrar, under the direction of the Vice Chancellor, shall give eficet
to resolution of which notice has been piven and which has not been
withdrawn, to be placed on the agenda of the meeting at which it is to be
moved.

12.8. Not less than fiftcen clear davs before the date of cvery mecnng, the
Ecgistrar shall issue the agenda paper to cvery momber specifving the day
and the hour ol the mecting and business o be brought belore the
meeting.

But the non-receipt of the agenda paper by any member shall not
invalidate the proceedings of the meeting. However  the Viee Chancellor
shall bring any business which, im her opimon, 18 urgent belore any
meeting with shorter notice or withoul placing the sgme on the agenda.

R
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12.¢

12.11.

12,12

12.13.

Any member wishing to move an amendment lo a resclution on the
agenda of any mecting shall forward a copy ol the same to ihe Registrar so
as to reach her nol less than two clear working days before the day of the
meeting al which the resolution is to be moved.

. The Registrar shall. on the reccipt of amendments given in accordanee with

the byc-laws, prepare a revised agenda showing all the resolutions and
amendments under the direction of the Vice Chancellor,

Mermbers of the Academic Council attending a meeting shall sipn in a
Register kept for the purpose before they take their places at the meeting.

The following members shall be the Special Invilecs for the meeting of the
Academie Council. They, however, shall not have any voling nght on any
of the 1ssucs/ the resolutions:

12.12.1. the Controller of Examinations

12.12.2. the Coardinator, CBCS

12.12.3. the Director, IQAC

12.12.4, the Librarian

12.12.5. the Dircetor/ Assistant Dircclor of Physical Education,

12.12.6. the Deputy Registrar {Academic)/Assistant Registrar
{Acadomic)

12.12.7. the Liason Officer (if required at times, when there is any
issue of SC/STY

The Vieo Chancellor can invite a member of  the Teaching Stalf to
attend the meeting of the Academic Council for a specific purpose as an
ex-officio member.

E‘?fimo-\mhw .
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13. Constitution, Powers and Functiuns of the Planning & Monitering Board (PVB)

12.1. The PMB shall have the follewing com osition:

13.2.

13.3.
13.4,
13.3.

13.6.

138

13.9.

13.10

13.11.

[3.12.

5.No Com osition Status
] The Vice Chancellor Chair erson
2 One Dean, One HOD, Three Professors and Two . Members
Associate Professors of Avinashilingam Institute
for Home Science and Higher Education for
Women nonmnated by the Vice Chancellor on
the basis ol senjority and by rotation

LiGC nomimee blomber

(W]

4 Two eminent experts {Academicians)/Scientist  Member
from outside as nominated by the Vice
{hancellor

5 Registrar Secretary

The PMB shall mect at least twice a year on dates (o he fixed by lhe Vice
Chanccllor,

For cvery meeting of the PMB. 15 days notice shall be given,

50%% of the members shall comstitute the quorum for the PMB meeting.

In casc of difference of opinion among the members, the opinion of the
miajority shall prevail.

TFach member of the PMB including the c¢hairman at the meeting
of PMB  shall have one vote and If there is a tic. the chairman at the
meeting shall in addition have and exercisc a casting volc,

The members of the PMB. or any of the awthorities of the Institute
shall not be caotitled 10 any remuneration from the Instituic but the
Institute will pay external members the traveling and daily allowance m
respect of journey undertaken to attend the meetings of the institure
along with the prescribed sitling fee,

The Vice Chancellor may wherever she thinks it and shall. upon a
requisition in writing signed by not loss than five (5) members of the
PMB, convene a special meciing of the PIMB.

PMB shall consider and approve the academic and development plans of
the Institute.

The PMB shall review the standard of educalion, research and extension
programmes of the Institute.

The PMB shall review the performance of the committees? centres /chairs
of the Institule and reconnmend suggestions 1o carry out the sneeessful
functioning of the Instilute,

The PMB shall advise the Board of Management and the Academic
Council on any matter which it considers necessary for the fulfillment  of
the objectives of the Instilute,

13,13 The Vice Chancellor  may invite a member of the Teaching Staif, if

needed, to altend the meeting of PMB for a speailic purpose.

" Q \Pw
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Powers and Functions of the Board of Studies

There shall be Boards of Studies in the following branches of knowledge:

Name of the
School

(1)
School of
Home
Science

{2}
Schoot ol
physical
Seciences and
Computahional
Sciences

School of Bio-
Sciences

(3
School of Arts
and Social
Selences

(4)
School of
Commerces and
Management

Q‘QWJ«L&J)

Reengirar

[

bl

R

MName of the Board of Studies

Board of Studics for the Department of Resource
Managcinent
Board of Studies for the Department of Human
Development
Roard of Studics for the Department of Food Service
Management and Dielefics
Board of Studies for the Department of Home
Seience Extension
Board ot Studies tor the Department of Food Science
& Nutrition
Board of Studies for the Department ol 1extiles and
Clothing
Board of Studies for the Department of Mathemalics
Board of Studies for the Departiment of Physics
Board of Studies tor the Departiment of Cheimisiry
Board of Studics for the Department of Compuler
Scicnce
Board of Studies for the programme Department of
Information Technology
Ronrd of Studies for the Department of Bio-
chenmistry? Bio-lechnoloey? Bio-informatics
Board of Studies for the Deparunent of Zoology
Board of Studies for the Department of Botany
Board of Studies for the programme Department of
Ph sician Assistant
Board of Studies for the Departiment of Econormics
Board of Studies for the Department of Hindi
Board of Studies for the Deparmment of Tamil
Board of Studies for the Department of French
Bourd of Studies for the Department of English
Board of Studies for the Department of Music
Board of Studies for the Department of Psychology
Board of Studies for the programme Department of
Visual Communication
Board of Studies for the Department ol Busincss
Administration
Board of Studies for the Depaniment of Commaerce
Board of Studies tor the Department of Tourism
Management
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Name of the MName of the Board of Studics

School
1. Board of Studies for the Department of Education
{5) 2. Board of Studies for the Depattment of Special
School of Education
Education 3, Buard of Studics for the Department o Physical
Lzducation
I.  Board of Studies for the B.E. Biomedical
Instrumentation Engineering
2. Board of Studies for the B.E, - Computer Science
and Enginesting
3. Board of Studies for the R.E, - Civil Engingering
(6} 4. DBoard of Studics t}‘;r t_hc B.‘l-f. - Flectrones and
School of Commumcungn I‘ngineering -
Engineering 5. Board of Stlld!BS for the T3.F.~ Prinling Fcchnulog}*
- 6. Board of Studies for the programme for Science and
Humanitics
7. Board of Studics for the programme 3. Voc. in Foed
Processing and Preservation Technology
R, Board of Studics for the programme B.Voe, n
Bigmeadical Instrumentation En ineerin
. National Service Schome
2. National Cadet Corps
(8) 3. Games and Sports
ot 40 Ambedkar Study Centre
Interdisciplinary —curricul < and all value added courses
Board 5 ﬁ:ﬂ co-curricular courses and all value adde 508
6. Communication skills
7. Softskills
B, Yoga
J42.  There shall he separate Boards ot Studics in such other branches of knowledge

as the Academic Council recommends and the BoM approves matters relating
to Undergraduate anid Postgraduate Studies.

|4.3.  The composition of Board of Studies shall be as mentioned in the MoA.

14.4. If there is no Professor in a Department, the Vice Chancellor shall nominate
the Senior Most Faculty Member of the Department as the Chairperson,

14.5. It shall be the duty of the Board of Studies to frame syllabus and scheme of
instruction and evaluation and the panel of subject experts {Internal/lxternal ).

14.6 I shall be the duly of each Board of Studies to consider and report on any
matter referred to it in accordance with the bye-laws of the Institute by the
BoM or by the Academic Council or the Dean of the Scheol concerncd  with

the subject with whicli it deals.

Registrat
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14.7,

14.8.

14,5,

1410,

14.11]

,,_.
15
:_9-1

5.4,

Fach Board shall have powers o recommend to the BoM Subjcct Lxperts
suitable for appointment as examiners in the subject with which it deals, to
recommend text books when necessary, to consult specialists who are nat
members of the Board, (0 make a recommendation in regard Lo courses ol
study and examinations in the subject with which it deals.

Board of Studies shall tecommend a panel of subject experts only from
[nstitute Departments or National Rescarch Lubs and organizational agencies
with complete details (addresses, phone  numbers,  eqmail  [D, area  of
specialization, vears of experience, ele.) for the purpose ol recruitment/
selection/promotion of Taculty members.

Mectings of the Board of Studies shall be convened by the Registrar on the
recammendations of  the Chairperson of the Board at such time as may be
necessary ar on the written request of not less than anc third of the members
serving on the Board at a iime. Scven days notice shall be given for each of
such mecting,

Whenever the meeting of the Board of Studies is required 1o be
convened in the absence of the Chairperson for the purposc of urgently dealing
with any business under the purview of the Board of Studies. the Registrar will
acl as Convener and shall take the necessary action.

Three members shall form a quorum for cach Board of Studies.

Composition, Powers and Functions of the Grievance Redressal Committee

Any cmployee who is aggrieved by a decision of any authoriiy or officer of
the Institute i relation (o her service conditions, may represent the matter to
the Registrar through proper channel within 10 days of receipt of such crders
or copy of such resolution received from the Institute / ofificer. While
representing 8o hefshe must clearly state how hefshe is affected by such «
decision along with documenltary cvidence 1 any, on the imatter supperting
the representabion.

The Registrar upon scrutiny of the representation shall forward the same to
the Chairman of Gricvance Redressal Commitlee within 10 days of receipt of
the representation.

The Grievance Redressal Conunittee will submit 1ts recommendation on the
representation to the Registrar within 45 days of receipt of such a relerence.

T'he Grievance Redressal Committee shall comprise the following members:

S.No Compositisn Status
Chairman {not lower than a Retired Judge / Retired
! [AS /1PS oiTicers) to be nominated by the Vice Chairman
Chancellor

Qi osralgy
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Dean of School under which the aggrieved employec

2 . . Member
is working
3 One nominee of the BoM ember
Onc Professor to be nominated by the Vice _
4 . T " Member
Chancellor from the Institute
SC/ST nominee in case of representation from
5 S8 staff members to be nomtinated by the Vice Memmbeor
Chancellar
Two External Members nominated by the Viee
B - Member
Chancellor
Non-
7 Registrar wember
Secretary
15.5. The members of Grievance Redressal Committee, other than the Registrar,
shall hold office for a term of two yeurs.
15.6. The Committee shall formulate its own procedures to conduct  the
proceedings in accordance with the bye-laws of the Insfitute.
15.7. The date of meeting shall be Fxed by the Registrar in consultation with the
Chairman.
158 Not satistied with the recommendations of the Grievance Redressal

Committee. hefshe may prefer an appeul to the Viee Chancellor within 30
days’ time.

150 The decision of the Viee Chancellor on the recommendation ot the Gricvance
Redressal Cornnmnittee may be placed before the ensuing meetings of the BoM
whose decision shall be final.

1510 If any interpretation of bye-laws is involved, the Vice Chancellor shall be the
competent authority and ber decision will be final and bindimg upon the
parties.

1511 Any grievance/complaint relaling to sexual harassment will not be covered
under these bye-laws, as there is a separate mechanism for addressing such
matters.

16. Nominations

16.1.  The lnstitute shall appoint/ nominate persons o the fullowing oflices to
facilitate or conduct the various programmes:

i. Dean, Students’ Alfairs W
ii,  Director, IQAC 3’
i, Director — Rescarch
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iv.  Placement OQfficer / Counsellor
v,  Liaison Ofticer, SC/STs/OBC/Minority cell.
vi.  Coordinator, Ambedkar Study Centre
vii.  Coordinator, Equal Qpportunity Cell
viii,  Coerdinator, National Service Scheme
ix. Coordinator, National Cadet Corps
x. Coordinator. Students” Club Aclivity
xi.  Coordinator, Alumn Association
xii.  Director, Entrepreneurship Development Cell

xiil.  Such other officers as approved by competenl authorities
from time to time.

6.2, Nomination of Officers as mentioned above shall be done on the
recommendations af the Vice Chancellor and the tenure of persons
nominated W various offices shall be restricted to lwo years and their term
of alfice can he extended or Lhe eligible staff shall be nominaied by the
Vice Chancellor,

17.  Appointment of Vice Chancellor, Powers and Functions and Terms and
Conditions of service of the ¥Vice Chancellor not covered under MeA/Rules
and Regulations

17.1  Appointment of Vice Chanceller

The Vice Chancellor ol the Institule shall be apponted as per the
procedurcs laid down in UGC approved MOA amnended from time 1o time.,

17.2. Fower and Functions of the Vice Chancellor

17.2.1, The Viee Chancellor shall be enntled to be present, al and to
address, any mecling or any authority or a body or commitiee of the
Institute, -

17.2.2.  Subject to the budget provisions made for the specific purpose, the
Vice Chancellor shall have the powers to meour expenditure in
accordance with the procedure as may be Jaid down by the BoM
trom time (0 tine.

17.2.3, 'The Vice Chancellor shall have the powers to re-appropriate lunds,
write off imecovernble losses and waive off recovery ol over-
payments within limits prescribed by and in accordance wilh the
procedure laid down by the BoM.

17.2.4. The Vice Chancellor may ot her discretion  constitute  such
Committees as she may consider appropriate.

O K s slegn 4

_voon ¢ Registrar
#‘m_;q_p}gl;n_:gmn Institute for Hame Sricbce
- Highe: Educstion fo: Werren
(Iahrssty B9t ol of UGE A j988)

Coimbatore. 641 (13,



17.2.5. In case, semor most Dean or senior most Professor is authorized 1o
perform the dunes of Vice Chancellor in her absence, senior most
Professor concemed shall exercise administrative powers only and
shall not exercise financial statutory powers.

17.3. Terms and Conditions of Service of the Vice Chancellor

17.3.1.  The Vice Chancellor shall receive salary and allowances as fixed by
the Govt. of dia UG from time Lo (ime

17.3.2. 1f the Viee Chancellor assumes charge afler ataining the normal age
of superannuation and is receiving pension due to her past SETVICTS.
then cither her pay or allowances will be reduced by the gross
amount of ler pension amount prior to commutation or the payment
of the pension shatl be held in abeyance up to the period of assuming
charge as Vice Chancellor.

17.3.3. The Vice Chancellor shall be eligible o opt for the general provident
Fund-Pension-Gratuily Scheme of the Institute il she has not attained
the normal age of supcrannuation prior to commencement of her
tenure and provided she has been cligible for  pension schome  as
an employee of the Central/State Government or @ Central/Sale
autonomous body or a Ceniral/State University belore joiming as
Vice Chancellor, If she opts 1o join GPF-cum-Pension Gratuiey
Scheme of the Tnstitute, the Vice Chancellor shall be entitled to the
benefit of combining her past services with the services as Vice
Chanccllor up (o the normal age of super-annuation Tor the purpose
of pension. For this purpose the Institute wiil receive the pension/
cantribulory provident  fund  lamlity  from  the  preévious
organizations where she rendered services,

1734, The Vice Chancellor shall be entitled to Leave Travel Concession, ag
approved by the Instinate from time to time.

17.3.5. The Vice Chancellar shall be entitled to the reinbursement of
medical expenses incurred on the medical tweamment of hersell and
her family members as per Medical Attendance Bye-laws of
Governmenl of India.

17.3.6. The Vice Chancellor shall be entitled to the reimbursement ef the
expenses on account of TAJD.A. for herself and her family
members and wansportation of personal effects (inclusive of that off
her family) from her home town 1o the Institute and back on her
assuming office and relinquishing it on the expiry of her leoure,

17.37. The Vice Chancellor shall be emitled to receive Traveling
Allowance at the rates  preseribed by  the UGC/ Goverament of

India.
Q \']Q\_,QJ,MLJV‘
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17.3.8. The Vice Chancellor shall, during the tenure of her office. be cntitled
W have  leave on Full Pay at the rate of 30 duys in 4 calendar year.
The leave shall be credited 1o her account in advance in rwo half-
yearly installments of 15 days each on the first day of January and
the first day of July cvery year. Provided that if the Vice Chancellor
assumes or relinguishes the charge of the office wilthin ibe period of
half year, the leave shall be credited proportionately at the rate of
2% davs for each completed months of service.

17.3.9. The Leave at the credit of the Vice Chancellor at the close of the
previous hull year shall be carmied forward to the new half’ year,
subject 1o the condition that the Leave, so carricd forward plus the
credit for that hall year, does not ¢xceed the maximum limit
prescribed.

17.3 10+ The Viee Chancellor, on relinquishing the charge of her office, shall
be entitled for Leave Salary admissible for the Leave on Full Pay
duc to her at the Lime of her relinquishment of charge, subject to a
maximum ol 300 days. including cacashment benefic avaifed of
clscwhere.

17.3.11. The Vice Chanceller shall also be entitled to Half-Pay Leave ar the
rate of 20 days for cach completed year of service. The Half- Pay
Leave may only be avalled of as Commuted Leave and twice the
amount of Hafi-Pay Tecave shall be debited against the Hall-Pay
Lcave duc.

17.3.12. The Vice Chancellor shall also be entitled to avail herscli of Extra-
Ordinary Leave without pay for a maximum period of three months
during the full term of five years on medical grounds or
otherwise.

17.3.13. In case tire Vice Chancellor is appointed for a second term, the leave
period  mentioned above, shall apply scparately to cach term.

17314, During the peniod of such Leave, the Vice Chancellor shall be
cntitled to the same Salary, IHonorarium and Allowances and such
other facilities of services as may have been provided.

17315 In case accommodation as per entitlement of the staff
accornpanying the Vice Chancellor on tour is nol available, the Vice
Chancellor may provide them accominodation and other facilitics
which will be reintbursed to her.and the staff shall be entitled o %™
DA only,

17.3.16  In the casce of any absence of the Vice Chancellor occasioned hy any
call by the Central or State Government, ar Public Service, or on
Deputation on behall of the Instiwte for any public purposc,

the peried, so spent shall be weated as on duty,

17.3.17. Where an emplayee of the Institute is appointed as Vice Chancellor,
she shall be allowed to avajl herself of any Leave al her credit before

9 (ﬁmmﬁ;ﬁo #
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her appointment as Vice Chancelbor. Simildarly, on her relinquishing
the post of the Vice Chancellor and in the event of her re-joining her
substantive post, she shall be entitled to carry back the leave at her
credit.

17.3.18. If a persou, emploved in another Institution, is appoinied as Vice
Chancellor on Deputation for the Instilule, she shall be entitled to
Salary, Allowances, Leave and Leave Salary as per Deputanon
Foreign Service Rules to which she was entitled prior to her
appointment a8 Yiee Chuncellor und till she continues to held her
lien on this post. The Institale shall also pay Leave Salary, Provident
Fund and Pension Contributions to the Instilution, where she s
permanently employed, as admissible under the Rules.

17.3.19. The Vice Chancellor shall gat prior permission {tom the Chancellor
and inform the BoM for the visits abroad,

Emcluments, Terms and Conditions of services of  Registrar not covered
under MoA/Rules and Regulations

Appointment of Registrar

18.1.  The Registrar shall be appointed on the basis of direct recruitment/
deputation for a peried of ive vears and she 1s cligible for reappoiniment
for a similar term by the Roard of Management on the reconmendation
ol the selection committee constituted for this purpose and shall be
placed in the scale ol pay as recommended by the UGC/ Government of
India from time to tme.

18.2.  The terms and conditions of service of the Registrar shall be such. as
prescribed For other non-vacalion employees of the [nstitute,

18.3.  [fthe scrvices of the Registrar are borrowed lrom the Government ar any
other Qreanization/Institution, (e rerms and conditions o her serviee
shall be governed by the Deputation/Rules of the Government of India.

18.4.  If the Registrar is on deputation, she may be repatriated earlier than the
stipulated period on valid reasons by the Board of Management on the
recoymmuendation of the Vice Chancellor,

18.5.  The Registrar shall be catitled to such Leave, Allowances, Provident
Fund and other, terminal benetits as prescribed by the Institute from tme
ro 1ime lor its non-vacutional statt,

18.6.  In case the Registrar tenders ler resignation from the otfice, she shail
give three months notice of intention to resign from the post to the Board
of Managemeni through the Vice Chanceflor. However.  the BoM shall
have ihc powers to watve off the notice period on valid grounds and to
relieve the Registrar caclicr than the minimum period of notice. The
Registrar can also withdraw her resignation within the naotified period of

three months. 9 W
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18.7  The Board of Management {BoM) shall dispense with the services of the
Registrar at any time after giving her three months™ notice or on payment
in lieu of notice period.

|8.8.  The BoM shall discharge the Registrar from her services without notice
or compensation in the event of misconduct or due fo breach of law /
Rules & Regulations of the instilute after following a due process of
ENQUITY.

18.9 The Registrar shall retire on attaining the age of Sixty Two (62) years
unless or other wise the services is extended by an order as approved by
the BoM on valid grounds.

18,10, The Registrar shall obtain priot permission from the Vice Chancellor and
BoM for her visit o abroad.

18.11,  The term of oifice ol the Rogistrar shall form a part of the scrvice period
of the incumbent concerned making her cligible for all service related
benetits in the future.

N ﬂw
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19. Fmoluments, Terms & Conditions of Service of Finance Officer and
Controfler of Examinations

191 Finance Officer

19.1.1. The Finance Officer shall be appointed on the basis of direct
recruitment / depulation for a period of three years which can be
renewed for a similar term by the Board of Management.

19.1.2. The Finance Officer shall also be appointed by the Board of
Management for a period of three years on deputation [rom a pancl of
names received from the Office of the Comptrolier and Auditor
General (CAG) or olher governmental accounung  organizations
functioning under the purview of Government of India,

19.1.3. The Finance Officer shall be paid a monthly salary and allowances as
prescribed by the UGC/MHRD, Government of India‘lnsinute from
time to lime,

19.1.4. The Finance Officer shall be entitled to leave, Teave salary, allowances,
provident fund and other benefits as prescribed 1 fhis behalf by the
Institute [rom time to time for the non-vacation stafl’of the Institute.

19.1.5, A person appointed as Finance Officar on deputation shall be entitled to
the benefits under the usval depulation terms as contained in the
Government of India hye-laws [rom Gme o ime.

19.1.6. The Finance Officer, if on deputation. may be repatriated on valid
rcasons earlier  than  the stipulated period by  the Board  of
Management on the recomumendation of the Viee Chancellor,

19.1.7. The BoM shall discharge the Fimance Officer from histher services
without notice or compensation in the cvent ol misconduct or due to
breach of lawstules and regulations of the Institute after following a duc
process of enquiry.

19.1 & The age of supcrannuation, as at present, shall continue to be 62 {sixly
two) years for the post of Finance Officer as preseribed by the UGC.

19.1.9. The Finance Officer shall work in coordination with the Registrar under
the supervision of the Vice Chancellor and is accouniable to the Board
of Manapement through the Vice Chancellor.

19.1.10. The Finance Oificer shall be responsible for the preparation of annual
eslimates and staterents of acconnt for submission o the Finance
Commitice,

19.1.11. The Finance Officer shall carry out such other functions as preseribed
by the BoM ¢ Finance Committee [Tom time to time,

19.2. Finance Officer In-charge
When the office of the Finance Officer is vaeant or when the Finance Officer is
by reason ol illaess, absence of any ather cause unable 10 perform the duties of his
office, the duties of the office shall be performed by soch person as the

Vice Chancellor may appoint for the purpose. W
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19.3. Contreller of Examinations

19.3.1

19.3.2

1933

19.3 4

19.3.5

1836

1037

1938

1939

19.3.10

Appointment to the post of Controller of Examinations shall be
through All India Advertisement or through deputation and selection
try u duly constituted committee for a period of three years
whiich can be rencwed on similar terms by the Bobd.

The Contraller of Exammations shall be paid a monthly salary and
allowances as preseribed by the UGC/MHRD, Government of
India/Institute from time o tume.

The Ceniroller of Examinations shall be entitled to leave, leave salary,
allowances, Provident Fund and other terminal benefits as prescribed in
this behalf by the Institute from Llime to time for the non-vacation stafl
of the Tnstitute.

The terns and conditions of service of the Controller of Examinations
shall he such, as prescribed for other non-vacation employees of the
lustitute.

If the services of the Contreller of Examinations are borrowed from
any other Oruanization/Institution, the terms and conditions of her
service shall be govermad by the Deputation/Rules of the Government.
of India

The Controller of Lxaminations while on deputaiion may be repatriated
on wvalid reasons carlicr than ihe stipulated penod by the Beard of
Management on the recommendation of the Viee Chanecllor.

In case the Controller of examinations tenders her resignation of her
office, she shall give three months notice of intention to resign from the
post to the Board of Management through the Vice Chancellor.
HMowever, the BoM shall have the powers to waive ofl the notice period
on valid grounds and to relieve the Controlier of Examinations garlier
than the minimum period of notice,

The Board of Management (BoM) shall dispense with the services of
the Controller of Examinations at any lime after giving her three
months” notice of on payment in lieu of nolice period.

The BoM shall discharge the Controiler of Examinations from her
services without notice or compensation in the event of misconduct or
due 1o breach of law/ Rules and Regulations of the Institute after
Tollowing a due process of enguiry.

The Controller of Examinations shall retice on attaining the age of
Sixty Two (62) vears, unless or other wise the scrvices 13 extended by
ap order as approved by the BoM on valid grounds.

19.4. Controller of Examinalions In-charge

When the office of the Controller of Examinations is vacant or when the
Controller of Examinations is by reason of illness, absence or any other cause,
unable to perform the dutics of her office, the duties of the office shall be
performed by such parson as the Vice Chancellor may appoint for the purpose.
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Constitution of Pension, Provident Fund and Insarance

The Institute shall make available the following to the stalf members in
accordance with the bye-laws preseribed by the Government of India’ UGC in this
regard.

201 Pension

20.1.1 The pension as applicable o  the Central Government
cemployees shall be applicable to the staff ol the Instituie
under the CCS {Pension) Rules, 1972,

20.1.2 The permancnt stalf members are ehgible for full  pension
i.e., 50 percemt of average pay or last pay drawn whichever is higher
after 20 vears of qualifying service.

20.2  Family Pension

Family pension facilities as approved by the Government of Indin in
respect of Central Govermnent Employees shall be available o swaft of the
[nstitute.

203 Grateity and Encashment of Leave

The provisions of gratuity and cncashmont of leave as applicable for
Central Government emplovees shall be extended to the stall of the
[nstitute.

204 Ex-Gratia Compensation
Such of those smft who dic while on duty shall be entitled to receive
exgralia compensation in the same manner as applicable o Central
Government Employees,

20.5  General Prevident Fund (GPFE)} Scheme

The Institute shall maintain GPF scheme for the stafl” recemitzd on or
before 317 December 2003,

206 New Pension System (NPS)

The staff recruited to substantive posts on or after 1 12004 shall be
covered under the New Pension System of Government ef India and ather
bve-laws and rogulations as prescribed by the UGC from time o time in

this regard shall be made applicable.
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21. Establishment of Special Centres of the Institute

2001 The Institute may establish funded / Sponsored Centre(s)’ Chair{s)
under its School for the purposes designated herein within its
campus iself.

21.2 The procedure for establishment of centres shall be as follows:

21.2.1

21.2.2

21.23

21.24

21.2.5

The recommendation to start a new center shall be based on  the
report  of the committee, constituted for that purpose by ihe
Vice Chancellor. consisting of at least three cminent academicians
who have cxpertise in the same / related fields and the Dean, The
Repistrar shall be Lthe  convener of the commuttee.

The rccommendations of the committce shall be placed betore the
Academic Council.

The recommendations of the Academic Council along with the
report of the commiltee shall be placed belore the Board of
Management for its approval. The Board of Management has the
right to approve or reject or relurn the recommendations 1o
Academic Council for recovsideration, cither in whele or in part
together with any amendment which the Board of Management- may
suggest.

The propesed Center shall be only in such fields of study which is
furtherance of the objeciives of the Institute and shall be started oniy
with the prior approval of the University Grants Commission.

The Institute shall also establish contres in emerging arcas poeling
the brains available and such centres will mebilize grant from
various National! I[nternational funding agencies by submitting
research projects.  The Institute shall also pay nominal seed money
to such centres for their creation.

21.3 A Centre shall have on¢ or more of the following functions:

20.3.1

21.3.2

2133

2134

Intérdependent and inter disciplinary rescarch in all cmerging areas
of Sciences, Technology, Social Sciences and Languages.

Teaching of inter-disciplinary courses or teaching in any discipline
not speeifically assigned to any Department or which may be
necessary as 4 common service facility to a number of Departments
or feaching-cun-research in such disciplines.

Providing guidance, facilities and oppertunitics for development of
the studenls over a wide speetrum including creahve arts.

Ficld studies in relation to any facet of social and culiural life of the
people meluding aclivilies involving provision ol [acilities for
training in relation thereto.
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21.3.5  Basic studies in any aspect  of  education including  pilot
programmes and ficld studies associated therewith,

21.3.6  Formulate and conduct programmes on a pilot basis to make the new
advances in various ficlds of knowledge in a form which can be
appreciated and assimilated by the people and become a living link,
betwecn the Instilule or any scetion thereof and the comnunity.

21.3.7  To provide any scrvices by way of studies, lectures, Itaiming and the
like for the advancemeni of social and economic conditions. of the
people living in rural areas and instilling scientific temper the
community,

4 A Centre shall comprise members of faculty such as Professors,
Associate Professors and Assistant Protessors.

21.4.1  The Head of a Centre shall be designated as Directar. However, if
the Head of the Centre happens 0 be in s grade lower than the
Associate Professor. he or she will be designated as Iireetor in-
charge.

21.42  The Faculty of a Centre shall comprise a small nucleus af
permanent positions and such number of visiling positions as may be
necessary In cach case.

2143 The Mead of the Centre shall be appointed for a lenure not
exceeding 3 years and  hesshe  will be  cligible  for
re-gappointment.

2144  The Centres wmay have visiting facully drawn from outside the
Instimute as well as Adjunci Faculty from within the Institwe for
tenure not excecding three years which may be renewed in suitable
CASeS.

71.45  The leachers in the Institute or of other institutions shall have the
option of retaining their otiginal designation while working tor the
Contres.

21.46  Each. Centre may be provided such administrative and technical
support as may be necessary in each case but the nucteus of the
permanent staff shall be as small as possible. Howcver, the lield and
research support in a Centre shall be provided entircly on projec
basis without creating any permanenit structure whatsoever.

21.4.7  Each Centre shall have a Board of Studies {B0S8) as aupproved by the
Academic Council.

21.48  The Dircetor shatl prepare a delailed review of work ol the Centre
for the year in a prescribed proforma bringing oul clearly the
achievement with reference o tasks undortaken during the year and
progress made in relation to achieving its basic ubjectives,

21.49  The annual repori ol e Centre shall be submited w  the
appropriate authorily Tov further necessary achion.
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21 410 Notwithstanding anything contained in the provisions of these
bye-laws, the organization and stnucture of a Centre cstablished for
teaching inierdisciplinary course and rescarch relating thereto may
be the same as ol the Depariments of the Instilute provided a
decision to this effect is taken by the Academic Council and s
approved by the Bob.
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22,

Constitution of Committees, Composition, Powers and Funetions

22.1, An authority of the Instintte may appoint as many standing or
Special/Advisory  Commitlees as 11 may deem fit, and may appoint
persons 1o such Committees who are not members of such authority.

222 A Committee appointed as above may deal with any subject delegated to
it subject to subsequent confirmation by the authority appointing if.

S ]
_l“\-J
taed

The Institute shall hove the toliowing Commitecs on the date of

comimg o force ol these hye-taws,

22.3.1.
2232
2233
2234,

2235
22.3.6.
22,37
22.3.8.
22.3.9.
22314

22311,
22,312,
22.3.15.
22.3.14,
22315
22.3.16.
22.3.17.

Library Commitlee

Ruilding Committee.

Toumament and Sports Committee

Commilice for delermining Equivalence/Recognizing
Degrees! Dhplemas.

Research Advisory Committee {RAC)

Standing Commuitter on SC/STsAOBC/ Minoritics.
Disciplinary Committee

Publication Committee

Prospectus and Fee Revision Committee

Furchase Committes

Conunittee against Sexual Harassment ot Wonmwen
Antt Ragging Committes

Imternal Quality Assurance Cell (IQAC)

[ustitutional Animal Ethical Commitiee ([IAEC)
Institutional Human Ethics Committee (IHEC)
Examination Commiltee

Such other Commiliees as constituied by the authorities of
the Institute from time (o time,

O & puriain,
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22.3.1. Library Commiiice

22311

2231

22.3.1.6.

22317

il.

I,

Vi

&%

e

N -3t o Reqispar
1 Ainastlingaim tnsti;

The Library shall be manaped and administcred by a Library Commitiec
under the supcrvision and contrel of the Beard of Management.

The Library Committee will consist of the following members:

SNo Composition Status
1 A Dean nominated by the Vice Chancellor Chairman
2 Five Professors of the [nstilute nominated Member
b the Vice Chancellor

3 One Associate Professor nominated by the Member
Vice Chancellor

4 QOne Assistant Mrofessor nominated by the Member
Vice Chancetlor

3 Two External Lixperts in the field of Member
Library Science and Information system

6 Repistrar Member

fex-oilicio)

Librarian Member Sceretary
(ex-officio}

The members of Library Committee, other than the Registrar and
Librarian, shall hold office for a period of two years,

One third of total membership in the commiitee shall form the quonum.

Library Commince shall hold two meclings i.e.. onc mecting in July
and another mecting in December during every academic  vear,

The Membcer Secrctary shall issue the notwee of convening the mecting

along with the copy of thc Agenda notes to each member  at least scven

days before the meeting of the committee after obtaining the approval of

the Vice Chancellor.

Library Commitlive shall perform and exercise the following Funclions

amd Powers:

Exercise general supervision over the Instilute Library,

Frame Regulations for the management and use of the Library, subject

1o the approval of Academic Council.

Allocate Tunds 1o various Departments for buying books/ journals (both n

soft and hard copies), assess the require-ments of the Institute Library and

formulate budpet to be submitted to the Authorities concerncd,

Acquire books and journals and other related materials (both in hard and

sofl copies) and formulate puidelines for such acquisition and for penodic

stock verificalion, allocation of rasks to library staff, Iibrary discipline,

user-services, inter-library cooperation and networking.

Look after the proper manapgement and use of the Library including
the services (o be rendered to the readers.

Review the Munctivming ol the Library on annual basis,
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21.3.3 Tournament and Sports Committee

22330

22332

22.3.3.5.

22,334
22335

22336,

W,

v,

There shall be a Tournament and Sports Committee for the
purpose of developing and organizing sports in the Institute.

The Comunittee shall consist of the following members:

S.

No Compasition Stafus
I. A Dean nominated by the Chairman
Vieg Chaneellor
ii. Regislrar Member
il Dean — Student Affairs Member
iv. Presidents of various Games and Sports club Member
v, One external outstanding sportsman nominated  Member
by the Chairman
vi. Dircelor of Physical Education Member
sccretary

vit,  Onc Associale Professor/ Assistant Profossor  Moember
from  Campus LIl nonunated by Vice
Chancellor (To co-ordinate sports activitics in
both the campuses)
The members of the committee, other than  the Director of
I*hysical Fducation, shall hold ofTice for a lerm of two years

The Committee shall hold 1ls mectings once in & semester

One-third of the total members shall form the ¢uorm for a
meeting of the Comimittee.

Powers and Functions of Tournament and Sports Committee shall
be us follows:
The Tournament and Sports Committee shall:

Publish a sports and tournarment calendar every year unmediately
after the commencement of the academic year for conduct of Inter-
Lniversity/tnier-Collegiate sports and Tournaments.

Make arrangements for the conduct and supervision of the games,
sports and tournaments of the Institute and fraroe Regulations in this
regard.

Lay down plan (o conduct coaching camps for Institute’s teams prior
1o their participation 1 Inter-University/other tournaments.

Conduct trials to select players to represent the Institute in various
inter-urversity finter-gollegiate Wwumaments.

Maintain the play-grounds, gymnasia, etc.

Hold conlests, competitions, tournaments, athletic meets ete.

< x“&wuﬁﬁﬁ;, ;



vil. Recommend measures to the BOM  for developmg sporis
infrastructural facilities Lo prove its excellence on the nafional
SCENATIo. :

vill. Take steps Tor the general improvement of Gumes and Sports in the
Insttute subjeet w the approval of BOM.

ix.  Prepare budget durimg cach financial year to be submitied to the
authoritics concerned for meeting all the commimments relating o
sporls and games in the Institute.

X. Foumulate policies and programmes [lor sports persons ol the
Institute from time to time. )

xi.  Recommend to the BOM the concessionsiawards for the  sports
persons admitied Lo various programmes of study in the [nstitue

xii.  Take necessary steps 10 maintain discipline among sports persons.

xiil.  Ensure that the annval report of activities of sports and tournarments
held on‘off the campus is submitted to Planning and Manitoring
Board of the Inshitute,

xiv. Perform such other functions, as may be assigned (o it by the
compelent nuthonies,

22,34 Committee for determining Fquivalence/Recognizing Deprees/Diplomas
as determined by AlU (Association of Indian Universities) and ACU
{Association of Commenwealth Universities)
22.3.4.1. There shall be a Commitice lor determining the Equivalence /

Recognizing Devrecs or Diplomas

22,342, The composition of the commitice shall be decided by the
Vice Chancellor on each vecasion
22343 The Vice Chancellor shall have powers fo co-opl external

experts in the field concerned, if necessary.

92344  The terms and conditions of members of the Couumittes shall be
as decided by the Vice Chancellor.

22.3.4.5. Funciions of the Committee:

i, Recognize the degrees or diplomas conducted by other
Institutions / Universities/Colleges,

. Decide cquivalence of such cxaminations/ degrees as may
bhe referred to it from time to time including those of foreign
Universities.

. Withhold, suspend  or  cancel  recognition  to any
examinationsdegiee tor such reasons and such time as it may
deem fit.

iv. Provide equivalence and/or recognition, after thoroughly
going through the syllabus, curriculum, system of
examinalions, etc..

Q.
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v Consider the action taken by the Viee Chancelior, if any,
in granting such recognition/equivalence to any degree or
diploma.

vi. Consider and recommend on the items referred io it by
the competent authority.

vii. Finally recommend ity deeisions to the Academic Council for
Its approval,

22.3.5. Research Advisory Committee (RAC)

22.3.5.1.

22.3.5.2.

22353
22354,

22.3.5.5.

22.3.5.7.
(i}

{ii)

(1i1)

Regizirar

The Institute shall have a Research Advisory Commitlee miainly w
frame giidelines pertaining to the conduct of M.Phil.. Ph.D and
Post-Doctoral research programmes offered by it on the guidelines
prescribed by the UGC.

The composition of RAC shall be as follows:

h) Composiion Statuy
Nu
I Vice Chancallor or her nominee Chatrman
a Dean
2 One Professar or Ong Associale WMember

Professor [rom cach School with
ood academic and research standin

3 Two external experts nominated by Mcmber
thz Vice Chancellor

4 Director - Research & Consultancy Member

Secretar

5 Registrar Member

{Ex-ollicio)

The term of membership of all the members, other than ihe Registrar
and Dircctor (R&C) shall be restricted to two years.

All the members of RAC. shall be nominated by the Vice
Chancellor.

The RAC shall meet at least twice in an academic year, before the
scheduled dates of Academic Council meeting.

One-third of the members of the Committee shall farm the
quim,

Functions of RAC;

To prepare a porspective of rescarch and major thrust areas for
rescarch, sTany. in the disciplines under its purview;

To review the cwrrent swatus of research in each departiment and
eritically examine the progress thercof rom time to time;

To suggest the priority areas of research in the departments/  School
particularly with reference to the role and responsivility  of the
institute taking inlo account the facilities available in the Institule,
the major thrust areas  accepred for the concerned  department/
Scheol and capertise of the faculty members,
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(iv) To frame regulations for the conduct of research in the Institure.

(v)

To prescribe suitable puidelines for declaring the teachers fo be the
research guides of Doctoral/Post Doctoral programs from time o
time,

(vi} To prescribe guidelines for fixing the areas of specializations for

gach department/school/centre.

(vii) To lay down guidelines for the conduct of inter-disciplinary

research programmes in the departments/school.

(vili} To evolve norms for consultancy and sharing of revenue between the

Principal Inves:igator and the Institute {or approval ol the BoM

(ix) Teo evaluate institutional rescarch  projects  for  tunding by

{x)

. nutionalAnlernational apencies
To perform such other functions relaed to {i} to (x} as may be
assigned to it by the Authontics / Academic Counctl.

22.3.6 Standing Committee on SC/STs/OBC/Minority
22.3.6.1. The Institute shall have a Swnding Commitlice on Scheduled

Castes (SCV Scheduled Tribes (ST) 5 (wher Backward Castes
{OBCs) Minority as prescribed by the UG from time to time,

22.3.6.2. The Commitice shall mect twicg a yeur.

22.3.6.3. The Committee shall have the Tollowing members:

SNo | Composition Starus
i Vice Chancellor Chairperson
— e ey . - i
ii. | Three [cads of departments nominuted by the Viee  Member
Chancellor

iii. | One Professor nominatcd by the Viee Chancellor Momber
from the [nstitute

iv. | Onc Associate Professor nominated by the Vice " Member
Chanecllor from the Institute
v. | One Assistant Professor nominated by the Viee | Member
| Chancelior from the Insutute e
vi. | Liaison Officer of SCAT/OBUC VInority MMember
vii | Registrar " Member
Seerctary

22.3.6.4.

Noie:  Some of the mem bers nominated (o the committee shall belong
ta SC/ STAOBCMinority categaries,

Powers and Functions of the Committee shall be as fullows:

Take necessary steps o elfectively implement the reservation policy
for the SC/ST/OBCs/Minority in the Institute.

Review the position of reservation in the Instinte and to solve the
probiems, if any
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v,

vi.

Vi,

Vil

x.

Deal with represcniations received from SC/ST/OBCs! Minonty
reparding their admission, recruitment, promotion and other similar
rnatters in the Institute,
Fngure the maintenance of cadre wise roster system for
SCAST/OBCsMinority
Ensure the availability of data regarding the implementation of the
rescrvation policies in the Institute.
Monitor the allotment of quarters to the staff members belanging t©
SC/ST/OBCs/Minonty categories,
Manitor the eficetive implementation of UGC sponsored schemes for
SCIST/OBCs/Minarity students.
Monilor the allotment of rooms in the hostels to the students
belonging (o S3C/ST/QOBCs/Minority categories.
Take steps 1o prepare repotts and digests periodically for onward
ransmission to the UGC and such other authorliss as may be
required.

Undertake any other work assigned to it from lime to time by the
authoritics concerned to promole higher education among these
communities sulfering cconomic, social and education deprivations.

22.3.7  Disciplinary Action Committee

22.37.1.

223712

22.3.73.

22374
22.3.7.5.

22.3.77.6.

There shall be a Disciplinary Committee having responstbilicy for
adjudicating alizged violations of the code of conduct and bye-laws
and incidences of indiscipline as per the Appendix 1L reported
among the students of ihe Institute

The Committee shall have the followin members:

SNo Composition Status
i The Dean, Students® Atfairs Chairman and
Convener
.  Two Professors nominated by the Viee Membher
_Chancellor
1. A teacher belonging o SC or ST ar Member

Minorities, as the case mnay be as nominated
by the Vice Chancellor
iv. Director — Hall of Residence Member

The tenure of the members. cxcept the Dean, Students™ affairs, will be
for a period ol two yeats,

The Committee shall meet as and when requirad.

The Comunittee shall have powers to summon the persons against
whom allegations of misconduct or the act of indiscipline was reparted.

The Chairman shall have powers vested in her regarding the procedures
to be adopted in regulsting the conduct of disciplinary proceedings.
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22.3.7.7. The Controller of Examinations shall be invited, if necessary, o lhe
meeting of Disciplinary Committee by the Chairman.

22.3.7.8. The Commitiee shall submit its report to the Vice Chancellor for
necessary action.
22.3.7.9. Functions of Discipline Committce shall be as follows

1. Consuler the complaints regarding the incidence of ndiscipline
referred to it by the anthorities or officers concerned.

1. Determine the nature of act(s) of wdiscipline and  nuscondudt
committed by students as listed in the Appendix 1T to these bye-
laws,

i, eternune the pature of pumshmens/penaltics to be wnpascd.

v, Ensure the effective implementation of anti-ragging measurcs as
presenbed by the UGC/MHRD-Government of India.

v. Recommend the measures ior regulating the  conduct among
students to the competent authorities from time to time.

22,3.8.  Publication Commitice

22.3.8.1. There shall be o Publication Commuttee and the composition of such
commitiee shall be as {ollows:
5

No Composition Siertus

i A Dean norminated by the Vice Chancellor from Chairman
amon  the Deans of Schools )

. Omnec Professor nominated by the Viee Chancellor Momber

. Omng Associate Professor nominated by the Viee Member
Chancellor

1v.  Oneexternal expert in the Held of publication Member
nominated b the Vice Chancellor from outside

v, Registrar Non merriher

Secretary

22.3.8.2. The members ol the Publication Cominitiee shall hold office, except the
Registear and Publication Officer, for a term of two years.

]
3
LS ]
=
Lad

The DBean neminated by the Vice Chancellor shall held office for a term af
two years or till the end of her tenure as Dean of School, whichever i3
earlier,

22.3.84. The Repistrar shall issue 1o each member a Notice convening the meeting
and copy of the Agenda at least seven days before cach mecung of the
commutles in consultation with the Chairman and with the approval of the
Viee Chancellor. _

The Committee shall meet at least once a year and as often as directed by

the Vice Chancellor W

Registrar
o Wg&mlmthm for Home Scienca
56 mc_lihgher Eduecaticn for Woman
Mmilyﬂltd w3 o UGT A 1250
Lolndmoze - 641 (143,

Jud
T
[
]
L)



22.3.8.6. Ome-third of the total number of membets shall form the quorum for a
meeting of the Commuities.

22.3.87. Powers and Functions of the Committee shall be:

i, Rccommiend (o the BoM the allocation of publication grants of the Institufe.
ii.  Undertakes printing and publication of.
{a) The research work which is done under the auspices of the Faculties.
(b) Any other work, literary or scientific, considered suitable for publication
by the Committee.
iii. Arrange for (he Peer Review of the material to be published by the exicrnal
subject experts out of the panel of five cxperts suggested by the author of the

material
iv.  Tix the prices of the published materials for sale.
v.  Maintain copyright register,

vi.  Decide the number of copies to be printed by the Institute.
vii.,  Underiake sale of publications on behalf of the Institule
virl.  Such other functions assigned to it by the competent authorities or the Vice
Chancellot from time 1o time

22.1.9 Prospectus and Fee Structure Committee

22.3.9.1 There shall bz a Prospectus and Fee Revision Commitiee constituted by
the Vice Chancellor having responsibility  of preparing the prospecius
and fee revision for various courses,

22.3.9.2 The Commilice shall have the following members:

‘.ﬁ , Coniposition Status

i Vice Chancellor Chairperson

. All Deans bMembers

ii. Al HoD's Members

iv. Finance Officer Member

Y, Agsistant Finance Oflicer Member

vi.  Assistant Registrar - Academic Membey

vii.  Assistant Registrar - Administration Member

vill, Registrar Member Secretary

22.3.9.3 The Committee shall meet once in a year preferably during December
of every year to decide on the prospectus related details and fees for
next acadeimic year

22.2.94 The Committee shall be responsible for comphance to statutory  nomms
in preparing the praspectus,

22205 Feetobe charged based on relevant stalutory norms

22396 The committee shall submit its recommendations regarding the fees to
be charged from the students of various programmes of study to the
C'hajrman,

22.3.9.7 The chairman’s decision iy nal regarding prospectus and fees.

. ; L
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22.3.98 The fee structure decided by the committee has to be approved by the
BoM. :

22310 Purchase Commitiee

22.3.10.1, There shall be a Centralised Purchase Committee of the Institute
constituted by the Vice Chanccllor for the purchase of goods.

22.3.10.2. The Commitiee shali have the [ollowing members:

SNo Court osition Status
1. One Dean te be nomimited by the Chairman
Vice Chanczellor
i, Concerned Head of the Department  Member

1 Finance Officer Member

iv. Officer In Charpge — Purchase & Member
Pracurement — Secretar

v, Re istrar Member Scererary

22.3.10.3 The above Committee shall be responsible [or yrocurement of
‘Goods’ as defined hercunder.  ‘The term Goopds™ includes all
articles, material, commaodities, livestock, furniture. fixtures, raw
materials, spares, instruments. machineries, equipment cte. purchased
or otherwise acquired for the use of the Institute but excludes books.
publications, periodicals cie for Library

22 3.10.4, The purchase procedure as approved in BoM from time to time should
be strictly adhered to in purchasing goods.

22.3.10.5. The specilications in terms of quality, type ete and quantity of goods
to be procured should be clearly spelt out keeping in view the specifie
needs of the procuring department/centre/ division/ section.

22.3.10.6. 'The specifications so worked out should meet the basic needs of the
department/centre/division/section without inctuding superflous and
non-essential features which may vesult in unwarranted expenditure.

22.3.10.7. Care should be taken 1o avoid purchasing quantitics in excess of
requirement to avold inventory carrying costs.

22.3.10.8. The department/cenire/division/section may with the” approval of
competent authority procure the required goods from finns under
Drs& DD rates.

32.3.10.9. The Institute may wiilize the approved registered  suppliers for
procurcment of goods through Limited Tender Laquiry.

22310010 Head of the Department Jcentre/division/section may also register
suppliers of goods which are specifically required by the departrments

centrefdivision/section.
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22.3.10.11. The Officer In Charge — Purchase & I'rocurement shall convene the
meeting of the purehase committee within 4 weeks from the date of
the receipt of indent or as and when necessary.

22.3.10.12. The purchase commitee shall approve the tenders of rates of the firms
in different item requirements and the orders for the items approved
by the aforesaid commiliee shall be placed with these firms by the
Institute as and when necessary.

22.3 10.13. In case the rales of the approved firms go up/down subsequently, the
purchase committee meeting shall be convened again to approve of
the rates before purchases are made.

22.3.10.14.1F the purchase of any item for which the rate has not been approved
by the comitice should become necessary in  exceptional
circumnstances and time does not permit the convening of a meeling of
the Purchase Commitlee the purchase of the ftem shall be approved by
the Chairman of the commitiec and the same shall be placed before
the next mecting of the purchase

22.310,15. Similarly, in the event of a change in the rate already approved by the
purchase committee and when time does not permit ihe convening of a
meeting of the purchase committee. the purchase of the revised rates
shall be approved by the Chairman of the commitice and the same
shall be placed before the next meeting of the purchase commiltec.

22.3.10.16, The purchase commitice may appoint a sub cominitiee consisting of
atlcast three members as and when required.

22.3.10.17.0ne-third of the members shall form the quorum,

22.3.10.18. Anything not covered in the above rules will be governed by the GOI
(GFR Rules 2005} as issued and amended from time to time.

22.3.11  Committee against Sexual Harassment of Women

22.3.11.1 Preamble

Most recently, we have the “Sexual Harassment of Women at Workplace
(Prevention, Prohibition and Redressal) Act, 20137 which 18 « legislative act in
India that secks to prolcet women (rom scxual harassment at their place of work.
The Act came inte force from 9 December 2013,

The UGC has recommended that all Higher Education Institutions should
constitute Anti-Sexual Harassment Compmittees.  The Rules, by which 1CC
(Intcrnal Complaint Committee) must function, will have to be updated and
revised from time-to-time, both because of the fact that court judgements and
other laws and rules will continuc to revise the logal framework of the 2013 Act
and the experiences of the ICC at the institutional level will throw up new
challenges. Based on these principles, the Avinashilingam institute for Home
Science and Higher Gducalion for Women has prepared a sexual harassment
policy in order to ensure a zero tolerance campus.

Gy
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2213.1 1.2 Composition

SNo Composition — ! Starus
i. | Professor nominated by Vice Chancellor - Chairperson
ii. Director, Women’s Studies Centre Member

Segrenary
[

ii. Three persons (vut of 3 pancl members prepared by | External

the Committes, atleast 3 persons should be outside | Expuerts
the Institute who have made krnown coniribution (o

sender issues and one ol these may preferably have

legal background) nominated by the Yice Chaneellor |

iv.  Three teachers nominated by Viee Chancellor Teacher
IR | Representatives
V. Two non-teaching  representatives nominated by | Non-T'eaching
Registrar B | Represenlatives
vi. Three Students nominated by Dean. Student Affairs | Student

| Representatives

vii. | SC/ST Nominee - | Nominee

22.3.11.3 Objectives

Sex

ual Harassment policy has been tramed keeping the following objectives in

vicw:

il.

1l

VI,

VI

vill,
ix,

To fulfill the directive of the Supreme Court and the  recommendations of
the Task Force of the UGC.

To uphold the commitment of the Institule snd to provide an environment
frec of gender-based diserimination,

To promote a social and psychological envivonment, which will rase
dwareness about sexual harassiient in various forms.

To create a working environment, which s free from sexual harassment and
where all the swdents, imerns, valunteers and members of staft are treated
with dignity, courtesy and respect.

‘To evolve permanent mechanisms for the prevention and redressal of sexuil
harassment cases and other acts of gender based violence.

To ensure the implementation of the policy in letter and spirit and to provide
an effective procedure for complaints based on the principles of procedural
falmess.

To encourage the reporting of behaviour, which viclaws the scxual
harassment policy.

To promete appropriate standards of conduet at all times,

Treat 2l complainls in a sensitive, talr, timely and confidential manner.

To penerate public opinion against sexual harassment and all forms of gendey
based viclence and the consequences they can expect 1l the policy s

breached.
0 Rasarabin
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223114 Powers and Duties of the Committee

L
i,

Preventive:
To create and ensure o sale environment that is free of sexual harassment.
To create an atmosphere promoting equality and gender justice,

iiL. To publicise the pelicy widely. especially through prospectus, notice

iv

V.

b
[

L.

.

v,

boards etc,

.Tu publicise the names and phone numbers of members of the comumittzes.

To plan and carry out progranunes for gender sensitization.

Remedial:
Create a ingchanism for registering complaints which iz safe, accessible
-and sensitive.
Take cognizance of complaints about sexual hatassment as mentioned in
the Appendix 1V, conduct enguiries, provide assistance and redressa) of
the victims. recommend penalties and take action against the harasser, if
NCCESSAry.,
Recommend to the concerned authorities fellow-up action and monitor
the same.
Advice the disciplinary authority concerned to issuc warnings or take the
help of the law 1o stop the harasscr, if the complaimant consents.
Seek medical, police and legal intervention with the cansent of the
compainant,
Make arrangements for appropriaic psychological, emotional and
physical support {in the form counsclling, sccurity and other assistance)
1o the victim if she so desires.

22,3 11.5. Procedures for Registering Complaints and Enquiry
L.

vl

Vi

viil.

L.

All complaints must be submitted to the Registrar by the complainant in
PETSOIL

It will he incumbent on the part of Registrar to forward a complaint
received to the commitiee immediarely.

If the complainant wishes she can be accompanied by a representative,
Afl complaints made must be recaived and recorded.

Meetings of the commitiee will be called by the Mcmber Secretary in
consultation with the Chairpersuon and a notice of at least 3 t0 5 warking
davs must be given.

The committee is hound to maintain conlidentiality durning the time of the
BLLGUIrY.

Afler the report has been finalized, confidentiality should be maintained,

if the complainant so desires, by withholding the complainant name and
other particulars that would identify her.

Quorum  for all committee mectings will be one-third of the tolal
membership, and must include at least one member from the

Q}M 71
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complainants category as well as, one of the two members nominatcd
from outside the Institute,

ix, The Committee will, within ten days of the receipt of a compiaint.
cstablish a prima facie case of sexua! harassment on the basis of bath the
definition of sexual harassment and 115 jurisdiction.  Reasons {or nol
pursuing 4 complaint must be recorded in the minutes and made available
to the complainant in writing.

Xx.  Durng the enquiry procedure, the complainant and the accused will be
called separately so as to ¢nsure freedom of expression and an
almosphere free of intimidation. The complainant will be allowed fo he
accompanicd by one representative during the enquiry.

xi. The entire process of enquiry should be completed within one month,

xil. The report of the Commiliee in the case of staff ol the Institute will be
placed before the Board of Management (BoM) for taking decision on the
rceommendations made.

xifil. The repert of the Committce pertaining 1o students will be dealt by the
Disciplinary Committee (or apprapriale action.

xiy, In the case of staff. the disciplinary action could be mitiated duly
lollowing the procedures and in the light ol Supreme Court Judgment and
appropriate rules as prescrihed by the Government of India in the
reported cases of sexual harassment.

xv. [In case of students, disciplinary action could be in the form as mentioned

hereunder:
I Warning
L. Written apology
1, Bond of pood behavior
V. Debarring eniry into a hostel/ campus for a speeific period
V. Suspension for a specific period ot time
Vi Withholding results
vii. Debarring from cxams
Wil Lpulsion
ix. Drenial of further admission in the future
X, Any other relevant punishment as deemed fit by the Disaiplinary
Commilted.
Note:
. Once a complaint has been given to the Committee, the complainant

should preferably not go public or press till the enquiry in completed.
i Filing of a grievance’complaint against the stali’ shall not adversely
affect their statesfob, salary/promotion, grades ele,
i,  Any commitlce member charped with sexual harassment in a written
complaint must step down as member during the enqguiry into thar

complaint. Q %%
I
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iv.  The committee should have names and easy access 10 groups and/or
individuals whe can assist by providing legal, medical andfor
psychological help 1o the victums.

v. In the case of third parly harassment/outsider harassment, the
Institute’'s authorities shall initiate action by making a complaint with
the apprepriate authority.

vi,  Non-adversarial modes of redressal and resolution could alse be
considered in appropriate cases (Eg., verbal warning, verbal apology.
promise of pood behavior ete.)
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22.3.12. Anti Ragging Committce

22.3.12.1. Preamble
The Institute shall have the Anti-Ragging Commiltee for the
purpose  of implementing various provisions contained in the UGC
Regulations on Curbing the Menace of Ragging in Higher Educational
[nstitutions 2009,

22.3.12.2. Composition
The anii Ragping Commitiee shali have the following Lﬂmpi}bllli}]‘l

SNo | Compasition | Status
| | Dean, Student’s Affairs ~ Chairman
2 | Arepresentative ol Civil & Police Administration  Member
|3 | A rcpresentative from docal media Member
4 | Arepresentative from NGO Member
5 Two faculty members of the Instilue fember
B ~ (ong Professor and Onc Associate Professor)
6 Onenon-teaching staff of the nstitute ~ Mcmber
7 I'wo parent Teproschtatives Member

Note: A the uominutions will be made by the Vice Chancelfor

22.3,12.3. Functions

The Committee shail perform the foliowing functions:

i, Ensurc compliance of the provisions of the UGC Regulations on
Curbing the menace of Ragging in Higher Tducauional
Institutions (See Appendix V).

ii.  Monitor and oversee the perlormance of the Anti-Ragging squad
in prevention of ragging in the Institute,

22.3.13. [Internal Quality Assurance Cell {IQAC)

22.3.13.1.  The Institute has established the Intemnal Quality Assurance Cell
(IQACY as per the UGCY NAAC puidelines with the following
constitution.

SNe | Composition Stutus
1. | Vice Changellor ~ Chairperson
i, One Professar nominated by the Viee Co-ordimatar
| Chancellor - _
1. One leaching stafffacully nominared by 7 Members {one
Vice Chancellor ~ from cach School)
1v.  Ex-member of NAAC Member

22.3.13.2, TFunctiens of 1QAC
1. 1QAC is the documentation and record keeping cell.

3. Assist in the development of the AP1 criteria based Performunce Bascd
Appraisal System  [PBAS) proforma using the indicative template

separately developed by UGC )
O orasabp
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Introduce the sludent [eedback system as per the National Assessment and
Accreditation Council (NAAC) guidelines on nstitutional parameters.

4. Ewvaluate departmental activities and acton plans through internal
departiniental audits and oD mectings.

Collect faculty publication - statistics for cvery quarterly and updale Lhe
g-Governance.

[

LN

6. Conduct capacily building programmes for both teaching and non-
teaching staft. '

22.3.14. [nstitutional Animal Ethical Committee (1AEC)

fnstitetional Animals Ethical committee shall include cight members as
follows;

l. A biological scientist,
Two scientists from difterent biological disciplines,
A practicing veterinarian,
Scientist in charge of animals facility of the Govt. establishment
goncerncd,
A veterinary seientist Irom, outside the institute,
A non scientific socially aware member and
A nominec of Committee for the Purpose of Ceontrol And Supervision
of Experiments on Animals (CPCSEA)
Specialist may be co-opted while reviewing special project using hazardous
agents such as radio-active substanee and deadly micro orgamsms,

B

~ 3

Objectives of IALC:

The JALEC of Avinashilingam Institute for Home Science and Higher Education
for Women has been constiluted o mect CPCSEA guidelines to fulfill the
following objcctives

a.  Experiments shall be performed in every case by or under the supervision of a
persom duly qualified in that behalf, that is, UG/PG Degree holders in all
branches of basic Science or Home Science or Allied Sciences and Engincering
or an Institution recognized by the Government for the purpose and under the
responsibility of the person performing the experiment.

b. That experimenis are perforimed with due care and humanily and that as far as
possibic cxperiments involving aperations are performed under the influence of
some ancsthetic of sufficient power to prevent the animals feeling pam.

¢.  That animals which, in the course. of experiments under the influence of
anesthetics, are so injured that their recovery would involve scrious suffering,
are ordinanly destroyed while still insensible.

d.  That experiments on animals are avoided wherever it is possible Lo do so; as for
example: in medical schools, hospitals, colleges and the like, 1f other teaching
devices such as books, models, Nilms and the like, may equally suffice
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e. That experiments on larger animals are avoided when it is possible to achicve
the same results by experiments upon small laboratory animals like guinea pigs,
rabbits, rmice and rats.

f. That, as far as possible, experiments arc not performed merely for the purpose
of acquiring manual skill.

g. Thal animals intended [or the performance of experiments are properly looked
after both before and after experiments.

h.  That svitable records are maintained with respect 10 experiments performed on
animals,

Funetions of 1AEC

As defined in “Breeding of and Fxperiments on Animals (Control and Supervision)
Rules, 1998"

"Institntional Animals Ethical Committee” means a body comprising ol a group
ol persons recognized and registered by the Committec for the purpose of control and
supervision of experiments on animals performed in an cstablishment which is
comstituted and operated i accordance with procedures specilicd for the purpose by
the Committeg;

a.  The primary duty of LALC is to work tor achievement of the objectives as
mentioned above.

b.  TAEC will review and approve all types of research proposals involving small
animal experimentation before the start of the study. For expenimentabion on
largc animals. the case is required 1e be fonwarded o CPCSEA in presenbed
manner with recomimendation of [AEC,

¢.  IADC is required 1o monitor the rescarch throughout the study and after
completion of study through periedic reports and visic to animal house and
taboratory where the experiments arc conducted. The committec has to ensure
compliance with all regulatory requirements, applicable rules, guidelings and
laws.

(Quorum requirements:

A minimum of 6 members ure required © compose a quorum. A decisions should
be taken in meetngs and not by circulation of project proposals. Presence of
CPCSEA nominee is a must. Link nomince can atiend in case main nominec
conveys his wnavailability in writing to the Chalrman TAEC, Socially aware
member's presence is compulsory in cases referred o CPCSEA and atleast none
meecting 1n 2 calendar year
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22.3.15.  Institutional Human Ethics Committee (INTEC)

Given below is the composition of the Institutional Human Ethics Commitiee,

22.3.15.1 Voting members
i. Chairman — Not affiliated with the Institution
ii. One clinician from the [nstilufion
i, Onc clinician not affiliated with the Institution
iv. At least one person from busic sciences
v. One representative fiom each School invelved in human studies
vi. One lay person representing the Community
vil, One legal expert
vili. One person from a non-scientific bankgmund
ix. Member-Secretary

22.3.15.2  Non-veling members
1. Technical Advisor to 1HEC on Adverse Lvents Monitorning  The
Technical Advisor shall remain a non-veling member in the THEC.
unless s/he is a member of the THEC.

2. Members of the Scientific Review Committee of IHEC. The members of
the Scientific Review Committee of THEC who reviewed the application
for review from Principal Tnvestigators (PI} shall be permiticd to be
present in the THEC Full Pancl Review meetings when the relevant
studyistudies isfare buing presented.

Their prescnce in the MEC shall be as non-voting members, unless they
are members of the HEC.

Ll

22.3.15.3 Objectives

The 1HEC fully cmbodics the letier and spirit laid out in the “Ethical
Guidelines for Biomedical Research on Human Participants™ of the Indian
Council of Medical Research {FCYIR),

The IHEC specifically intends to:

l. Ensure a competent review of scienlific and ethical aspeets of the
project proposals received by it In an objective manner.

7. Provide advice to the researchers on all aspeets of the welfare and
safety of the rescarch participants after cnsuring the scientific
soundness of the proposed research through an appropriate scientific
review committee of the IHEC,

3. All protecols must meet Avinashilingam Institute for Home Science
and Higher Education for Women ethical standards governing the
conduct of rescarch {e.g., acceplable risk-benefit relationship,
equitable selection, informed consent, protcctions of  privacy,
maintenance of confidentiality. choice of sample size and protection of
vilnerable populations).
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22.3.15.4  Quorum for Revicw Meeting

Six members of whom ai least one will be from among those members
not affilialed (o the Institute,

223,16  Examination Committee:

Vice Chancellor - Chairperson
Registrar - Member

All Deans - Member

IQAC Co-ordinator - Member

Director Research & Consultaney - Member

One Senior Professor bMembers

Cne Senior Associate Professor By rotation

One Scnior Assistant Professor

Agsistant Controller of Examinations - Member
Controller of Examinations - Member Secretary

22.3.16.1 FExamination Committee Functions:

i, Updating and implementation ol the various nonns related 1o cxamination
every year based o the rules and regulations of UGC, AICTE. NCERT &
RCI when circulars are received from the coneerncd.

W Constitution of Examination conducting committee and see to the mode of
Caonduct of Semester lixaminglions.

iii. Framing Rules of Malpractice and making decisions in cases of
malpraciice.

iv.  Rewvision of Cxamination Fees and Remunerauen.

v.  Dccisions in cascs of Lateral entry and Migration.

vi.  Updating and implementation of M.Phil and Ph.D course work, viva-voce
and decision making in cases of issues related 1o examination of Research
scholars.

vii.  Updating rules and regulatians tor conduct of Viva-voce examination.

viil.  Updating Eligibility norms to appear for supplementary Exaimninations.

ix. Framing norms related 1o syllabus for arrear papers.

x.  Framing Attendance Nonns,

23. Preparation and submission of Budget Estimates

The Budget specifies the objects for, and the limits upto which
expenditure may be legally incurred during the course of a finuncial year. It s
an instrument for formulation and implementation of  polieies designed to
take the Institute near the goals envisioned in the Memorandum of Association,
It is & medium for converling objeclives into action plans and projramnines.

Besides, it is an insitument of financial control.
¢ fonainlgy
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Q.

23.1 Form of the Budget

23.1.1.

2315

2314

The Bodpel Fstimates (Bai) should be prepared in the forms
suggested by the Government of India 7 University Grants Commis-
sion, as lhe case may  be. It is in the following parts:

Part-1 - Non-Plan - dcals with receipts and expenditure and
expendilure connecled  with  normal functioning of the Institute
mcluding guxiliary services

Part-II - Plan-deals with receipts and expenditure on Developmental
acHvities out of Plan provisions directed by the UGC.

In case of Parts T & T1, the form provides for preparation of “abstract’
and ‘summary’ of the Budget in addition to the detailed Budget. The
abstracl gives readily the over-all picture of the particular part of the
budget.  The summary provides Tor Heads of Accounts for the
preparabion ol Appropriation Accounts. A consofidated general
review of the cutire dudgel 15 made available through “Budgel af a
Glance”

To enable Departmenis o have at a glance the (otal provision
available to them  from all sources and plan their activities, a
statcnient conld be prepared showing Department wise provision in
all the parts o the Budget duly consohidated in one place.

The Budger stimates will contain separate colummns for
1. Heads of Accounis including then subdivisicns

Actuals for the previcus year

RBudget Fstimate for the current year

Bowo

Actuals upto 31" August / 30°" September as the case may be
{depending upon when the B.E. prograimme 15 finalized)

Lty

Revised [stimate for the current year and

6. Budgel Bstimale for the ensuing year

A Budeget Note or Explanatory Memorandum shall be added to
explain the salient features of the items provided and the important
variations between the Budget and the Revised Estimates of the
current year and between the Revised Estimates of the current and the
Budget Estimates of the ensuing year. It will consist of
(t) review of the fiscal administration of the previous year; {ii) the
financial position of the current year, and {jii) the Budget Estimates
for the ensuing year.  Striking increases in cxpenditure provisions
should be suitably explained.

79
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23.1.5. The explanatory Memorandum shall also indicate wherever feasible,
actual physical achievement as compared to financial outlay.
Likewise, physical achievernent anticipated for the ensuing year
should also be correlated with the proposed financial outlays.

73 1.6,  The HMead of Accounts in the DBudget Estimates shall as “far a3
possible cortespond 1o the Head of Accounts exhibitwed in the ledgers,
the Receipts and Payments account and [ncome and xpendiiure
account of the Insulute.

23.2. Budget exercise

The Budget exercisc commences with the issue of Budget Circular by the
Registrar to all Heads of Departments requesting them fo forward their
revised estimate proposals for the current fiancial vear and Budge
Estimates lor the ensuing year. In the Budget Circular, attention of Heads of
Departments shall be drawn to

2321, The need for the deparlments to review their activitics te utilize
optimally the available grants.

23.2.2.  The requirements of the emerging rescarch and extension activities
within the Department:

23.2.3. A critical examination of some of the older arcas which may call
for reduced cutlays or inputs, if not total abolition;

23.2.4  New arcasfactivitics contemplated during the ensuing year,

Along willl the preparation of Budget Lstmates for the cosuing year,
additional ¢ reduction in funds required under different heads for the
preparation of Revised Budget Estimates Tor the current year should be
required to be fumished.  In principle, the current year's Budget should be
s0 operated that the expenditure is restricted to the sanctioned budgetary
provisions. However, if, in the exigencies of work, additional provisions
are found neeessary, Revised Estimates are the only medium through which
to get the supplementary provisien. In preparing the Revised Estimaies, thu
estimated receipts and expenditure for the whole ol curtent year m the l1izht
of actual receipts and expenditure upto the month of prepasing the Revised
Estimates should be taken into account atong with the factors likely 10
affect receipts and expenditure in the remaining months. These estimales
must be preparcd with care so that they may as necarly as possible,
approximate (o the actuals when the year closes.

23.3. Budget Calendar

Budget Estimates for both Plan and Non-plan are usually required 1o be
sent 0 UGC by the cnd of October or by such other datc us may be
prescribed, so as 1o enable then to determine the quantum of grants to be
made available.  To adhere to this time schedule and to ensurc that

Q‘w
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adequate time is provided at different levels for careful preparation and
consideration of the budget proposals, the following calendar shall be
observed for the ditferent stages.  If the date of submission of budget
proposals to the UGC is known sulTicientty in advance, the dates in the

Calendar may be suitably altered by working backwards and adhered to.

Event
Issuc of Budget circular to Tlzads of
De artments
Receipt of Budgel proposals from
de artments
Preliminary discussions, if  any,
among Viee Chancellor, Heads of
De artments and Finance Olficer
Approved DBudget issued to  the
_departments
50% the Budget Estimate allocated
for the Department 1o be completed

Hemaining  50%  of  the  Budget

Estimate to be completed

Budget review meeting will be held
an

submission of Budyct proposals and
Revised Budget Vstimates to  the
Finance Cormimittee

Placement of Revised Lstimate and
Budget proposals as recominended

Duec date
Before 31° January of every
ear
Before 5
car
Before 15" March of every vear

February of every

Before 30" March of every year

Belore 30" September

{unutilised amount will be allot-

ted to the other department on

nced basis) of every vear

Before 15" December of every
car

Last Friday aficrnoon in every
maonth from July onwards

At the time of Finance Comunit-

tee mecting

At the time of Board of
Manage-ment meeting

by the Finance Commitlee, belore
the Board of Mana rement

23.4 Preparation of Budget Esiimates
The Budpel Lstimates shall be prepared in accordance with the
instructions given by the UJGC from time to time. In general the following

guidelines shall be kept in vicw:-

23.4.1 Estimates for Receipts:
LEstimales for Receipls shall be prepared on the basis of last vear’s
actuals, current year's trends and next year's expectations,  Receipls
tfrom all the sources available to the Institute should be kepl in view and
possibilitics of enhancing existing ratcs and tapping new revenuc
sources should be explored.

23.5.  Estimates for Expenditure
23.5.1 The Traming of Revised Estimates for the curtent year shall

ahwvays precede to estimation for the ensuing year. The Revisad
Estumates should be framed with great care to include only those

O poas by .
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iems which are Tikely to materialize for payment during the
currcnt year in the light of actuals so far recorded during the
current year compared with acluals of corresponding perjod ol last
year and previous yeoar, seasondl cheracter or otherwise of the
nature of expenditure, sanctions for expenditure alrcady issued and
any other relevant factor, decisions or development.

23.5.2 The Budget Estimates for the ensutng year shall be prepared on the
basis of what 1s expected o be paid during the ensumg vear,
including arrears of previous wears, o any. Due altention Lo
considerations of economy shall be paid and the ¢stimates shall no
be allowed to be influenced by undue optimism.

2353 Proposals involving new expendilure shall be s¢rutinized with care
and the order of preference for selection of cases for inclusion in
the budget shall be as under -
25.5.3.1. Deovelopment and other eaxpenditure for which grant lrom
the Umversity Grants Commission or CGovernment of
India is received / will be received.

25.5.3.2, Development and other expenditure which 15 productive
and can be halanced by fees, cic. generaled therebhy.

25533, Other Development expenditure and schemes of low
priority  which have alrcady been held over at a
converient inermediate stage or have to reach such
stage.

2354, New items- of expenditure to be met from Maintenance Gran
shall bc compiled separatcly for the approval of the Finance
Committee,

23.5.5.  All new major worlks or schemes or posts for which provision 1s
proposed to be included in the Budgel Fstimares shall likewise he
placed betore the Building Commitiee / Finance Committee.

23.5.6. Proposals for creation of new posis shall be accompanied by detals
of existing strength of the relevent section or unit and ciremnstances
fustitying the creation of new posts,

The proposal shall among others ser out inter-alia:-

23.5.6.0. The prescat cost cither of the scctions or scetions
affected orol the wilal establishment as the case
may warrant to be nccessary,

23.5.62.  Details of the pay of the post or posts and number of
posts which arc proposed to be added or modiited.

23563 An estimate, as accurate as possible of the extra cost
invalved,

2357 Formulation of budeet proposals shall not be taken as an
occasion for meking proposals for changes in pay scales and
ailowances. Such proposals shall more properly be examined
separately as and whien oceaston anses for carelul considerntion by
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23.5.9.

23,510

23.5.14,

23.5.15

the Tnstilute authorities and only on their final acceptance provision
in the Budget be proposed.

The estimates shall be prepared on the basis ol whal is expecled o be

actually received or paid under proper sanction during the current
and ensuing years including arrears of previous vears and not only
for payrent but also for liability falling within the respective years.
Recvipts and charpes should be provided for on gross, and not an net
basis.

It &5 incorrect budgeling to omit or postpone charpes that are
inevitable and if is worse to provide for receipts and expenditure that
are not expected to materializc, '

The estimates of income and expenditure shall he based on a
comparison of the pasi three years™ actuals with such modifications
as may be necessary duc to operation of various relevant factors,

No lump sum provision shall be made except under detinite orders.

No amount shall be shown as a grant from the Government unless
intimation of the prebability of such a grant being sanctioned has
been received.

Fixed charges arc nol to be taken as fixed for all time.  Thesc must
be carcfully reviewed, especially expenditure on supplies, services
and coniingencics.  Fixed cstablishments should also be brought
nader critical review Lo see whether the same activitics cannol be
carricd out with any reduction in the cstablishment in the light of
progressive modermization of working, ete.

The Budget Estimatcs under detailed heads shall be rounded off 1o
the nearest hundred rupees.

Budget Estimates shall be framed with utmost foresight. An
cxhortation fo show foresight is not an invitation to provide for
additional items of cxpenditure without justification. While
provision should be made for gl items of expenditure that can be
foreseen, il is essential that the provision proposed should be
absolute minimum necessary,

Accuracy of Budget Cstimates

H s important that estimates of the annual receipts and expenditure
of the Inslitute shall be framed as accurately as possible and
submitled to the authoritics concerned on Lhe dates fixed. Due care
and diligence shall be taken to ensure correct account of the
estimated receipts and expenditure i the Budget,

23.6. Scruatiny of Estimates

Q

Pagisien

The Budget proposals [Revised Estimate (R.E.} & Budget Estimate
(B.E.}] prepared by the Finance Section shall be scrutinized by the
Finance Officer very carcfully to ensure that:
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23.6.1. The actuals of previous year Budger figures for the current year
and the progressive expenditure upto the latest month available in
the current year are correct;

23.6.2. Provisions for staff arc correctly estimated;

23.6.3. No sanctioned items of expenditure have been omitled to be
previded for, and

2264 Noprovision has been ineluded for unsanctioned items,
The Budget proposuls as drafied shall be discussed with Heads
of Departments and Deans by the Vice Chancellor along with the
Registrar before firming up.

13.7 Approval of Budget
2377, Presentation (o the Finance Committce

The Fipance Commitiee shall consider the Budget and shaltl tix limits
for toral recurring and non-recurring expendilure for the year. based
on the mcome and expenditure of the Institute. No expenditure shall
be incwrred by the Instilute in excess of the limits so fixed.

43.7.2. Presentation {o the Board of Management

On reeeipt of nformation about {inal sanction of Plan and Nen Plan
grants from the University Grants Commission, the Budget shall be
readjusted, il necessary, New items which arc approved and included
in the Budget shall be highlighted by giving bricf potes. The Board
of Management shall consider the Estimates and Explanatory
Memorandum together with the recommendations of the Finance
Committee and approve the proposals within the limits set by the
Finance Committee,
2373 Submission ta the Planning and Monitoring Board

Therealier, the Budget shall be placed betore the Planning and
Monitoring Board at its meeting.

23.8. Communication and Distribution of Budget Provisions
After the Budpet has been linally passed, the Registrar shall
commwnicate 1o all leads of Departments, the Budget provision
relating o them 1o enable them to regulate and control  the
eapenditure,

23.9. Budgetary Controi
23.9.1. At each point at which any expenditure from Budget provision is
planned or incumed, an element of budgetary contro] begins to
operatc.  As parl of this control mechanisim, it iy neeessary to sce
that:-

239 1.1 There is need Jor expenditure and the quantum of proposed
expendituie 1s commensurate with the need:
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23.9.1.2. Such expenditure is incurred by foliowing the approved
expenditure procedures and adopting such norms as have
been laid down;
23.9.1.3. Approval of the authority or person empowered 1o sanchion
the expenditure is obtained; and
23914, The transaction is brought into reievant books of accounts
immediately thereatter
2362  Keeping a constant watch over the progress of expenditure is an
important  step fowards financial and budgetary control,  [ach
Head of the Depariment to whom Budget is allocated 1s reguired to
maintain a Budget cenlrol Register, setting apart one page for each
Head of Account with which he/she is concerned, to record the
progress of expenditure from time 1O time, periodically taking care
1o see thal the figures of expenditure as per this Register agres with
(he figures in the Finance Section. It must be clearly understood
thal the Tleads of Departments or other anthorities administering the
arant are alone ultimately responsible for the control ol expenditure
against the grani. The Registrar shall conduct quarterly reviews of
expenditure and receipts and bring the results 1o the notice of the
Vice Chanecllor for such measures as are necessary 1o conform to
the Budget.

23.10. Cash Budget / Cash Flow Analysis

Preparation of a cash budget forms an important adjunct of the annual
budgetary exercise. The cash budget which is prepared for each month for the
cnsuing financial year shall be with reference to the preceding 3 or ¢ years
cxperience about the flow of reccipts and cxpenditure. The objective is to
sccure that there is cash balance at hand to the extent needed at all pomts of
time during the projecied period to meet the likely commitments and
demands. The attempt should be to regulate the cash low under the optimumn
cash hatance concept according to which, while there should be cash available
to the extent needed, it should not be very much in excess of the requirements.
This calls for a review of the entire operation of the cxisting budget in great
detail at all operating and decision making poinis. This is yet  another
instrument of budgelary control available.

23.11.  Surrender of Savings

23.11.1. A Department may find during the course of the year that the
expenditure under some heads is likely to be lcss than the
provisions in the Budget. The savings may be duc to
posiponement of expenditure, real savings due to economy or due Lo
original owver-estimation or other admimistrative reasons. Such
savings should nat be used to meet “new items of expenditure”
without appropriate sanction,  All anticipated savings should be
surrendsred immediately without waiting til) the close of the year
unless they are required fo meet excess under some units which are

- QRosaseky .

- " Riegistrar

* o Awinash{ingam Instinge for Homa 3

-andlHigher Edyeay L
_ Han For Vi
{Unhveraity Eayd JolDGC At |5;:Jn

Ecicace
Ll

Colmbatore - 641 043,



definitely foreseen at the time, No savings should be beld in reserve
for possible future expenses.

23.11.2. Rush of expenditure 1owards the closing months of the {inancial
year should be avoided.

23.12. Re-appropriation

23,121 In the case of Maintenance Cirant, the re-appropriation can be made
as follows subject to restrictions placed by the Board of Manage-
menl.

23.12.1.1. Re-appropriation of funds from one unit to another may be
sanctioned by the Vice Chancellor at any time before the close
of the finaneial year,

2312.1.2. The units  from which funds  are re-appropriated should
not show an excess of expenditure al the end ol the year due o
premature or mjudicieus withdrawal of funds [rom those units.

23.12.1.3, No re-appropriation may be made 10;

1. Meet the expenditure which is likely o involve further outiay
i future years.

i, Meel additional recurring expenditure from non-recurring
expenditure provisions:

iii, Utilize the savings or meet the cxcess, in respect of

provision of pay and allowanges for sanctioned posts;

v, Meet any item ol expenditure from the provision madz for any
specific "new’ Hem of expenditure,

v, Meet expenditure which is not provided or contemplated in the
Budger Estimates or sanctioned by the Board of Management.

23.13. Budget provision is no authority for spendinyg
Provigion of funds in the Budget by itself is not adequatc to expend the
money.  Again the mere fact that a certain expenditure or class of
expenditure has been provided for in the Budget or that there is certain
amount available based on anticiparcd or actual savings under any of the
Head of account is no suthorty for incuming the expenditure. The
expenditure should alse be sanciioned by the competent authoritics.

23.14. Unspent Balance Lapses
Unspent balance of the budget allotment at the close of the finaneial year shall
autormnatically be lapsed except to the external funded activities.

Funds of the Institute, Accounts and Aundit
. The funds of the Institute shall consist of the following;
1. Grants made by or through the Contral or any State Government,
i Girants made by the University Grrants Comimission,
1il.  Donations and contributivns from other sources: and

iv.  Other income and receipts of the Institute.
C MLM&LJ\E ~
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b.  The Bankers of the (nstitute shall be the natwnalized bank. All receipts and
payments will be made in online mode.

¢.  The Institute shall maintain proper accounts and other relevant records and
prepare amnual statement of accounts including the Balance Sheet in such
form as may be prescribed by the Government in consultation with the audit
department.

d.  The Government ol India (Ministry of Human Resource and Development)
in its letler NolF920184/03, dawed 8.6.88 declared the Avinashilingam
Institute for [Home Science and Higher Education for Women. Deemed Lo be
University under Sec.3 of U.G.C. Act 1956 w.e.1.8.6.1988.

c. Tnitially, the statements of accounts are checked internally by a qualified
(hartered Accountant then and there,

f. Entrustment of Audit
The Government of Tami! Nadu have entrusted the audit of the accounts of
Avinashilingam Institule for Mome Science and Higher Education for
Women (o this Department in *G.Q0.Ms. No. 328, Finance (I.F) Department,
dated 03.05.1991 without additional stall for the abave audit. There i3 no
residential andit wing in this Institute.

2. Audit Fees:- The actual cost of audit will be botne by the Institute.

h.  Accounls:- Accounts are maintained in the Instilute with separate cash
Baoks and Bank accounts.

I, Audit Checlis:-

The auditor should acquaint himself with the powers of the various
autharitics, especially in respect of financial matrers and apply them with
care in audit. Further the auditor should acquaint with statutes and calendars
of the concered Institute.  The auditors shall also see and scrutinize the
resolution passed by the Board of Management and Finance Comnittee.
The circulars issued from the Flead office and the orders issued [rom the
Government should also been thoroughly known.

The rules and regulations issued by the MHRD from time to time will be
amended in the Institution. Further, as per the revised MoA comminicated
i UGCs Letter No: I-40-1/201 (CPP-1/DUY dated 1.12.2013 according o
the guidelines of the MHRD, the accounts of the Institute shall be open to
the examination by the Comptroller and Auditor General of India and the
Anpual Financial Statements and Accounts shall be audited by the Charted
Accountant of the Institution.

Q MRonad
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24.

Academie Counil

24.1. Proceduare for Convening of Meeting of Academic Council:

24.1.1. The Vice Chancellor shall fix date (s) for conduciing the meeting.

24.1.2, Written notice of every meeting shall be circulated by the Registrar as per
the directions of the Vice Chancellor (o the members of the Aendemic
Counci) at lcast 15 days befure the mecting.

24.1.3  ltem from the members af the Councit for being considered for in¢lusion
in the agenda may be forwarded 0 the Registrar at least 14 days n
advance of the datc of the meeting.

34.1.4, Trems and the notes of the agenda shall be virculated to the members of
the Council at least 7 davs in advance of the date of the mecimp.

24.1.5. Supplementary agenda of the meeling shall be cireulaled as decided by
the Chairman,

24.1,6, The Vice Chancellor may authorize the convening of an emergency
meeting of the Council at short notice to consider issucs of specal
imporlance oF urgency of on written requisition signed by at least 15
members of the Council.

24,17  Special / Emergency mecting may be called by the Chairman at her
pwn or through a requisition from the members ai any time deemed (e
not withstanding the normal time limit but the business 1o be transacied
at such meetings shall nol be other than that intimated.

24.1.8. The Council shall meel as often as necessary, but not less than three
fmes in an academic year.

24.1.9. With in Seven {7) days afrer the meeting, the Secretary shall place the
dralt of the proceedings/minutes  before  the  Chairman  for
conlirmation to initinte implementation and shall cireulate the same to all
members of the Academic Council. Formal confirmation, however, will
he done at the next regular meeting as the first item of the agenda. The
second item on the agenda of all meetings shall be the action {aken
report,

24 1 10. A member, other than ex-officic, may resign from the membership by
giving notice in writing to the Registrar and such ainember shult ceasc to
he member from the date of receipt of hisfher resignation by the
Registrar.

241 11 Vacancies shall not invalidate the proceedings of the Academic
Council and shall be filled as per provisions of the MuA/Bye-laws,

24.1.12. Where the members of Lhe Academic Council are teachers of the
Institute, it shatl be expzeted of them to invanably attend the
meetings. They may however, go on official ur or ather official duties
only after oblaining specific approval of the Viee Chancellor.
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24,113, The power 1o interprel, amend, repeal or add o these bye-laws shall vest
in the Academic Counceil.

24.2 Procedure to be observed in the Meeting of Academic Council

24.2.1. The Vice Chancetlor shall preside over every meeting of the
Academic Council.

24.2.2. In the absence of the Vice Chancellor, the Council may nominate one of
1ts members o the Chair.
24.2.3. Qne Third (173) of the members of the Academi¢ Council shall Torm the

quorumn, provided that if at any time in determining the number, fraction
imvodved. it will be raised to the next higher number,

2424 Thc right of entertatnmg an item o the agenda or withdrawing it shall
vest with the Vice Chancellor/ Chairman. [n case an agenda item
submitred by a momber s nol admitled, he/she will be informed of
lhe reasons thereol.

24.2.5. At every meeting of the Academic Council the following shall be the
order of husiness .

74.2.5.1.Any motion for a change in the order of business as stated in the agenda
papers.

24.2.5.2.  Formal Confirnation of minutes of previons  meefing

24.2.5.3.  Action taken report

24254 Business brought forward by the Vice Chancellor

24255, Business brought forward by the Faculties/ Dcpartments! Cenires.

A4.2.5.60.  Business brought forward by the Board {s) of  Studies.

242,57 Busincss brought forward by the Rescarch Advisory Committee

{RAC).
24258 Business brought forward by members of the  Coutrelicr of Examinations.
24,259, Business brought forward by members of the  Acadeinic Couneil.

24.2.6. An adjourned or continucd mecting shall not require & quornm and
shall restrict its deliberations to the agenda circulated earlier.
2427 Each member shall be required 1o observe decorumn  during the

conduet of meetings and shall confine his /her discussion 1o the views
relevant to the matter. He/She may, however, raise a point of order to
be adjudicated upon by the Chairman in a manner deemed fit.

242 8. The Chairman shall have the right, in casc of misconduct on the part of
a member, to admonish or reprimand or suspend him/her {rom
sliending o particular sessionfmoecting,

2429 Ovdinanly all decisions shall be by consensus, However, the Chairman
may pul a motion/resolution to vole, if required.

242,10, All miembers, excepl the Seerctary who 15 not a member, shall have a
right to vote. The Chairman will have a casting vole
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24211  Ordinarily any matier decided by the Academic Council shall not be
re-opencd without prior permission of the Vige Chancellor, for reasons
to be recorded in wriling.

24,2.12  The ruling of the Chairman of the Academic Council in regard to all
questions on proacedure shall be final.
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251 Bourd of Management (BoM):

Procedures for convening of Meeting

25.1.1.

2512

23.1.5.

25.1.6.

| ]
LA
-]

25.1.9.

S Roeobp

Eeistrar

A writfen notice of every meeting shall be cireulated 1w the
membars by the Repstrar as per the dircctions of the Chairman at
least 15 days hefore meeling indicating the date, venue and time of
meeting.

However the Vice Chancellor may authorize the convening of an
emergency meeting of the BoM al short notice to consider issucs
of special importance or urgency.

The Board shall meet as often as may be necessary bul nol less
than 4 times in a year.

Items for the agenda as approved by the Vice Chancellor together
with the notes thercon may be circulated to the members of the
BoM at least 7 days prior fo the date of mecting,

Notlee of a motion o be included if any, in the apenda lov the said
mectimg along with a detaled note thercon shoold reach the
Chatrman at least 14 days betore the meeting.

Wilh in Seven (7} days from the datc of the mecting, the Sccretary
shall  place the draft of the proceedings/minutes belore the
Chairman for confirmation to initiate implementation and shall
circulate the same o0 all members of the Board of Management.
The menmibers of the BoM shall inform the ehanges/ modifications?
conversions i any, within 1} days from the date of despatch from
the Seccretary. Hnoreply 1s received 1t will be deemed to have
been accepted in toto. However, formal confirmabon will he
done at the next regular meeting as the first iferm of the agenda.
The second  item on the agenda of all meetings shall be the action
takcn report,

A menmiber, other than ex-officio, may resign from the member-
ship by giving notice i writing o the Registrar and such a member
shall cease 1o be member from the date of receipt of his/her
resignation by the Registrar.

Vacancies shall not invalidate the proceedings of the Board of
Manageinent and shall be filled as per provisions of the MoA/Bye-
liws.

The power 1o interpret, amend, repeal ar add to these bye-laws
shal] vest in the Board of Management..
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25.2. Procedure to be observed ip the meeting of Board ot Management (BoM):

25.2.1. The Vice Chancellor shall preside over cvery meeting of the
Rahd,

[
(]
Tt
b

in the absence of the Viee Chancellor, the BoM may nominate
one of 1ts members W Chair the meeting,

2523, Fight members of the RoM shall form the quosum

2524 The right of admitting ¢ withdrawing an item on the agenda
shall be vested with the Vice Chanccllor/Chairperson.

25.2.5. An adjourned and continued meeting shall require the quorm
and shall restrict its deliberations to the agenda circulated
earlier except with permission of the Chairman.

25.2.6. Each member shal! be required to observe decorum during the
conduet of meetings and shall confine his /her discussion to the
views relevant to the matier. He/She may. howover, nise 4
point of order to be adjudicated  upon by the {lunoman e a
manncr deemed L

3527,  The Chairman shall have the right, in case off misconduct on
the part of a member, o admonish or reprimand or suspend
him/her from attending a particular session‘mecting.

2528 Ordinartly any multer decided by the Beard of Management
shall not be re-opened cxcept with prior permission ol the
Vice Chancellar, for reasons to be recorded in writing.

75209,  Ordinarily all decisions shall be by consensus.  However,
the Chairman may put a motion/resolution to vote il necessary.

25.2.10.  All members, except the Seerctary wlho is not a member, shall
have a rght to vole. The Chairman will have a easting vote.

25.2.11.  Where the members of the BoM are reachers of ihe Institule, 1t
shall be expected of them to invariably attend the mectings.
They may however, go on touwr or other official duties only
after oblaining specific approval of the Viee Chancellor.

28212 The ruling of the Chaitman of the BoM in regard 1o all

guestions on procedure shall be {inal



20.1 Planning and Monitoring Beard (PMB):

Procedures for convening of Meeting

26.1.1

26.1.2.

26.1.2

20.1.4.

26,15,

26.1.6.

26.1.9.

A written notice of the mecting shall be circulated by the Registrar
i¢ the members of the Planning and Maonitoring Board at least 15
days before the meeting.

licm from the members of the Planning and Monitoring Board for
being considered [or inclusion in the agenda may be forwarded Lo
the Registrar (Member Secretary) at least 14 days in advance of
the date of the mecting,

Any member who wishes to propose a resolution at the meeting of
the Planning and Monitoring Board shall forward ihe items of the
resolution to the Registrar so as fo reach him/her nol later than
fouricen days before the date fixed for the meeting. And such
resolufions shall pertain 1o the powers and duties of the Board m
accordance with the MoA and the Bye-laws laid down by the
Institute.

The Vice Chancellor in her capacity as the Chairman of the Board
shall be the sole authority to determine whether 8 resolution (s in
order. No such resolution not so admitted shall be included in the
Agenda.

ltems for the agenda along with notes shall be cireulated to
the members af the Planning and Monitoring Board at least 7 days
in advance of the date of the meeting.

The Board shall meet twice in a year and alse as and when
necessary.

In addition, an emergency meeting of the Planning and Monitormg
Board at short notice may be convened to consider issucs of
special importance or urgency or on written requisition signed by
not less than five {5) members.

26.2  Procedure to be abserved in the mecting of Planning and Monitoring
Board (PMBE)

26.2.1.The Wice Chancellor shall preside over the meeting of the Planning
and Monitoring Board.

26.2.2. [n the absence of the Viece Chancellor, the Planning and Monitoring
Board may nominate one of its members to Chair the meeting,

26.2.3. Supplemertary  Agenda of the meeting shall be circulatcd as
decided by the Chairman.

26.2.4. The Chairman of the Planning and Monitoring Board may,
however, permit inclusion of any item for which due netice could not
be given depending upon the merit of the ilem.
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26.2.5. Filty percenl of members of the Planning and Monitoring Board shall
form the quoraim.

26.2.6. No resolution, proposal, amendment or any other business of which
due notice has not been given shall be brought before the Board at any
meeting withoul the permission of the Chairman except the following:
26.2.6.1. Tuoadjourn Lhe debate;
26.2.6.2.  To adjourn the meeting:
26.2.6.3. To dissolve the meeting;

262.64. To change the erder of the business:
26.2.6.5. Torefer any matter to any authority of the

[nstitute:

26.2.6.6. To pass on to the next item of the business
26,2.6.7. To appoeint a.commiliee; and
26.2.6.8. To propose thal the question be put Lo vote.

26.2.7.

26.2.8.

26.2.9,

26.2.10.

If, in the course of the meeting, any member calls altention
the absence of quorum, the Chairman shall adjourn the
meeting for verification.

if there is no quorum, the Chairman will adjourn the meeting
to such other ime and date as she may decide.

The Chairman may bring any busincss, which i her opinion is
urgenl. belore any meeting of the PMB3 with a shorter netice
or without placing it on the stalement o busincss.

At every meeting of thc PMB the busincss to be entertained
shall be drawn up in the following order:

26.2.10.1. Confirmation of the minutes of the previous meeting or

adjourncd mecling.

26.2.10.2.  Action taken report,
26.2.10.3, Consideration ot the report(s) of the working of Lhe

[nstitute during the previous year together with a
statement of the receipls and expenditure and the balance-
shest and the cstimates for the next financial year.

262104  Any maotion changing the order of business.

provided that such motion shall aot altect the order
indicated herein above, licrarchy wise or merit wise

26.2.10.5. Business or moetions in the arder of hierarchy Tor which

notice has been given to the members,

26.2.10.6. The ruling of the Chairman of the PMB in regard 1o all

guestions on procedure shal! be final.
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7. Procedure for Conduct of Annual Convoeation

The Institute shall adopt the following procedures for conducting the Annual
Convocation:

27.1.

274

27.5.

27.6.

277,

278

A Convocation [ur the purpose of conferning Degrees, Diplomas and
other Distinctions of the Institute, shall be held every year on a date
fixed by the Vice Chancellor in consullation with the Chancelbor.

Not less than four wecks notice shall be given to the recipienis of
degrees. diplomas and certilicales by the Registrar,

The order of the Pageantry will be:

Registrar

Members of the Academic Conncil ‘

Deans L In rows of Two

Members of the Board of Management [

Vice Chancellor <

Clhancellor
The candidakes and the audience shall rise and rematn standing unti]
the Chancellor, Viee Chancellor, Chief” Guest, the members of the
Board of Managcment and the Academic Council take their scats.
Deans of laculties (those who are presentmg the candidates) shail
occupy seats on the slage along with the Chancellor, the Vice
Chaneellor, the Chief Guest (53, the Members of the BoM and the
Registrar.
The convocation beging with invocation while everybody remains
standing
The Vice Chancellor shall then present the welcome address and the
Annual  Report of the Tnstitute.

The Vice Chancellor will request the Chancellor to declare the
Convocation open.

The Viee Chancellor will say ¢ “Honowrable Chancellor, { have ihe
heseenar (o reguest vou Sir, to declare the Convocation opeir.”

Chaneellor will deliver his Address

The Chancelior will say " The Convacotion  of  the
Avinashitineam dastinnte for Home Science and Higher Rducation for
Wttt has heen called (o confer the Degrees of Doctor of Philosophy,
Muaster of Phitosophy, Muaster of Science, Masrer af Computer
Applications. Master of Social Work, Masier of Arms, Masier of
Business Adndnistration, Master of Commerce, Muoster of Tourism
Administration, Master of Education, Master of Engineering, Bachelov
of Science, Arts, Cammeice, Bachelor af Business Administration,
Baehelor of Education. Bachelor of Physical Education, Bachelor of
Comtpater Applications, Bachelor of Vocarional Conrse and Bachelor

o )
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of Enginecring. wpon the candidates wie have been declared
successful tn the variouy culminating examinations held froo
f.‘} 4

VU Declare the Convocarion open.

27.11 The Chief Cuest shall deliver the Convocation address.

27.12  The Candidates will be presented for the award of Degrees and
Chancellar's Authorisation

27.153  First, the candidates will be presented from all the {aculiies for ihe
award of Doctor of Philosophy.

The Chancellor wall say @l vhe candidates be now proseated for
the avvard af D decrees of the _ Fucnities ™

The Senior Dean will say : “'Respected Chancellor, 1 have the honour
1o present unto you the candidates for the Doctor of Philosophy who
have been certiticd atter exaumination to be duly gualiticd to receive
their respective Degrees. A olal of  Ph.Ds may be admined
mto their respective Facoluies, T request the candidates Lo come 1g the
dais as | read out the names and reecive their Dearees.”

27.14  Next, the eandidates will be presemied from all the facultios for the award of
degrees/diplomas

2715 The Candidates who are to be awarded Degrees and Diplomas at the
Convocation shall be presemed by the respective Dean of the Scheol in the
following order:

4. Dean, School of Home Science
b, Idean. School of Physical Scicnces and Computatonal

Sciences

[ean, School of Bio-Sciences

Dean, School ol Arts and Social Science

Dean, School of Commerce and Management

Dear, School of Education

Dean, Schoot of Enginecring

G W

2716 The candidates will be presenied fom the School of Home Science {or the
award of Master of Philosophy, Master of Science, Master of Social Wark
and Bachelor of Science Degrees,

The Chancellor wll say: *‘Ler the candidates be now presented from the
School of Home Science.™

The Dean, School of Home Science wilt sav: * Respeeted Chancellor. | have
the honour to present untw you the candidates Tor the Master of Patlosophy,
Master of Science. Master of Social Work and Bachelor ol Science Degrees in
the School of Home Science, who have been certitied after examination to be

duly qualificd to receive the respective Degrees.”
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27.17 The candidates will be presentad from the School of Physical Sciences and
Computational Sciences for the award ofMaster of Philesophy, Master of
Science, Master of Computer Applications, Bachelor of Science and Bachelor
of Computer Applications Degrees. :

The Chancellor will say : *Let the candidates be now presented from the
Schouol of Scienee.”

The Dean, School of Physical Sciences and Computational Sciences wilt suy:
*Respected Chancellor, [ have the honour to present unto you the candidates
for the Master of Philosophy, Masier of Science, Master ol Computer
Applications, Bachelor of Science. Bachelor of Computer Applications
Degrees, i the School of Physical Sciences and computational Sciences. who
have been certilied alter cxamination o be duly qualified to receive the
respective Degrees.”

37.18 The candidates will be presented from the School of Bio-Sciences far the
award of Bachuelor ol Soience Degrees

The Chancellor will say @ “"Let the candidates bc now presented tom the
Schoeol of Bio-Sciences.”

The Dean, School of Bio-Seciences will say @ **Respeeted Chancellor, | have
the honour to present unto you the eandidates for the Bachelor of Science
Negrees 1n the School of Bio-Sciences, who have been cerufied after
examination to be duly qualified to receive the respective Degrees.”

27,19 The candidates will be presented from the School of Arts and Social Sciences
tor the award of Master of Philosophy, Masler of Arts and Bachelor of Arts.
Master of Social Science and Bachelor of Social Science Degrees.

The Chancellor witl say: *'Let the candidales he now presented from the
School of Arts and Social Sciences.”

The Dean. School of Arts and Social Sciences will say: “'Respecled
Chancellor, 1 have the honour to present unto you the candidates for the
Master of Philosophy, Master of Arts, Bachelor of Arts, Master of Social
Science and Bachelor of Social Scicnce Degrees n the School of Arts and
Social Scicnces who have been ceddified after cxamination to be duly qualificd
lo receive the respective Degrees, ™

27.20 The candidates will be presented trom the School of Commerce and
Management  for the award of Master of Philosophy, Master of Business
Administration, Master of Commerce, Bachelor of Commerce and Bachelor
of Business Administration Degrees

The Chancelbor will say: *‘Let the candidates be now presented from the
school of Commerce and Manageiment.™

The Dean, School of Commerce and Management will say- " Respecied

QRar Ay ;
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Chancellor, | have the honour to present unto you the candidates for the
Doctor  of Philosophy, Master of  Philosophy, Master of Busincss
Administration, Master of Commerce, Bachelor of Commerce and Bachelor
of Business Administration Degrees in the School of Comimerce and
Management who have been certitied afier cxamination to be duly qualified 1o
receive the respective Degrees.”

2721 The candidates will be presented from the Schoel of Education [ur the award
of Master of Philosophy, Master of Education, Bachelor of Education.
Bachelor of Science. Bachelor of Physical Education (1 year) and Bachelor of
Physical Tiducation (3 year) Degrees.

The Chancellor will say: —Let the sandidates be now presented from the
School of Educauon.”

The Dean, School of Education will say: “‘Respected Chancellor, T have the
homour 1o present unte you the candidates for the Master of Plilosophy,
Master of Education, Bachelor of Education, Bachelor of Science, Rachelar of
Physical Education (1 year) and Bachelor of Physical Fducation {3 year)
Degrees in the School of Educalion wha have been certified after cxamination
to be duly qualificd (o receive the respective Dogrees.”

27.22 The candidates will be presented  from the School of Engincering for the
award of Master of Engincering and Bachelor of Engincering
The Chancellor will say @ “‘Let the candidates be now presemed from the
School of Engincering.”
The Dean, School of Engieering will say 7 Respected Chancellor, | have
the honour to present unto vou the candidates tor the Doctor of Philosophy,
Master of Enginecering and Bachelor of Enginecring Degrees in the School of
Engineering whe have been certified after examination to be duly qualified to
receive the respechive degrees.”

Next will be Clhancellor's Authorisation.

[
=1
Fad
[

The Chancellor will say: “All the candidates are requested to ris2™

The Chancellor will say © “By virtue of the authority vested in me as
Chancellor of the Avinashilingam Ingtitute for Home Science and Higher
Education for Wemen, 1 admit you 1o the respective Degrees of Doctor of
Philosoply, Master of Philosophy. Master of Science. Master of Social Work,
Master of Computer Applications. Master of Business Administratjon. Master
of Commerce, Master of Arts, Master of Education, Master of LEnginecring.
Rachelor of Science, Bachelor of Arts, Bachelor of Commeree. Bachelor of
Education, Bachclor of Physiwal Education. Bachelor of Business
Administration, Bachelor of Engineering in the respective  Schools of this
Institute and in token thereol, you have been presented with thuse Degrees
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27.26

27.27
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anel | authorise you 1o wear the robes ordained as the insignia of your
Degree.™

Administration of the Pledge by the Chancellor

The Chancellor will say: “Please remain standing and repeat the pledge that
will be adrministered now,”

{The Chanceilor will read out the following pledge and the candidates will
repeat the same)

) hereoy solemnly declare and promise that, |will, m my thoughts, words
and deeds, upheld the greal ideals of the Avinashilingam suwde for Home
Science and Hligher Bducation for Women, namely. simpheity, lgh thinking,
Indian culture. spiritual values, service 1o the community, particularly 1o the
poor and down-trodden. national integration and academic excellence.”

You may now be seated.
Next, the Cangidates will be presented for the award of Medais

The Viee Chancellor will say ¢ “*Honourable Chancellor, | have the honour to
request you to award the Medals to the students who have secured first rank in
the Examinations.”

The Dean. Student Affairs will say: 1 bave the honour Lo present unto you
the followimg rank holders of various programumes for the award of the
medals.”

(The-list of rank holders for the award of the medals will be read out. The
candidates will come o the dats one by one.)

(.']"he Honourable Chancellor awards the medals)

Signing of the Register of Graduates . The Chancellor will sign the Register
of Degrees conferred.

Dissolving of the Convocation
The Chancellor will say : *°1 dissolve the Convocation”™

Only such candidates who receive PhID degrees, Medals and Awards shall be
issued by the Chancellor in person

The MNational Aanthwr,

The Procession will leave in the same order. as it entered. The audience shall
remuin standing till the Procession leaves the Convocation Hall,

Degree in Absentia:

(a) If any candidate 15 unable to attend the Convoecation, she shatl pay the
preseribed fee before she is admirted to the Degree! Diploma.
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{b) If anv candidate applies under Tatkal Scheme for the issue of
Degree/Diploma after the conduct of Convocation, hefshe i3 required to
pay the special fee as prescribed by the Institute.

27.32 There shall be a Committee on each occasion headed by a Senior Professor of
the Institute constituted for the purpuse of deaiding upon the confermoent
of [lonoris Causa in the Convocation.

2733 In casc Registrar happens to be absenl due to unforeseen circums-
tances the Registrar-in-charge shall perform the duties of Registrar and shall
also sign the degree/diploma certificates.

Note: Convocation being the acadensic cerernonial function of the Insttute,
no other programme/event/agenda shall be entertained in the proccedings of
Convocaticn.
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28,  Constitution of any other body #s an Authority of the [nstitute

The constituidon, powers and functions of other authoritics shail be decided by the
Institute from Ume o Ume under its MoA/Bye-laws with the due approval of the
UGC.
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29.  Appointment, Powers and Functions of Deans of Schools /Heads of
Department! Centre

29.1 Appointment of Deans
29.1.1  The senior most Professor of the School shall be appointed as the Dean.

20.1.2  Provided there is no Prolessor in the School. the senior most Associate
Professor shall be appointed as the dean.

29.1.3  When the office of the Dean is vucant or when the dean s, by 1cason of
illness, absence ar any other case, unable to perform the duties of her
office, the duties of the olfice shall be perfomed by the next senior most
professor or  Associate Professor as the case may be, in the Schoeol.

29 1.4 The Dean shail be provided with a separate office room with secretarial
assistance required o discharge statutory [unctions.
29.1.5 Powers and Functions of Deans
1. Coordinate and generally supervise the teaching and research wark in the
various departments altached to the School concerned  through  the
Heads of the Depariments and Centres

ii. Maintain discipline n the c¢lass rooms and laboratorics through the
Heads of the Departments and Centres

111, Keep a record of the evaluation of scssional work and of the attendance
of the studenis at Tectures, witonals, seminars or pracucal. when these are
prescribed

iv. Recommend lcave application ol the Heads of Depariments! Cenlres to
the ollicer concerned according to the bye-laws {rarned for the purpose

v. Arrange for the cxaminations of the Institute in respect of the students of
the School in accordance with such directions as may be given by the
Academic Council

vi. Shall be responsible for obscrvance of the provisions of the Act' Rules!
Regulations relating 1o the School

vil. Convene and preside over the mectings of the School and keep the
minutes of the meetung,

viil. Perform such other academic dutlies as may be assigned to her by the
Academic Council, the BoM or the Viee Chancellor.

29.1.6 Powers and Functions of Dean, Students® Affairs

28.1.6.1 Appointmcnt
a. The Institute shall have a Dean, Students”™ Affairs

b. The Dean, Students’ Affairs shall be appointed from among the
Professors of the Institute by the Board of Management on the

recammendalions of the Vice Chancellor
Q “ﬁ_nu_siﬂhﬁlo
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28.1.6.2

d.

.
111,

The Dean, Swdents” Affairs shall be in the rank of Deans of Faculties,
excepling that a person appointed 10 this post shall not become an ex-
ofticio member of the bodies of awhorities.

Subject to her continuing as an employee of the Institute, a person shall
hold office of the Dean, Students™ Affairs for a term of two years unless
she s relicved by the 3oM of the Insittute, or resigns on histher own
due to personal reasons,

The Dean, Students” AffTairs shall be eligible for re-appointmen.

Powers and Functions

Loaok after the general welfare of the students.
Provide appropriate environment for sound and fruitful relationship
among  the studenis for better intellectual and social [ife inside the
class, in the campus and outside which contribute to their growth and
development as mature and responsible human beings.
Coordinate with the other Deans of Schools in all mallers conceming the
students in general and shall exercise such powers and perform such
other dutics as assigned © her by the competent authoritics or Vice
Chaneellor,
Monnor and maintain overall discipline of the students,
Arrange for the guidance of and advice and alse scrve for the
empowermnent ol students of the Tnstitute in tmatlers relating to the
following:

Organizulion of student bodies in the Instilute and their funclioning

Counselling and guidance facilitics

Promotion of studems’ participation o co- curricular, cultural and

social activities '

Financial aid {scholarships, fellowships, ete) to students

Student-Teacher and Student-Administration relationship

Health and medical services for the students

Arrangemeni of facilitics for educational tours and excursions, other

than those prescribed as part of the curricuium

Admission of foreign /NI students

Student-inlonnation services: and

Alumni associalion .

Any ollier problems of the students in the Institute,
Maintain essential parficulars of cach student from the date of her
enrollment in the Institute
Communicate, if necessary, with the parents/ guardians of the students
in respect of any matter requiring assistance and cooperation of the
parents’ guardians
Be the Chairman of Disciplinary Commiltee and shall report 1o the
Vice Chancellor the cases of students who require special attention or
whose conduct and activities are not in tune with the best interests of
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the Institute or wha are not likely to benefit by their contiuance in the

Institute

I Coordinate with the Holds and all other concermed in respect of
admission, stay and leave of internattonal students

j. Exercise such powers and perform such  dulies in the pursuil of the

above objectives as may be assigned to her from Ume 1o time by the
Vice Chancellor

18.2 Appointment of Heud of the Department/Centre

28.2.1.  Each Department/Centre shall have a Head who shall be appointed by the
Vice Chancellor by observing the principle of rotation according 1o
seniarity for a period of three years.

28.2.2. However, if there is no Prolessor in a Department/Centre, an Associale
Professor may be appointed as Head. and if there is more than one
Associate Professor, the Head of the Department will be appointed by
rotation according 1o seniority from amongst the Associule Professors for
a peniad of three years,

2823, Where the Head of the DepartmentiCenire is unable (o perform her
dutics owing to illness, abscoce or any olher reasonfcause. the next
Protessor/Associate Professor (as the case may be) shall officiae as 1lead.

2824, When the Head of the DepartimentCemre relinquishes her office afier

completing the tenure of appammment, he or  she  shall  handover
charge  of  goods,  matenals, cquipments. cash, cic to the next Head
fsuccessory,

28,25, While handing over the charge to the newly appointed lcad, a
statemient giving all relevant details of the goods, cquipments, materials,
cash etc,, m question shall be prepared and signed with date by both and
¢ach of them shall retain a copy of the siwned statement and a copy 1o the
Registrar also.

28.2.6.  Powers and Functions of the Head of the Department/Centre

The Head of the Depaniment/Centre shall:

a, Be the academic tlead of the Deparmment/Centre and shall convene and
preside over the meetings of the Department/Centre and the Board of
Studies;

b. Maintain discipline in the Classromn and Laboratories through eachers of

the Department;

. C. Assign to the teachers in the Departinent such duties as may he necessary
for the proper functioning of the Department:

d. Be responsible for the coordination and supervision of waching and

research in the Departiment;
Q Pputdiin
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E. Recommend leave application of the teachers and other staff of the
Departinent to the officer concerned according to the bye-laws framed for
the purpose;

f. Be responsible for the records, equipments and furniture of the Depariment
and the books of the Departmental Library;

Operate the Budget of the Departiment;

=

h. Shall be responsible for observance of the provision of the Act! Rules/
Regulations relating to the Department and

1. Have such other powers and perform such other functions, as may be
assigned by the Academic Council and Dean of the School concerned or
the Vice Chancellor.
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29.

Fowers and Functions of the Avinashilingam Institute for Home Science and
Higher Education for Women

‘The Society shall have the following powers:

The sociely shall discharge its functions as puided by the Mimistry of Human
Resource Development. Govt,  of lndia/UGC, In general the decision of the
Ministry of Human Resource Development/UGC shal] be final.
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30. Delegation of Powers to any Authority of the Institute

Subject to the provisions of MoA and Bye-laws, an officer ot authority of the
Institme  may delegate  her'his powers to her next immediate officer or
authority or person under her/his respeetive control and subject ta the condition
that overall responsibdity Tor the  excreise of the powers so delegated shall
continue o vest in the oiTicer of authorily delegating such powers.

Qw.
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31. Formulating Regulations for the Institute

31.1. Regulations of the Insiitule may be formulated or those in foree amended,
repealed or added at any peint of time by the Board of Management,
Provided thal:

31.1.1. No Regulation shall be made affecting the conditions of residence,
health, discipline, admission. corolment of students, without consulling
the Academic Counail:

31.1.2. No regulations shall be made affecting the conditions, mode of
appointments, duties of examiners,  conducl of and standard ol
examinations or any course of study without consulting the Academic
Council.

3112, The BoM shall not have powers to amend any draft proposed Dby
ihe Academic Council under the provisions outlined above. But it may
re¢ject the proposal on valid grounds Lo be re¢orded in writing o1 return
the draft 1o the Academic Counci! for reconsideration, either in whole or
in part, together with any amendments which the BoM may suggest.
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